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FOREWORD 



On Culy "21, 1973, the Illinois Community College 3oard approved a revised 
Policy Manual for tne community colleges of Illinois. The intent of the 
revision was to amend the 1975 edition of the ICC3 Manual of Policies, 
Procedures, and Guidelines so as to separate policies from procedures ana 
guice lines. This woulc provide a single policy manual which would then 
ce filed with the Office of the Secretary of State as the official 
"rules" of tne Illinois Community College Board in accordance with the 
Illinois Administrative Procedures Act of 1977. 

In adopting the new Policy Manual , the ICC3 approved a recommendation of 
its Ad Hoc Committee, which had developed the document, to "...prepare 
procedures and/or operating manuals to implement policies...." These 
procedures are intended to provide clear and understandable statements 
concerning appropriate plans, steps, and requirements of colleges for 
inplementation of ICC8 policies. They are designed to establish and 
maintain orderly, effective, consistent, and efficient operations of the 
community colleges insofar as conpliance with ICCB policies is concerned. 

Separate procedures manuals have been developed to irolement ICCB 
policies. They are as follows: 

Recognition Procedures Manual 
Program Approval Procedures Manual 
Apportionment Claims/Audit Procedures Manual 
Uniform Accounting Procedures Manual 
Unit Cost Study Procedures Manual 

Capital Projects/Site and Construction Procedures Manual 
Management Information System Procedures Manual 

Resource Allocation and Management Plan (RAMP /CO— Distributed by ISHE 

The Uniform Accounting Procedures Manual is designed to provide chief 
finance officers and other administrators with a summary of laws and 
policies which relate specifically to Illinois public community 
colleges. It also provides uniformity in accounting, budgeting, 
auditing, and reporting procedures in the pudic community college system. 
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UNIFORM ACCOUNTING MANUAL-UNIT COSrSTUDY POLICY ADVISORY COMMITTEE 
UNIFORM ACCOUNTING MANUAL - UNIT COST STUDY TECHNICAL COMMITTEE 

The Illinois Community College Board Uniform Accounting Manual-Unit Cost 
Study Policy Advisory Committee was established on March 26, 1976, by the 
Illinois Community College Board to review and revise, if necessary, the 
Uniform Accounting Manual and Unit Cost Study for the public- community 
colleges of Illinois. The primary goal for the review of the Uniform Ac- 
counting Manual and Unit Cost Study is to check the efficiency and ef- 
fectiveness of these two basic documents pertaining to the financial 
operations of the community colleges in Illinois. Included with this 
major goal is the thought that the Uniform Accounting Manual and the Unit 
Cost Study should be consistent with each other and the RAMP/CC for 
master planning and various national financial reporting procedures. 

1979-1980 Uniform Accounting Manual-Unit Cost Study Policy Advisory 
Committee Members 

Mr. Hugh D. Hammerslag (Chairman) - Illinois Community College Board, 
Board Chairman 

Dr.* William R. Keel - Illinois Council of Public Community College 

Presidents, Belleville Area College 
Mr. Paul Schaeffer - Illinois Community College Trustees Association, 

Joliet Junior College 
Mr. Donald W. Hill.- Illinois Council of Public Community College 

Presidents, City Colleges of Chicago 
Mr. David L. Viar - Illinois Community College Trustees Association, 

Executive Director 

Dr. Fred L. Wellman - Illinois Community College Board, Executive Director 
(Vacant) - Illinois Chapter of the American Institute of CPA's 

The Illinois Community College Board also approved a Technical Committee 
which v/ould work with the UAM-UCS Policy Advisory Committee on projects 
as requested by the UAM-UCS Policy Advisory Committee. 

1979-1980 Uniform Accounting Manual- Unit Cost Study Technical Committee 
Members 

Mr. William Matlack (Chairman) - Illinois Community College Board, Associate 

Director for Administrative Services 
Mrs. Virginia Capriola - Illinois Community College Board, Assistant 

Director for Financial Services 
Mr. C. William Coons - Illinois Community College Board, Assistant 

Director for Auditing Services 
Mr. Emil Haeflinger - Illinois Association of Community College Chief 

Business Administrators, Illinois Central College 
Mr. Tim Helton - Illinois Association of Community College Chief Business 

Administrators, Joliet Junior College 
Mr. Donald W. Hill - Illinois Association of Community College Chief 

Business Administrators, City Colleges of Chicago 
Dr. James Howard - Illinois Community College Board, Deputy Director 
Mr. John Lucas - Institutional Research Specialist, William Rainey Harper 
College 
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1979-1980 Uniform Accounting Manual-Unit Cost Study Technical Committee 
Members (Continuea) 

2r. R. Micnaei Ross - Illinois Community College Board, Assistant Director 

for flpoortionment Claims Services 
Mr* Ray Smitn - Illinois Community College Faculty Association, Lincoln 

Lane Community College 
Mr* Lynn Wiilett - Institutional Research Specialist, Elgin Community 

College 
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CHAPTER I 
PHILOSOPHIES ANO OBJECTIVES 
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The community college has long been a part of the American edu- 
cation scene, but the comprehensive public community college has 
only recently become a major educational force. Historically, 
the development has been cnaracterized by the adoption and 
inpiementaticn of policies and procedures of other educational 
institutions . Initially, this appearea to be no handicap as the 
movement sought its own identity and place in tne educational 
structure. However, the tremendous growth of public community 
colleges, combined with evolvement of unique functions and ob- 
jectives, has increasingly demonstrated the inadequacy of many 
of the policies and procedures which have been developed through 
this approach. 

Accounting is a broad concept of recording and reporting 
financial transactions. Specifically defined accounting is 
concerned with: 

1. the design of a financial control and recording system; 

2. bookkeeping or maintaining the records of financial 
transactions; 

3. auditing or continually testing at various periods the 
effectiveness of controls and the accuracy and 
propriety of records;* 

4. reporting or revealing and interpreting the financial 
information. 

Early in the community college development, it became apparent 
that the accounting structures of the elementary and secondary 
schools, as well as the four-year colleges and universities, 
provide neither the necessary management information nor 
safeguards for this unique type of institution. The need to 
give meaningful financial information to controlling boards, 
administrators, the public, outsice agencies, and the executive 
and legislative branches of government has accentuated the need 
to study, revise, and improve existing accounting and budgetary 
methods. 

Financial accounting is a necessary corrolement to the 
educational program. This manual is intended to provide 
guidelines for establishing sound financial accounting systems 
in all Illinois public community i colleges. In order to 
appropriately observe ana interpret? financial data, proper 
accounting methods are inperative. Illinois puolic community 
colleges cperate on a modified accrual basis of accounting with 
an annual conversion to the accrual basis. It is generally 
recognized that federal and state reporting can best be 
accomplished oy the use of an accrual system. 
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In order to adequately maintain an accrual system, the local 
governing board should employ an individual who has competence in 
tr»e accounting field. It is not suggested that the chief finance 
of fieir of the community college necessarily be an accountant, but 
at least one memcer of tne business office staff sncuid possess 
this competence. 

A s£ate-adopted -uniform accounting system should meet the fol- 
lowing criteria: 

1. demonstrate compliance wizn statutory provisions; 

2. provide a oasis for uniform budgeting, auditing, and 
reporting witnin the limits required by tne state system; 

3. establish tne basis for corrparabie cost studies; 

4. produce the necessary data at the local level to exoe- 
ditiously meet local, state, and federal needs for 
comparable financial data that is compatible with other 
educational management information. 



II. PRINCIPLES OF FINANCE 

LEGAL PROVISIONS MUST TAKE PRECEDENCE IF LEGAL AND SOUND AC- 
COUNTING PROVISIONS CONFLICT. 

It is the obligation of the governing coard and the personnel 
of the college to recommend changes in the law which elimi- 
nate conflicts with generally accepted accounting principles. 

FUNDS MUST 3E ESTABLISHED AS REQUIRED BY LAW. 

A complete self-oalancing* group of accounts must be es- 
taoiished for each fund. This group should include accounts 
necessary to set forth the financial position and the results 
of operations consistent with legal provisions. It should 
also meet the retirements of souna financial adminis- 
tration. The budget document ana financial reports should be 
prepared in accoroance with the funa ! s account classification. 

ANNUAL INDEPENDENT AUDITS OF ALL FUNDS ARE REQUIRED BY LAW. 

An audit of all financial transactions and of student enroll- 
ments used as a basis for state financial support must be 
submitted to the State Board each year* The independent 
licensed auditor is selected by and reoorts to the Iccai 
boara. 

ACCRUAL CR MODIFIED ACCflUAL ACCOUNTING FOR REVENUES AND EXPENDI- 
TURES SHOULD BE USED. FINANCIAL STATEMENTS SHALL DISCLOSE THE 
METHOD SELECTED. 
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Since tne purpose of accounting is to pro vice information 
with which to make cecisions, it is imoerative tnat financial 
cata used in tne decision-making process oe current. For the 
puroose of this manual, modified accrual is intended to mean: 

Receipts Transactions for major revenue sucn as 

tax levies and-, state- aoportionment 
claims; federal ,or state grants snail 
be recorced as current revenue or 
deferreo revenue when tney become an 
ooligation for a second party to pay. 

Expenditures Transactions for expenditures are zo ce 

recordea wnen tney nave ceen recucso to 
a legal or contractual right or ooliga- 
tion to pay. 

THE ACCOUNTING SYSTEM SHOULD PROVIDE FCR A CGU6LE-ENTRY 6 AS 15 CF 
RECORDING WITHIN A SELF-BALANCING GROUP GF FUNDS. 

Financial transactions should be recorded in terms of debits 
ana credits in a general ledger from subsidiary becks and/or 
records of original entry. 

THE CHARTS GF ACCOUNTS SHOULD EE IN DETAIL TO RECORD REVENUES BY 
FUND AND SOURCE AND TO RECORD EXPENDITURES BY FUND, PROGRAM, 
SUB-PROGRAM, ORGAN IZATGN UNIT, OBJECT AND SUB-OBJECT. 

The account classification system should permit reporting to 
governmental agencies and others on a consistent basis and 
should be easily adapted to electronic data processing. 

THE ACCOUNTING SYSTEM SHOULD PROVIDE FCR BUDGETARY CONTROL OF REV- 
ENUES AND EXPENDITURES WHICH ESTABLISH A DIRECT RELATIONSHIP BE- 
TWEEN THE FINANCIAL BUDGET AND ACCOUNTING REPORTS CF OPERATION. 

For management control, obligations should be recorded cn an 
encumbrance basis at the time commitments are made ana tr.ese 
encumorances induced in total expenditures at year enG; 
e.g., when a requisition is aoproved or a purchase crcer is 
issued. 

COST ACCOUNTING SYSTEMS SHOULD 6E ESTABLISHED TO PROVIDE FOR THE 
RECORDING OF ALL ELEMENTS OF COST INCURRED 3Y COST CENTERS. 

Cost centers are made up of activities which have cost 
characteristics identifiable with a singie management re- 
sponsibility. 

A SEPARATE FUND SHOULD EE ESTABLISHED FOR THOSE ACCOUNTS RELATING 
TO CURRENT ASSETS AND CURRENT LIABILITIES AND THOSE RELATING TO 
FIXED ASSETS AND LONG-TERM LIABILITIES. 
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Fixed assets ana long-term liaoilities should be snown in a 
separate self-balancing group of accounts. 

DEPRECIATION ON PJ^NT ASSETS NEED NOT BE RECORCED IN THE FORMAL 
ACCOUNTS UNLESS CASH FCR REPLACEMENTS CAN LEGALLY EE SET ASIDE. 

Deoreciation on assets jnay be corrputeo for unit cost pur- 
poses, even if cash for reolacements cannot legally be set 
asice, providing depreciation allowances are reflectea in 
offsetting memorandum accounts only anc are non-expendable. 

CCMMCN TERMINOLOGY AND CLASSIFICATIONS ShCULD EE APPLIED CON- 
SISTENCY THROUGHOUT THE BUDGET, THE ACCOUNTS, FINANCIAL REPORTS, 
AND OTHER MANAGEMENT REPORTS. 

Commonality of terms is essential to efficient analysis of 
the operation of an institution as complex as a community 
college. Data collected for various purposes shojld have as 
a basis the common definition of basic terms. 



III. ORGANIZATION OF THE MANUAL 

The UNIFORM ACCOUNTING PROCEDURES MANUAL is designed: 

1. to provide chief finance officers and other aoministra- 
tors with a summary of laws and policies which relate 
specifically to Illinois puoiic community colleges; 

2. to provide uniformity in accounting, budgeting, auditing, 
and reporting procedures and practices. 

A. Laws and Policies 

The basis of the financial operation of a public community 
college is established by statutory regulation in the Il- 
linois Public Community College Act, plus sections of the Il- 
linois School Code and other statutes as soecified by the 
Public Community College Act. Every financial transaction 
must be stpported by statutory authority. 

Policies of the Illinois Community " College 3oard are^ es- 
tablished to implement the law. Policies, regulations," and 
guidelines established by the Illinois Community College 
Board involving finances at local community colleges have 
been itemized in the second chapter of tnis manual. 
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6, Chart of Accounts 

A basic coding system has been designee to crevice common nu- 
merical cedes for the major units of the chare of accounts. 
This system has stancaroized the cocing of tnese units tnat 
are of interest for summation and ccmparaoility at the state 
level. At the same time, it has retaineo a high degree of 
flexibility for coding those units that may be v:\icue to tr.e 
individual community college. The standardizeo ceding system 
provides a degree of similarity among ail community college 
financial operations. 

The chart of accounts is an organizes list of accounts used 
in the accounting system. The list containea in Chapter 
Three by no means limits the local college, but rather es- 
taolishes standardization at summary levels. This allows 
freedom for the local college to maintain accounts in as much 
cetail as tney desire and to structure their accounts to fit 
their unique administrative organization* Yet the ability to* 
aggregate and compare at the state level is not hampered in 
any way, and sufficient account detail is insured. The chart 
of accounts was specifically designed to meet the needs and 
requirements of ail community colleges, regaroiess of size or 
degree of sophistication. 



Several requests from the Illinois Community College Board 
and other Stste of Illinois agencies may oe in a form uti- 
lizing NChEMS and KEGIS code numbers and terminology. It is 
assumea that data in the current chart of accounts can be 
provided by the colleges in the KEGIS or NCHEMS (WIChE) 
format through the use of the crossover procedure. 

Account Descriptions 

The Illinois Public Community College Act provides authority 
for the estaolishment of nine funds, as listed in the chart 
of accounts, for the receiving and expending of monies by the 
local public community college. All accounts must be kept 
within* these funds. Chapter rour sets forth definitions for 
major accounts used in the chart of accounts and specifies 
the limitations that are imposed on each fund. 



D. BudGet 



Copies of the official budget format as presented in Chapter 
Five must be filed by July 15 of each year with the Illinois 
Corrcnunity College 6oaro, which will then submit copies to 
other state agencies. 
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This document is designee primarily to furnish a variety of 
summary information that is comparable among all Iccal col- 
leges and to produce aata that is compatible with other edu- 
cational information ootained by the Illinois Community Col- 
lege Board. 

Local community colleges may develop a budget format for in- 
ternal use which reflects their individual organizational 
structure. 

Internal Control 



Internal control provides a system of checks and balances and 
promotes operational efficiency. The Illinois Community Col- 
lege Board does not prescribe any specific system but rather 
stipulates that the local community college must provide a 
satisfactory system of internal financial control. Chanter 
Six is provided as a guide to the development of such a 
system. 



F. External Audit 



The external audit is required by law. Chapter Seven was de- 
veloped with the aid of several certified public accountants 
who serve as auditors for Illinois public community colleges 
ranging in size from one of the smallest to the largest. It 
is the intent of Chapter Seven to provide guidance to the ex- 
ternal auditor as well as the community college administra- 
tors and the Board of Trustees. As the external auditor must 
be hired by the Board of Trustees, and must submit a report 
to it, this chapter in "particular was prepared to provide the 
local trustees with a reference in respect to the annual 
audit. 



G. ICCB Audit 
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An audit performed by the ICC3 staff is to be done every 
three years for each college district/canpus. The audit is 
performed to insure compliance with ICCB statutes, policies, 
and procedures. The ICC3 audit is to be of assistance to the 
college and improve overall reporting techniques regarding 
audits. An audit report will be issued to the Illinois 
Community College Board regarding each audit performed. 



H. Summary 



Illinois public community colleges are a state system of edu- 
cation financially supported by a combination of the State of 
Illinois, the local district taxpayers, and the students, 
with assistance from the Federal Government and private 
aonars. The guiding philosophy of the Illinois system is to 
allow maximum local freedom and flexibility withir. state 
policies that will insure indivicuaiity, effectiveness, and 
efficiency. 
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CHAPTER II 
LEGAL BASIS ANO RELATED FISCAL POLICY 



I. LEGAL BASIS 

The Illinois Public Community College Act provides the legal basis 
for ail community colleges. Community college personnel should 
refer to the Illinois Revised Statutes, Chapter 122, Sections 
IGi-l to 1CS-2. 

II. FISCAL POLICY 

The Illinois Public Community College Act requires each community 
college to follow certain fiscal procedures set down by the Il- 
linois Community College Board. Through adcpticn of this manual, 
the procedures, policies, and statements contained in this section 
are established officially by the Illinois Community College Boarc 
through powers granted in the Act. 

A. Annual Financial and °rogram Report 

The annual financial statement will contain two parts, the 
ANNUAL FINANCIAL REPGRT and the ANNUAL PROGRAM REPORT. The 
statement to be published will be substantially in the form 
illustrated in the appendices. 

The financial and program report shall be published in at 
least one newspaper having general circulation within the 
territory of tne district and, if no such newspaper exists, 
then publications shall be made in two or more newspapers 
which together cover the territory. This statement must be 
published no later than November 15 following the close of 
the fiscal year. Three copies must be filed with the Il- 
linois Community College Board on or before December I fol- 
lowing the close of the fiscal year. The Illinois Community 
College Board will file one copy with the Illinois Board of 
Higher Education. Failure to cause the financial statements 
to be published by November 15, and/or failure to file tne 
statements with the Illinois Community College Board by 
December 1, will result in a suspension of state funding 
until the requirements are met. 
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3- Purchasing Policy 

Purchasing policies are determined by the local community 
college board, subject to the provisions of the Community 
College Act* Local boards shall estsblisn policies which 
will provide integrity in purchasing goods and services. 
Sections 103-27.1 and 7.23. 1 of the Illinois Community Col- 
lege Act refer to the purcnasing requirements. 

Purchasing procedures shoula coordinate with and support the 
accounting system. 

C. Chargeback Reimbursements 

The following definitions of costs and the form shewn in the 
appendices must be used in computation of average full-time 
equivalent cost to be charged for out-of-district students 
attending Illinois community colleges. The average full-time 
equivalent cost will be reduced by state apportionment and 
local student tuition for students wno are Illinois resi- 
dents, and lecal student tuition only for out-of-state stu- 
dents. 

D. Computation of Chargeback Reimbursement 

1. Includable Costs: 

Educational Fund- 
Operating expenditures for the last fiscal year. 

Operation, Building and Maintenance Fund — 
Operating expenditures for the last fiscal year. 

Bond and Interest Fund— 
Operating expenditures for the last fiscal year 
(interest and finance charges). 

Capital Outlay (Education, Building, and Operations, 
Building ana Maintenance Fund (Restricted)— 

Equipment purchased through the end of the last 
fiscal year is to be depreciated at the rate of 
12.5% per year until amortized. 

Temporary buildings completed by the end of the 
last fiscal year are depreciated at the rate of 
12.555 and/or the annual lease payments. 

Buildings completed by the end of the last fiscal 
year are deoreciated at the rate of 24% on that 
portibn fundec by the local college until amortized. 
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2. Excludable Costs: 

Auxiliary Enterprises expenditures (i.e., expenditures 
from funds raisea through sale of food, lodging, text- 
books, supplies, etc.) 

Restricted Purposes Fund expenditures 

Bond Principal expenditures 

Buildings funded by the State of Illinois 

Buildngs funded by tne Federal Government 

Land value 

3. Computation 

All includable expenditures should be taken from and 
reconciled to the annual audit report. The net includ- 
able costs are divided by the total credit hours to 
obtain a total per-credit-hour cost. The total 
per-credit-hour cost is converted to full-time equivalent 
cost by multiplying the per-credit-hour cost by 30 
semester hours, or equivalent. From this the non-capital 
state and federal funds, state credit hour grants, and 
student tuition are subtracted. The average full-time 
equivalent cost obtained in the above manner provides the 
official college district average full-time equivalent 
cost. 

4. Qut-of-State Student Tuition 

Calculate out-of-state tuition by adding local student 
tuition per semester hour (current year), state crecit 
hour rate, and non-capital state funds per semester hour 
to the chargeback per semester hour (convert fGr the 
quarter hour system). Refer to Section XI of Certifica- 
tion of Chargeback Reimbursement form in the appendices. 

5. Foreign Student Tuition 

Repeat the calculation in #4 above ana add non-capital 
federal funds per semester hour. Refer to Section XI of 
Certification of Chargeback Reimbursement form in the ap- 
pendices. 

In the appendices is the official form to be used for the 
computation of the average cost per credit hour and the 
Enrollment Verification Claim form. 
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CHAPTER III 
CHART CF ACCOUNTS 



Tine Chart of Accounts sets forth the numerical code and a brief narrative 
desc riot ion of each account. Chapter IV, "Account Descriptions of 
Stancardizec Accounts,' 1 describes these acccunts in more detail, 

I. CODIFICATION SYSTEM 

The Illinois Public Community College accounting coce system pre- 
sented nere permits rapia icentification and summarization of ac- 
counts. The fifteen digit coae numbers generally follow a logical 
sequence and identify all transactions ~by the standardizea classifi- 
cations of Fund, Program, and Object (including Asset or Liability, 
Fund -Equity, Revenue Source, Expenoiture Object, and Contingency), 
In addition to these standardized classifications, each college may 
at its discretion identify transactions oy Sub-Program, Organiza- 
tional Unit, and Sub-Object, Also, provision is made in the account 
code for a six-aigit Identifier Coce which may be used for such pur- 
poses as unit cost study, inventory, or detail classifications. 

The required classifications provide for accounting and reporting on 
the level of detail needed by the Illinois Community College Board, 
while the recommended classifications are flexible to permit each 
college to aevelcp the organizational pattern and level of accounting 
detail that best serves its community's needs, //here possiole, col- 
leges are encouraged to use the recommended accounts and relatea 
definitions illustrated in this manual, A college may elect to use a 
more detailed accounting code, but any such code should be capable of 
oeing summarized into the standardizea classifications. 

The following chart summarizes the codification system: 



Code 


Classification 


Regulation 


XCO-CC0-CC0-CCC-CC0 


Fund 


STANDARDIZED 


QXG-CCO-GCO-CCO-COO 


PROGRAM 


STANDARDIZED 


COx-CCO-COO-COO-COO 


Sub-orogram 


Recommenced 


CCO-xxx-OCO-GCO-GOO 


Organizational Unit 


Recommended 


CCO-CCO-XXO-CCO-GOO 


OBJECT, SOURCE, OR TYPE 


STANDARDIZED 


CCC-CCO-COx-CCC-CCO 


Sub-object, suo-source, or sub- type 


Recommended 


CCO-CCO-CCO-xxx-xxx 


Identifier 


Cpticnal 
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II. SUMMARIZATION OF ACCOUNTS FOR REPORTING PURPOSES 

The accounting code is a flexible code that allows financial oata 
to be presented in a variety of ways. By summarizing one classi- 
fication, for exanpls, accounting oata can be presented in the 
following ways: 

1. By Fund 

2. By Program 
3y Sub-Program within Program 
3y Organizational Unit 
3y Object, Source, or Type 

3y Sub-object, Sub-source, or Sub-type within Object, 
Source, or Type 
7. 3y whatever coding system is used in the identifier 
classification 

Through the use of a flexible accounting code, financial state- 
ments may be presented in a manner which meets almost any need by 
selecting the order in which the code digits are summarized. 

This system provides for the use of cross-over procedures which 
will allow comparisons of Illinois financial data with other in- 
stitutions, states, or at the national level. 

III. FUNS COPE 

A fund is a sum of money or other resources segregated for the 
purpose of carrying on a specific activity or attaining certain 
objectives in accordance with special regulations, restrictions, 
or limitations, as set by the Illinois Public Community College 
Act, as amended. A fund is both a sum of resources and an inde- 
pendent accounting entity. A self-balancing groLp of accounts 
must be provided for each fund to show its assets, obligations, 
and fund equity. Within each fund, accounts must be set up to 
permit identification of revenues and expenses. 

The following chart sets forth the fund designations. 



Fund Code 

1CO-0CO-CGO-CCO-COO 
2Q0-CCG-0C0-CC0-CCO 

3CO-GCO-CCO-CCO-OCO 

ACG-CCO-GCO-CCG-CCO 
5C0-CC0-CC0-CC0-CC0 



Fund Classification 



1, 
2. 

3. 

4. 
5. 



EDUCATIONAL FUND 

OPERATIONS, BUILDING 
MAINTENANCE FUND 



AND 



OPERATIONS , BUILDING AND 
MAINTENANCE FUND (RESTRICTED) 

BOND AND INTEREST FUND 

AUXILIARY ENTERPRISES FUND 
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Fund Code (.Cone; 


Fund Classification (Cont.) 


tCC-CCO-CCO-CCC-CCO 




RESTRICTED PURPOSES FUND 


7C0-CC0-GC0-CC0-CC0 


7. 


WORKING CASH FUND 


3C0-CC0-CC0-CC0-CC0 


8. 


INVESTMENT IN PLANT FUND 


9C0-CC0-CCG-CC0-CC0 


9. 


LONG TERM LIABILITIES FUND 



IV. PROGRAM CCOE 

The program code refers to major areas of the college that provide a 
similar service function. Any of the programs may be associated with 
any fund. Programs will be standardized for all colleges. 

The following chart sets forth the program designations: 



Program Code 


Prooram Classification 


CCC-OCO-COO-CGO-COO 


0. 


ASSETS, LIA3ILIITES AND FUND 






EQUITY 


OlO-OCO-OCO-OCO-OCO 


1. 


INSTRUCTION 


02Q-G00-CC0-C00-C00 


2. 


ACADEMIC SUPPORT 


03O-OC0-00O-0CO-GCO 


^ • 


STUDENT SERVICES 


CAO-CC0-C0G-CCO-CC0 


4. 


PUBLIC SERVICES 


050-OGO-OGO-COO-CCO 


5. 


ORGANIZED RESEARCH 


C60-CC0-C0O-CC0-000 


6. 


INDEPENDENT OPERATIONS 


070-CCO-0C0-0G0-000 


7. 


OFERATION AND MAINTENANCE CF 






PLANT 


080-CG0-0C0-0C0-000 


8. 


GENERAL ADMINISTRATION 


090-CGO-CCO-CCO-CCO 


9. 


INSTITUTIONAL SUPPORT 









V. SUB-PROGRAM CODE 

The sub-program further refines and identifies the service areas that 

provide a similar service within a given program. Sub-programs may 
be used as needed by each college. 
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The following chart sets forth optional programs and associated 
sub-programs: 



Program and 
Sub-Program 



Code 



CCO-CCO-CCO- 
GiC-CCC-CCC- 
G1I-CCO-CCO- 

012- CC0-CC0- 

013- CC0-GC0- 
015-CG0-G00- 

018- 0CO-CC0- 

019- 000-000- 



GCO-CCO 
GCO-CCO 

GCO-CCO 
CGO-CCO 
GCO-CCO 
GCO-CCO 
O00-000 
•000-000 
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020- 000-G00-GCO-C00 

021- CC0-G00-GCO-OC0 
G22-CG0-CCO-0C0-CCO 
023-CCO-CCO-COO-COO 

028- OCO-GCO-CCO-OCO 

029- OCO-CCG-CCO-OOO 

030- CCO-CCO-CGO-CCO 

031- GGO-CCO-CGO-CCO 

032- CCO-OCO-GCO-CGO 

033- OGO-CGO-COQ-CCO 

034- CCO-COO-CCO-GCG 

035- CCO-CCO-CCO-CCO 

036- CCO-GCO-OCO-CCG 
038-CC0-CC0-CCG-CC0 
G39-CC0-CC0-CCG-CCO 



Program and 

Sub-Program Classification 

0. ASSETS, LIABILITIES, AND FUNO EQUITY 

1. INSTRUCTION 

11. Baccalaureate-Oriented Transfer 

12. Occupational-Career 

13. General Studies 

15. Development Programs 

18. Administration 

19. Other 

2. ACADEMIC SUPPORT 

21. Library Center 

22. Instructional Materials Center 

23. Communication Center 

28. Administration 

29. Other 

3. STUDENT SERVICES 

31. Admissions and Records 

32. Counseling and Testing 

33. Health 

34. Financial Aids 

35. Placement 

36. Student Employment 

38. Administration 

39. Other 

zo 
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Program and 
Sub-Program Code 

G4p-0C0-CC0-CG0-GC0 

041- CC0-CC0-CC0-CC0 

042- 0G0-CC0-C00-0C0 
C48-CCG-CC0-CC0-0C0 

049- GC0-CC0-CC0-CC0 

050- CC0-CG0-C00-GG0 
. 051-OCO-CCO-CCO-COO 

058- CC0-GG0-GC0-C00 

059- CG0-GG0-CGO-GCO 

060- CC0-CCC-CC0-00C 

061- C00-GC0-GC0-GC0 

062- 0C0-00G-C00-0G0 

063- CCO-CGO-COO-GOO 

064- CC0-0CO-CCC-GC0 

065- CC0-OC0-GG0-GCO 

066- 0C0-CO0-0G0-0OO 
063-CCO-CC0-CGO-0CO 
CI69-CC0-CC0-CC0-GC0 

070- CC0-GC0-0CO-C00 

071- CC0-GG0-GG0-CG0 

072- COO-CCO-CCO-CCO 

073- CCQ-CCO-GCO-GGO 
07i-CGC-CC0-GCO-CC0 
075-0C0-CC0-C00-CG0 



Program and 

Sub-Program Classification 

4. PUBLIC SERVICES 

41. Community Services 

42. Continuing Education 

48. Administration 

49. Other 

5. ORGANIZED RESEARCH 

51. Organized Research Projects 



58. 


Administration 


59. 


Other 


INDEPENDENT OPERATIONS 


61. 


Food Service 


62. 


Bookstore 


63. 


Cultural Series 


64. 


Athletics 


65. 


Student Organization 


66. 


College Center 


68. 


Administration 


69. 


Other 



1. OPERATION AND MAINTENANCE OF PLANT 

71, Maintenance 

72, Custodial 

73, Grounds 

74, Campus Security 

75, Transportation 
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Program and 
Sub-Proq ran Code 


Program and 

Sub-Proaram Classification 


076-CC0-GC0-CCC-CG0 


76. 


Plant Utilities 


078-C0G-CC0-CCG-GC0 


78. 


Administration 


079-CC0-CCG-CC0-CCC 


79. 


Other 


G80-CC0-CC0-CC0-CC0 


8. GENERAL ADMINISTRATION 


08I-CC0-CCO-0CO-CC0 


81. 


Executive Office 


082-CC0-GC0-CC0-CC0 


82. 


Business Office 


083-GC0-CC0-CC0-CC0 


83. 


Community Relations 


084-CCO-CC0-CC0-CCO 


84. 


Personnel Office 


088-CC0-CC0-CC0-GG0 


88. 


Canpus Administration 


G39-CCO-CC0-CC0-CC0 


89. 


Other 


0SO-GCO-CC0-CG0-CC0 


9. INSTITUTIONAL SUPPORT 


091-00O-C00-0C0-0C0 


91. 


Soaro of Trustees 


092-CC0-GC0-GC0-G00 


92. 


Institutional Expense 


093-C00-0G0-GCO-GCO 


93. 


Campus Services 


094-0CO-COO-CCO-OC0 


94. 


Institutional Research 


095-COO-GCO-OCO-OCO 


95. 


Oata Processing 


097-CC0-GGQ-CC0-C00 


97. 


Non-cperatipg 


098-CCO-CCO-OCO-CCO 


98. 


Administration 


099-C0O-CCO-CC0-CC0 


99. 


Other 



VI. ORGANIZATIONAL UNIT CODE 

The organizational unit cede is recommended and may be used as needed 
by each college to provide a classification of accounting trans- 
actions by organizational unit. 

The following chart sets forth a brief example of the beginning of an 
organizational unit coae: 
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Organizational Unit Coce 

CCO-1C0-CCG-CCQ-CCO 

CCO-lil-CCO-CCO-COO 

CCC-1J2-CCO-CCO-CCO 

CCO-113-CCe-CCC-CCQ 

C03-1U-CCO-CCO-CCO 
CGO-115-GCC-OCO-C0O 



Organizational Unit Classification 
1. BUSINESS OIVISICN 

111. Accounting 

112. Management 

113. Marketing 

114. Economics 

115. Secretarial Sciences 



VII. OBJECT ACCOUNT COCE 

The object accounts provide for major classifications of ac- 
counting transactions. 

The first digit of the object code is the major accounting 
category and must be used by all colleges. 

The second digit farther defines the asset or liability, the 
revenue source, or the expenditure object and must be used by 
all colleges. 

The following chart sets forth a summary of the object code desig- 
nations: 



Object Code 

CCO-CCC-J.CO-CGO-000 

CCO-CGO-ilO-OCO-COO 

CC0-CC0-120-000-CC0 

0C0-CCO-13O-0CO-0OO 

GCO-CCO-UO-CCO-OOO 

GCO-CCO-15Q-CCO-CCO 

CCO-C0O-16O-CCO-COQ 

CCG-CCC-17O-CCO-0CO 

COO-CCC-180-CCO-CCO 
CCO-CCO-190-CCO-CCO 



Object Classification 
1. ASSETS 

11. Cash 

12. Investments 

13. Receivaoles 

14. Accrued Revenue 

15. Inter-Fund Receivables 

16. Inventor/ 

17. Deferred Expenses 
13. Fixed Assets 

19. Other Assets 
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CCO-CCG-2C0-CCQ-CCO 
CCO-CCO-21G-CCC-CCO 
CCO-CCC-220-CCC-CCO 
CCC-CCO-23C-CCC-CCO 
CCO-CCC-26p-CCG-CCO 
CCO-CCO-25G-CCC-CCO 
CCO-CCO-260-CCC-GCO 
CGC-CCC-27C-CCG-CC0 
CCC-CCO-280-CCO-CCO 
CCO-CCO-2SO-CCG-CCO 
CCO-CCO-3CO-CCO-GCO 
CC0-CCO-4C0-CGO-CC0 
0CO-CCO-410-00Q-CCO 
CCO-CCO-420-CCO-00O 
CGO-GCO-A3O-0CO-0CO 
CCO-CCO-AAO-COO-CCO 
CCC-CCO-A5p-OCO-GGO 
CCO-CCO-46Q-GGC-CCO 
CCO-CCO-470-CC0-CCO 
CO0-CGC-480-GGO-CC0 

CCC-CCO-49G-CCO-CCO 
CGO-GCO-5CO-CGO-OCO 
CCO-CCO-5iO-GCn-CCO 
CCO-COO-520-CGO-COO 
GCO-CCO-530-CCO-CCO 
XO-0CO-54O-CCO-CCO 



2. LIABILITIES 

21. Payroll Deductions Fayaoia 

22. Currant obligations Fayaoia 

23. .^Accounts Payable 

24. Accrued Expense 

25. Inter-Funa Fayablas 

26. Reserve For Encumorancss 

27. Deferred Revenue 

28. Fixea Liabilities 

29. Other Liabilities 

3. FUND EQUITY 

4. REVENUE 

41. Local Governmental Sources 

42. State Governmental Sources 

43. Federal Governmental Sources 

44. Student Tuition and Fees 

45. Sales and Service Fees 

46. Facilities Revenue 

47. Interest on Investments 

43. Non-Governmental Gifts, 
Grants, and Bequests 

49. Other Revenues 

5. EXPENDITURES 

51. Salaries 

52. Employee Benefits 

53. Contractual Services 

54. General Materials and SuDOliss 



ERLC 



o * 



Uniform Acccuntirg Manual 
« i 



23 



55* Conference anc Meeting 
Exoenses 

56. Fixea Charges 

57- Utilities 

58- Caoital Cuitay 

59* Other Expenditures 
6* PROVISION FOR CONTINGENCY 



VIII. OBJECT AND SUB-OBJECT COPE 

The sub-object further refines ano identifies the asset liability, 
revenue, and expenditure accounts* Individual colleges may use 
tne suo-object coaes as needed, but any refinements shouia follow 
the exanples and related definitions* It snould be nctec that in 
the example two additional digits are used in certain cases to 
give more detail* These are shown here as a possiole use for tne 
icentifier coce; adcitionai digits cculd instead be adced to the 
sub-ooject codes if a college so desireo* 



COD-CCQ-55C-CCQ-CC0 

£ CCC-eCC-56G-CCC-CC0 
CCG-CC0-57C-CCC-CC0 
CCO-CCO-oSG-CCO-CCO 
CC0-aC-59C-CCC-CCC 
GCC-CC0-6CG-CCC-CCO 



GCO-OCO-1CO-COO-CGO 


1. ASSETS 




CCO-CCO-iiO-CCO-CGO 


11. CASH 




(XO-CCG-111-CXjO-COO 


111. Ca 


sh in 3ar.k 


CC0-CCO-ii2-CC0-CCO 


112. Lip rest Funa 


CCO-CCC-il3-CCG-CGO 


113. ?2 


tty Cash 


CCO-CCO-113-0i0-CCO 


113.01 


President 


CCO-CGO-Ii3-020-0G0 


113. G2 


Business Office 


CCO-CCG-113-03O-CCG 


113. 03- 


Library 


CeC-CGG-:i3-C60-CGO 


113.04 


Instruction 


CCO-CCC-ii3-05G-COO 


113.05 


Student Affairs 


GC0-CCC-iI3-C6C-CC0 


H3.C6 


Bookstore 


cco-ccc-:i3-c:g-cco 


113.07 


Cafeteria 
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Object ana Sub-Object Cede 

cco-cco-ii3-cac-ccG 

CCO-CCO-iD^C-CCO 
CCO^CO-ili-CCG-CCO 
CCQ-CCG-U4-02Q-CC0 
CCG-CCC-iii^OSC-CCO 
CCO-CCO-li^OTO-CCO 
CCO-CCO-1U-CSO-CCO 
OCO-GOQ-ll^-iCO-CCO 
CC0-CG0-U5-CCC-CC0 
CCC-CCO-U9-CCO-C00 
GCO-CC0-120-00O-CCO 
CCO'-0G0-12i-CC0-CCO 
CC0-GC€~122-CC0-CC0 
CCO-GGO-129-GCO-CCO 
CGO-GCO-i30-COO-CGO 
CCO-0CC-131-CC0-CC0 
CCC-CCC-132-CCO-CGO 
CCQ-CCO -132-01Q -CCO 
0CO-CCO -132-O2O -CCT 
CC0-CC0-132-030-GCG 
QCG-CCO-132-040-CQO 
CCO-CCO-133-CCO-OCG 
CCO-CCO-i3£-CCO-OCO 

CCC-CCC-135-CCC-CCO 

CC0-CC0-136-CC0-CC0 
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Cbject and Sub-Object Ciassificaticn 
113.03 Stucent Affairs 

113. G9 Other Petty Cash 

114. Changs Funcs 
114.02 Business Office 

114. Co Eockstora 
114.07 Cafeteria 

114.09 Registration 

114.10 Tuition Refund 

115. N.S.F . Checks 
119. Other Cash 

12. INVESTMENTS 

121. U.S. Treasury Bills 

122. Time Deposits 
129. Other Investments 

13. RECEIVABLES 

131. Taxes Receivaole — Current 

132. Taxes Receivable— Back 

132.01 Taxes Rec— (Year) 

132.02 Taxes Rec— (Year) 

132.03 Taxes Rec— (Year) 

132.04 Taxes Rec— (Year) 

133. Taxes Receivable— Future 

134. Allowance for 
Uncollectible Taxes 

135. Allowance for 
Uncollectible Tuition 

136. Governmental Claims 
Receivable 

On 
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Object and Sub-Object- Code- 
CC0-CC0 -136-Q10 -0C0 

0CQ-CC0 -136-O2Q -0C0 

CC0-GC0-JL37-0C0-CC0 
COO-CCO-138-CCO-CCO 
0G0-0C0-139-GCO-0CO 
C00-000 -139-010 -000 

000-000-139-020-000 



oco-cco 

CCO-GCO 
OCO-GGO- 
GCO-OGO- 

oco-oco. 

GOO-COO' 
CCO-GCO 

ooo-oco. 

CCO-GCO 



-139-030-000 



-139-090 -COO 

140- CCC-CCO 

141- CC0-000 
•142-000-000 
•143-CGO-COO 
•149-CC0-0CO 
■150-000-000 
■151-CC0-0C0 



C00-GG0-152-0C0-000 



CCO-CCO-153-OCO-GCO 



C00-CC0-154-CCO-CG0 



0C0-CC0-I55-CCO-0CO 



CC0-CC0-156-CC0-CC0 



- Qb4eet-and- Sub-Object Classification 

136.01 Govt. Claims Rec — 
Vocational Equipment 

136. G2 Govt. Claims Rec— 

Vocational Equipment 
Other 

137. Student Tuition Rec. 

138. Chargebacks Receivable 

139. Other Receivables 
139.01 



139.02 



Accts. Rec— Travel 
Advances 

Accts. Rec— Other 
Travel 



139.03 Book Purchase Funds 
139.09 Accts. Rec. —Misc. 

14. ACCRUED REVENUE 

141. Accrued Interest 

142. Accrued Tuition 

143. Accrued State Aport. 
149. Other Accrued Revenue 

15. INTER-FUND RECEIVABLES 

151. Receivable from 
Educational Fund 

152. Oper. , Bldg. 4 Maint. 
Fund (Restricted) 

153. Oper. , Bldg. & Maint. 
Fund (Restricted) 

154. Rec. from Bond 4 
Interest Fund 

155. Rec. from Aux. 
Enterprises Fund 

156. Rec. from Restricted 
Purposes Fund 
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- Cb^c-fe-and-Sub- Qb-ieet Classification 



CC0-CC0-l37-CCX}-CC0 




157. Rec. from Working Cash 
Funo 


CC0-CCQ-155-CCC-GC0 




159. Rec. from Other Funds 


OCO-CCO-16C-CC0-CC0 


16. 


INVENTORY 


CCO-CCO-Iol-CCO-GCO 




161. Stationery Stores 


CCQ-CCQ-162-CC0-CCG 




162. Bookstore 


CCG-CCO-163-CCG-CCQ 




163. Cafeteria 


CC0-CC0-1€£-CG0-GG0 




164. Gasoline 


GCO-CGO-169-CCQ-C00 




169. Other Investments 


CG0-CCO-170-0C0-G00 


17. 


DEFERRED EXPENSES 


CCO-CO0-171-C00-CC0 




171. Prepaid Insurance 


CGO-CCO-172-CC0-GG0 




172. Deposits 


GCO-GCO-179-CG0-0C0 




179. Other Deferred Expense 


0CO-XC-18O-CGC-CG0 


18. 


FIXED ASSETS 


GGO-GCO-181-CG0-CC0 




181. Sites 


CC0-GGO-182-CCQ-GG0 




182. Site Improvements 


CCG-CCO-1S3-00Q-CCG 




133. Buildings and Additions 


CCO-CO0-I54-CC0-GC0 




134. Building Improvements 


CCO-CCO-185-CC0-GCO 




185. Equipment — Offices 


CC0-CC0-1S6-CG0-CCQ 




136. Equipment— Instructional 


CCO-GG0-i87-CC0-GC0 




187. Equipment— Service 


GGO-CGO-1S9-CG0-GC0 




189. Other Fixed Assets 


CGO-CCO-1SC-CG0-GCO 


19. 


OTHER ASSETS 


COO-CCC-2CC-CCC-CCQ 


2. LIABILITIES 


CCO-CCO-210-CC0-GC0 


21. 


PAYRGLL DEDUCTIONS PAYABLE 


GGC-GCO-211-CG0-CG0 




211. Employees Retire. Contra. 
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Qbject-and 3uc-Cbject Code 

CCO-GC0-212-GC0-CC0 

GC0-GC0-213-GC0-CC0 

CC0-GCC-214-0CG-CC0 
CCO-CCO-215-CGO-CCO 
CCC-OCO-215-CCO-CCO 
C00-CG0-219-CG0-CG0 
CCO-CCO-220-CCO-GCO 

GG0-CC0-2ZI-GC0-GCO 

COO-G00-222-CCO-0CO 

0GO-GCO-223-GC0-GCO 
CC0-CG0-224-GG0-CC0 
GC0-CC0-225-GGC-GGO 
0CO-GGQ-23O-CG0-CO0 
CGO-CCO-231-GCO-GCO 
CC0-CG0-239-0OO-0GO 
CCO-GC0-240-X0-000 
CC0-CGO-241-CG0-C00 
CC0-CC0-242-GG0-CC0 
XO-CO0-243-CCO-G00 
GC0-CC0-244-GC0-CCO 

CCO-CCO-2£9-CGO-GCO 
CC0-CC0-250-GC0-CG0 
CCG-CCO-251-CCO-000 
0C0-0C0-252-0C0-C00 



Object and Sub-Object Classification -- 

212. Withholding Tax— Federal 

213. Withroloir.g Tax— State 
of Illinois 

214. Annuities 

215. Group Insurance 

216. Credit Union 

219. Other Payroll Deductions 

22. CURRENT OBLIGATIONS 
PAYABLE 

221. Tax Anticipation 
Warrants Payable 

222. Working Cash Fund 
Transfers Payable 

223. Wage Warrants Payable 

224. Bonds Currently Payable 
229. Other Current Obligations 

23. ACCOUNTS PAYABLE 

231. Accounts Pay. Suppliers 
239. Other Accounts Payable 

24. ACCURED EXPENSES 

241. Accrued Salaries 

242. Accrued Tuition 

243. Accrued Interest 

244. Accrued Retailers' 
Occup. Tax 

249. Other Accrued Expenses 

25. INTER-FUND PAYABLES 

251. Payable to Educ. Fund 

252. Payable to Oper. , Bldg. 
4 Maint. fund 



on 
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- — 6o jeet~and- -Sub-Go j est Cooe 
0CC-CC0-253-CC0-CC0 

CC0-CC0-254-CCG-CC0 

CC0-CC0-255-CCC-CC0 

CC0-CC0-256-GC0-CC0 

0C0-CC0-257-CC0-CC0 
GCG-CG0-259-0C0-CC0 
0C0-GC0-260-CG0-GC0 
GG0-C00-270-CC0-GG0 
GCQ-0CO-271-C00-0G0 
GC0-0C0-272-CC0-C00 

GCO-CGCO-279-CC0-GC0 

X0-CG0-280-CG0-0G0 

0GO-CCO-2S1-0CO-CC0 

CC0-CG0-289-G00-000 

CCO-CCO-290-GG0-CG0 

CC0-CCG-29i-0CO-CC0 

CC0-CCQ-299-CG0-GCO 

CC0-C0G-3C0-CC0-CO0 

CCO-CC0-40G-C0O-0C0 

CC0-CC0-41C-GC0-000 

0CO-CCO-411-0C0-0C0 

CCC-CCO-412-CC0-G00 

CCO-CCO-412-O10-GC0 

CC0-CC0-4I2-020-CC0 



- Gbjeoc-and-Suo-Qbject-Classif-icaticn. 

253. Fayaole to Cper., Bidg. * 
Maint. Fund (Restricted) 

254. Fayaole to Bond 4 
Interest Funa 

255. Fayaole to Auxiliary 
Enterprises Fund 

256. Pay. to Restricted 
Furooses Funa 

257. Pay. to working Cash Fund 
259. Pay. to Other Funds 

26. RESERVE FOR ENCUMBRANCES 

27. DEFERRED REVENUE 

271. Summer School Tuition 

272. Summer School Tuition- 
Refunds 

279. Other Deferred Revenue 

28. FIXED LIABILITIES 
281. Bonds Payable 

289. Other Fixed Liabilities 

29. OTHER LIABILITIES 
291. Stucent Tuition 

299. Miscellaneous Liabilities 

3. FUND EQUITY 

4. REVENUE 

41. LOCAL GOVERNMENTAL SOURCES 

411. Current Taxes 

412. Back Taxes 

412.01 Taxes— (Year) 

412.02 Taxes— (Year) 
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9 

ERIC 



— Obiectr-and-~5ub-0b;iect~eoGe~ 
QCO-CC0 -412-030 -CCO 
COO-CCO-412-OAp-CCO 
CC0-QC0 -412-Q5Q -CC0 
CG0-CG0-A13-CC0-CC0 
CC0-CC0-4U-C0C-CCQ 
COO-CCO-Al^-GGO-CGO 
CC0-0C0-419-GC0-CCO 

003-000-420-000-000 
0G0-0C0-421-0C0-0C0 
00O-OCQ -421-01 0-0CO 
-. 000-000 -421-02 0-000 
00O-OG0-421-030-00Q 

GCO-Q0O-421-C40-G00 
CQ0-00Q-422-CGQ-000 

0C0-GCQ-422-010-000 

000-GGO-422-020-000 

CC0-CG0-422-030-G00 

C00-0C0-427-00G-000 

OCQ-OCG-423-000-GCO 
CO0-C00-429-CG0-C00 
0CO-CC0-430-CGQ-QCO 
CGO-GC0-431-CC0-CC0 
- C00-OCO-432-G0G-C0O 



Obtectr-and "Sub-object CiassirTcmibn 

412.03 Taxes— (Year) 

412.04 Taxes— (Year) 

412.05 Taxes— (Year) 

413. Payment in Lieu of Taxes 

414. Chargeback Revenue 

415. Sale of Bonds 

419. Other Local Govt'l. 
Sources 



42. 



STATE GOVERNMENTAL SOURCES 
421. ICC9 State Apportionment 
421.01 ICC3 Credit Hour 
ICCB Equal. Grants 



421.02 
421.03 



ICC3 Non-Business 
Credit Hour Grants 



421.04 Special Grants 

422. ISBE/Office of Voc. Ed & 
Rehabilitation 

422.01 ISBE/Office of Voc. 
Ed. & Rehab- 
Salaries 

422.02 ISBE/Office of Voc. 
Ed. & Rehab. — Equip. 

422.03 ISBE/Office of Voc. 
Ed. & Rehao.— Rental 

427. Replacement of Corp. Per- 
sonal Property Tax 

428. ICC3 Initial Grant 

429. Other 111. Govt'l Sources 
43. FEDERAL GOVERNMENTAL SOURCES 

431. Title VI 
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432. ISBE/Office of Voc. Ed. 
& Rehab. 
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~ -Qb T iect--a«j--Sub«>Ob T 1ect-Code 
CCG-CG0-432-01G-CCO 

CC0-GCQ -432-Q2Q -CCQ 

CC0-CCC -432-Q30 -CC0 

CCG-GCO-433-0C0-CCQ 
CCO-OCO-434-000-COO 
0CO-GCQ-439-GC0-0CQ 

CCO-C0O-440-0C0-CC0 
0OO-CC0-441-CO0-G00 
QG0-CC0 -441-010 -CCO 
CC0-CG0 -441-02Q -GQ0 
CCO-GCO -441-G30 -CCO 
CCO-CCO -441-04Q -000 

CCO-CCO-AAi-050-GCO 
CCO-X'0-442-C00-0C0 
CCO-COO -442-OlO -CCO 
C00-0C0 -442-Q20 -CG0 
CC0-CC0 -442-030 -CC0 
000-000 -442-040 -000 
CCO-GCO -442-050 -CCO 
CO0-CC0 -442-Q60 -GC0 
CCG-CCO -442-07Q -0CO 
CC0-CC0 -442-0SQ -C00 
CCG-GCG-443-CCG-C00 



Obiact and Sub-Cbject Classification 

432.01 ISBE/Office of Vo. 
Ed. k Rehab.— 
Salaries 

432.02 ISEE/OffiCS of Voc. 
Ed. & Rehab.— Equip. 

m 

432.03 I5E£/0ffiC9 of Vcc. 
Ed. 4 Rehab.-- Rental . 

433. H.E.W. Grant 

434. Title II (Library Grant) 

439. Other Federal Govt 1 !. 
Sources 

44. STUOENT TUITION AND FEES 

441. Tuition 

441.01 Resident 

441.02 Resident Refunds 

441 . 03 Out-o f-Dis trict 

441 . 04 Out-of-District 
Refunds 

441.05 Out-of-State 

442. Student Fees 

442.01 Graduation Fees 

442.02 Schedule Change Fees 

442.03 Late Regis. Fees 

442.04 Transcript Fees 

442.05 Laboratcry Fees 

442. G6 Application Fees 
442.07 Textbook Rental Fees 
442. OS Examination Fees 

443. StuGent Activities 
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- ^Cb'iBctritnQ-Sao^jbl^ct'-Coca- ' -Qfrjgct and Sob-tlb-lBCfCla-ssxftcsilxin' 

AAA. Scholarships 



CGO-CCO-AAA-CCO-CCO 
CC0-CC0-AA5-CC0-GC0 



GCO-COC- 

cco-cco- 

CCO-GCO- 
COO-OGO- 
OCO-OCO- 
CCO-CCO- 
GCO-CCO- 

cco-coo- 

OOO-CCO- 
COO-COO- 
OOO-GCO- 
CCO-COO- 
OOO-OCO- 
GOO-COO- 
OCO-OCO- 
CGO-CGO- 

cco-oco- 



•A5G-CC0-CC0 
•A51-CCO-CCO 
•A52-CCO-CCO 
■A53-CCO-CCO 
■A5A-GCO-OCO 
•A59-CGO-CGO 
A60-0C0-GCO 
■A61-0C0-Q00 
A62-000-000 
■A63-C00-0G0 
•A69-0C0-000 
£70-0C0-000 
A71-0C0-0C0 
A72-000-GGO 
.A73-CCG-0CO 
A7S-GCO-CG0 
ASO-CGO-GCO 



CC0-CC0-A81-0C0-G00 

00O-CC0-A82-0G0-0CO 
CC0-CC0-A83-CC0-CC0 

CCO-GC0-A8A-CC0-GCO 

CC0-GC0-A8S-CC0-GCO 
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449. Other Student Tuition 
and Fees 

45- SALES AND SERVICE FEES 

451. Sales— Food 

452. Sales— Bookstore 

453. Student Organization Fees 

454. Athletic Fees 

459. Other Sales and Services 

46. FACILITIES REVENUE 

461. Building Rentals 

462. Data Processing Rentals 

463. Equipment Rentals 

469. Other Facilities Rentals 

47. INTEREST ON INVESTMENTS 

471. U.S. Treasury Bills 

472. Time Deposits 

473. Inter-fund Interest 

479. Other Interest on Invest. 

48. NGN-GOVERNMENTAL GIFTS, 
GRANTS, AND BEQUESTS 

481. Non-govt'l. Gifts or 
Grants 

482. Bequests 

483. Income from Funds held 
in Trust by Others 

484. Est. Value of Contributed 
Services 

489. Other Non-govt'l Gifts, 
Grants, or Bequests. 
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" Cb ;lect~anc^uc^b" ; '3C"irCc-c:g Cb1scr^G^B^OblBet"Classiricatlcn 



r^r rrn Aert rrn rrr 

CCG-GC0-u5p-CC0-LCG 


45. OTHER REVENUES 




491. 


Student Fines 


ppo rpn /iGi oin rrn 


491.01 Parking Fines 


rnn rrn Ad nin rrn 


491.02 Lib. Fines and Fees 


rm rrn aqq rrn rrn 


498. 


Trans. In from Other Fund 


rrn rrn /i eo rrr rrn 


499. 


Miscellaneous Revenue 


rrn ^rn rrn nrn 
uLU-uUJ -^UU-LUJ -UUJ 


50. EXPENDITURES 


mn nnn ^m-rrn rnn 

Ll^U— UvjU— ^J-y ObU— UU U 


51. SALARIES 


rrn rrn ci i rrn rrn 
uLU-uUJO^-uGU-uLu 


511. 


Administrative Staff 


mn rnn c i o mn rrn 

CCO-C00 - 512-C00-GC0 


512. 


Professional Staff 


rrn rm ci 7 rrn nm 

CCO-0CO-5JJ-GGG-000 


513. 


Inst. Staff— Full-time 


rr^^ rrr • i /. /^/^/^ 

CC0-GC0ol4-C00-CC0 


514. 


Inst. Staff— Part-time 


r rr n • /**rr rrr 


515. 


Para-Pro f . /Technical 


rrr rrr ri / rrr rrr 

CCO-CCO-pIo-COO-OCO 


516. 


Office Staff 


rrn rrn ci "7 rrn nm 


517. 


Service Staff 


ppn nnn c, i c rnn rnn 


518. 


Student Employees 


rrn nrn_ qio rnn nm 
UUU- uLU^^^i^-LLU— UUJ 


519. 


Other Salaries 


rrn rrn con rrn rrn 

0GO-CCO-52Q-GC0-GC0 


52. EMPLOYEE 6ENEFITS 


GCO-CCG-521-CCO-CCXD 


521. Group Med. and Life Ins. 


r^n ^*^v\ err rrr rrr 

CCO-CCQ-522-C00-CC0 


522. 


Travel-Accident Insurance 


rrr rrr er*r rrr rrr 

CCO-GC0-523-GC0-CC0 


523. Workmen's Conp. Insurance 


CC0-CCO-524-CC0-GC0 


524. 


Medical Examinacion Fees 


CGQ-CCQ-525-CC0-CCQ 


525. 


Sabbatical Leave 


CCO-GCO-529-CCC-CGO 


529. 


Other Employee Benefits 


CCC-GCG-530-CCG-CCO 


53. 


CONTRACTUAL SERVICES 


CCO-CGO-531-CC0-CC0 


531. 


Audit Services 
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^5jeerana^uO"d63ecr tode 

CCC-CC0-532-CC0-CCQ 

CCO-CCG-533-CGC-CCO 

CCO-CCG-534-CC0-CCO 

CC0-CCC-535-CC0-CC0 

CCO-GG0-538-GCO-CCO 

C00-CCO-539-CC0-CC0 

CC0-CC0-540-CCG-0CO 

GCG-CCO-5 41 -CCO-CCO 
C00-CC0-542-QC0-CO0 
0CO-CCO-5A3-GC0-GCO 
CC0-CC0-544-C00-C00 
0CO-0C0-545-0CO-000 
CC0-000-546-000-C00 
CC0-C00-5A7-CCO-00O 
CC0-GCO-5A8-GG0-GO0 
CCC-CCO-549-00O-C0O 



ObTeclTand Sub^Cbjecr CIsssiT Ication " ^ 

532. Consultants 

533. Arcnitectural Services 

534. Maintenance Services 

535. Legal Services 

538. Inst. Service Contracts 

539. Other Contract. Services 

54. GENERAL MATERIALS AND 
SUFPLIES 

541. Office Supplies 

542. Printing 

543. Sipplies 

544. Materials 

545. Books and Bindings 

546. Publications and Dues 

547. Advertising 

548. Purchases for Resale 

549. Other General Materials 
& Supplies 
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"Object antTSub-ObTect Code 
CCC-CCC-55C-CCC-CCC 

CCC-CCO-551-CCO-CCO 
CCO-CCC-552-CCC-CCO 
CCO-CCC-555-CCG-CCO 
CGC-CCC-554-CCC-CC0 
CCG-CCC-555-CCO-CCO 
CCO-CCC-559-CCC-COO 
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CCO-CCO 
CCO-CCO 
CCO-GCO' 
CCO-CCO 
CCO-CCO 
CCO-CCO- 

cco-cco 
cco-cco 

CCO-CCO- 

cco-cco 

CCO-CCO 
CCO-CCO- 
CCO-CCO- 
CCO-CCO- 
CCO-CCO- 
CCO-CCO- 
CCC-CCC- 
CCC-CCO- 
CCC-CCC- 



-560-GCO-CCO 
-561-CCO-COO 
-562-000-000 
-563-CCO-CGO 
-564-CCO-CCO 
-565-OCO-CCO 
-569-CCO-CCO 
-570-CCO-CCG 
-571-CCO-CCO 
-372-CCC-CCO 
-573-CCO-CCO 
■574-CCG-GCO 
■575-OCO-GOO 
•576- CCO-CCO 
•579-CCO-CCO 
■5SO-GCO-C0O 
•531-CCO-CCO 
•5a2-CC0-CC0 

■533-CCO-CCO 



"Ob-.Tect sno Sub-Co^sct ClassiTicaticn 

55. 'CONFERENCE AND .MEETING 
EXPENSES 

551. Meeting Expense 

552. Mileage— Local 

553. Travel Expense 

554. Recruitment 

555. Vehicle Expense 

559. Other Conference <£ 
Meeting Exp, 

56. FIXED CHARGES 

561. Rental— Facilities 

562. Rental— Equipment 

563. Debt Principal Retirement 
5o4. Interest 

565. General Insurance 
569. Other Fixea Charges 

57. UTILITIES 

571. Gas 

572. Oil 

573. Electricity 

574. Water, Sewerage 

575. Telephone 

576. Refuse Disposal 
579. Other Utilities 

53. CAPITAL CUTLAY 

581. Site Acquisition 

582. Site Improvement 

583. New Build. ar.G Additions 
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Cbjsct and Suc-Cfcjact Code 
CCG<C0^564-CCC-CCO 

cco-cco-jas-cco-cco 

CCC-CCQ-586-CC0-CC0 
CCC-CC0-587-GCC-GCO 
CCO-CC0-585-CCC-CCO 
GG0-CCQ-.59O-CCO-CC0 
CC0~0CQ-591-CQ0-C00 

QC0-CCQ-592-G00-CCC1 

GCO-CCQ-593-C00-000 
C0O-OC0-594-COO-GOO 
C0O-CCQ-595-GCO-CCO 
C0O-CCC-596-00O-COO 
OQO-OOQ-597-CCO-OOO 
C0O-Q0Q-598-C0O-0OO 
CCO-CC0-599-QC0-0CO 
CC0-0C0-6QC0-CO0-000 



Object .and^Sub-Objec-L .Class if icatica 
584. Building Ijp lavements 
535. Equipment — Office 
556. Equipment — Instructional 
587. Equipment — Service 
589. Other Capital Outlay 
59. OTHER EXPENDITURES 

591. Student Employ .—College 
Work Study 

592. Student Grants, Scholar- 
ship Loans 

593. Tuition Chargeback 

594. Finan. Charges 4 Adjust. 

595. Facilities Charge 

596. Clearing Account 

597. Athletics— Inter-CGll. 

598. Transfers to Other Funds 

599. Other 

6. PROVISION FCR CONTINGENCY 



IX. IDENTIFIER CODES 

The identifier codes can be used as needed. Possible uses are course 
numbers and section numbers for cost accounting purposes. It may 
also be used as an inventory control code or to designate disci- 
plinary areas for unit cost purposes. 

This is an optional six-digit code. The following chart illustrates 
the identifier classifications: 



tdentifer Code 



Identifier Classification 



CCO-CCQ-OOOxxx-xxx 



xxx-xxx as designated by college 



eric 
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X. ILLUSTRATION CF CODIFICATION SYSTEM USING FUNC, PROGRAM, SUB-FRCGRAM, 
ORGANIZATIONAL UNIT, AND MAXR ACCOUNTING CATEGORY (FIRST DIGIT Or 
OBJECT) CODES. 

The suc-prcgrsm under instruction has been cmittec \G) to reduce tr.e 
length cf the illustration. 



1CO-CCG- 

Tcc-cco- 

1CC-CCC- 

icc-ccc- 

1CO-CCC- 

uo-cco- 

no- icq- 

110-111- 
110-111- 
llQ~ii2» 
110-112- 
TTo-ITJ. 



iCC-CCO-CCO-CCC-CCC EDUCATIONAL FUND 

■CCC-CCC-CCO BALANCE SHEET ACCOUNTS 

■iCC-CCC-CCO ASSETS 

■ICG-CCC-CCO LIABILITIES 

■3CC-CCG-CC0 FUND EQUITY 

■ACC-CCC-CCG RE V /ENLE 

oCC-CCC-CCO EXPENDITURES 

■6C0-CC0-CC0 PROVISION FOR CONTINGENCY 

■CCG-CCC-CCO INSTRUCTION 

•CCC-CCC-CCO DIVISION CF BUSINESS 

•COO-CGO-GGO Accounting 

■5CC-CC0-CC0 EXPENDITURES 

•CCO-CCO-CCO Management 

■5C0-CC0-GC0 EXPENDITURES 

■CCO-CCO-CCO Marketina 

oCO-CCO-CCO EXPENDITURES 

■CCC-CCC-CCO Economics 

■5CO-GCO-0CO EXPENDITURES 

■CCG-CCC-CCO Secretarial Science 

■5C0-CC0-CC0 EXPENDITURES 

'CCC-CCO-CCO Data Processing 

■5C0-CC0-CCO EXPENDITURES 

■CGO-CCO-CCO Food Service 

■5C0-CC0-CC0 EXPENDITURES 

■COO-COO-CCO Divisional Administration 

•500-CCO-GCO EXPENDITURES 

■CCO-CCO-CCO DIVISIGN Of COMMUNICATION 

■CCO-CCO-CCO Enalish 

•5C0-CCG-CC0 EXPENDITURES 

■GCO-GCO-CCO Journalism 

■5G0-CC0-CC0 EXPENDITURES 

•COC-COO-CCO Speech 

■5C0-CG0-CC0 EXPENDITURES 

■G"C0-CC0-CCO Foreign Language 

■5C0-C00-CC0 EXPENDITURES" 

■CGO-CCO-CCO Divisional Acministration 

•SCO* CCO-CCO EXPENDITURES 

•OCC-GCG-CCO DIVISION CF ENGINEERING 

CCC-CGO-GCO Architecture 

■5CC-CCC-CC0 EXPENDITURES 

•CCO-CCC-COO Electronics 

•5C0-0CC-CCQ EXPENDITURES 

■-^-CGC-CCC-CCO Er.gineeri.nc 

I iC- 313- 5CC-CCC-CC0 EXPENDITURES 

7lG-3ii-CCO-0GC-CCO Mechanical Oesicn 



1IQ-U3- 
iiC-Iii- 

no-TU- 

110-115- 

IIo-TB- 
fio-tlf - 

110-117- 
TIP-TH- 
UC-I25- 
Ii0-i28- 
110-2C0- 
TX5-^T- 

110-211- 
TTo-2T2- 

WrM: 
110-213- 
TIO-213- 
IlG-^£- 
110-21&- 
110-228- 

110-300- 
110-311- 
TIu*-^ii- 

110-312- 
HO-312- 
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1IC-3I4-5CC-CC0-CC0 
TlQ-lB- CCO-CCQ-CCO 
UC-3i5-5CC-CCO-CCO 
110-328-CCC-CC0-CCC 
T^-33|-5CC-CCC-CC0 
110-4CC-CCG-CC0-CCQ 
T30-4IX-CCC-CC0-CC0 
HC-~-5C0-CCC-CCG 

iio-4i2-ccc-cco-ccc 

H0-al2-5C0-CC0-CC0 

ug-an-rco~ccc-cco 

1I0-413-3CC-CCG-CC0 
TT5-H4-CCG-CC0-CC0 
IIS-TO-5C0-CC0-CCQ 
iiO-415-GGO-GCO-CGO 

TIO-4I5-500-COO-CCO 

UC-alg-ircO-COO-COO 
110-41 6-5C0-CC0-CC0 
TiC-4i7-0C0-CO0-CC0 
TI5-4I7-5G0-CG0-CC0 
110-418-CCG-CC0-CC0 
TI5-4T5-5GO-CGO-CCO 
HO-4l?-0b0-CG0-C00 
110-419-500-CC0-CC0 
TTQ-42Q-CC0-OC0-C00 
U0-42C-5G0-CG0-CCO 
UO-42S-GC0-0C0-GC0 
110-428- 5CO-0GO-0C0 
Tl0*-3U5-Co0-C0Q-CG0 
110-511-0C0-0G0-CC0 
HO-5TT-5G0-CCG-CCG 
H0-5l2-CG0-CC0-CG0 
110-512-500-CCG-CCO 
IT0-5l3-G0Q-CGQ-C00 
UO-513- 500-CO0-C00 
110-514-COQ-0CO-C0O 
11O-5I4-5GO-CO0-CC0 
IIO-528-OCO-CCG-GCO 
110-528-5C0-0CG-CC0 
nC-6CC-GG0-CC0-CC0 
Tl0-6n-GCO-GC0-0O0 
110-611-5CO-GCQ-CCO 
ilO-612-OCG-CG0-CC0 
U0-6l2 -5CO-GC0-CC0 
110-613-CCO-CCGI-CG0 
TI0-6I3-5CC-CC0-GCG 
TIO^gT4-GlGO-CCO-C0Q 
110-6i4-5G0-CC0-CCO 
TIO-6I5-CCG-CG0-CG0 
TIQ-613-5C0-CCG-CC0 
110-616-CCO-CCG-CCO 
UO-6I6-5CG-CCO-CCO 
TK-523-CCC-CCC-CCO 



EXFENDI-PJRES 
Numerical Control 

EXPENDITURES 
Divisional Administration 

EXPENDITURES 
DIVISIGN OF SCCIML SCIENCES 
Sociology 

EXPENDITURES 

Psycnology 

EXPENDITURES 
Geograohy 

EXPENDITURES 
Education 

EXPENDITURES 
Social Sciences 

EXPENDITURES 
History 

EXPENDITURES 
Political Science 

EXPENDITURES 
Law Enforcement 

EXPENDITURES 
Anthropology 

EXPENDITURES 
Fire Science 

EXPENDITURES 
Divisional Administration 

EXPENDITURES 
OIVISION GF HUMANITIES 
Art 

EXPENDITURES 
Music 

EXPENDITURES 
Humanities 

EXPENDITURES 
Fashion Design 

EXPENDITURES 
Divisional Administration 

EXPENDITURES 
DIVISION CF MATHEMATICS AND PHYSICAL SCIENCES 
Mathematics 

EXPENDITURES 
Physics 

EXPENDITURES 
Physical Science 

EXPENDITURES 
Geolcoy 

EXPENDITURES 
Chemistry 

EXPENDITURES 
Chemical Technoloay 

EXPENDITURES 
Divisional Administration 
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IiC-62S-5CC-€CC-CCQ 
3-7CG-CC0-CCC-CCG 
UC-7ii-CCC-CCC-CCC 

:ic-tII-5CC-ccc-cco 

CT-7II-ctO-CCC-CCG 
iiC-712-5CC-CCC-CC0 
iiC-TU-CCC-CCC-CCO 
-I3-7H-5CC-CCC-CC0 
iiC-7ia-CCC-CC0-CC0 
TT0-7n-5CC-CC0-CC0 
13-73-cCC-CCO-CCO 

11c-7i5-3co-cco-cco 
Hc-TSI-ccg-cco-cco 
ct-7t|-5c0-ccg-cc0 

110r72S -CCG-CCC-CC0 
iiO|72S-3CO-CCO-CCO 
HQ-eCQ- OGO-GCQ-CCO 

UO-oii-CCO-CCO-CCO 
1CO-811-5GO-000-CCO 
TlQ"-8i2 >CC0-CCG-CCQ 
iI3-8I2-50G-CC0-CC0 

Ilo-alJ-cco-cco-cco 

iiC-Si3-5CO-CCO-GCO 
IIO-815-GCO-CCO-CGO 
Tl0-8l5- 3CG-CGO-CCO 

IXo-sIb-cgo-gco-cco 

TIu-Si5-5CO-CCO-CCO 

T20-CCO-CCO-CCO-CCO 
T2I-GCC-CCG-GCO-CCO 

121- GGO-5CG-CCQ-CCO 

122- GG0-GC0-GCG-CC0 
T55-CC0-3C0-CG0-CC0 

123- GC0-GC0-CC0-CG0 
T23-CCO-5C0-CCG-GC0 

TH-cco-cco-cc-o-cco 

i28-CCO-5CO-CC0-GO0 
i3C-CC0-CC0-C0O-CCO 
T3T-CCG-CCO-CCO-CCO 
i3i-CCO-5CG-CCO-CGO 
T32-CC0-CCG-CC0-CC0 
T3T-CCC-3CO-GCC-CCO 
i33-GCG-CCO-CCO-CCQ 
T33-CCG-5CO-CCO-GGO 
T3T-CT%-CCO-CGO-CCO 
13A-CCO-5CC-CCO-CCO 
135-CCG-CCO-CCO-CCO 
T75-CCO-5GG-CCG-CCO 
133-CC0-CC0-GC0-0C0 
"Lc-CCG-5CG-COO-CCO 
TST-lTS-CuO-CCO-CCO 
i39-CCO-5CC-CCO-CCC 
iiO-CCC-CCG-CCO-CCO 
TST-CCO-CCO-CCO-GCG 



EXPENDITURES " 
DIVISION OF LIFE AND HEALTH SCIENCES 
Biolcgy 

EXPENDITURES 
Nursinc 

EXPENDITURES 
Practical Nursing 

EXPENDITURES 
Dental Hygiene 

EXPENDITURES 
Physical Education— Men 

EXPENDITURES 
Physical Education— Women 

EXPENDITURES 
Divisional Administration 

EXPENDITURES 
INSTRUCTIONAL PROGRAM ADMINISTRATION 

Baccalaureate-Orientea Transfer ProGiam 

EXPENDITURES 
Occupational-Career Programs 

EXPENDITURES 
General Studies Proa rams 

EXPENDITURES 
Developmental Programs 

EXPENDITURES 
Aoministration 

EXPENDITURES 
ACADEMIC SUPPORT 
Library Center 

EXPENDITURES 
Instructional Materials Center 

EXPENDITURES 
Communications Center 

EXPENDITURES 
Administration 

EXPENDITURES 
STUCENT SERVICES 

Admissions ana Recoros 

EXPENDITURES 
Counseling and TestinG 

EXPENDITURES 
Health Services 

EXPENDITURES 
Financial Aids 

EXPENDITURES 
Placement 

EXPENDITURES 
Administration 

EXPENDITURES 
Student Life 

EXPENDITURES 
PUBLIC SERVICE 

Community Service 
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141- COO- 5CO-CCO-0CO 

142- CCO-COO-QGO-CCO 
142-CCO-5CO-CCO-CGO 
I48-CCO-0CQ-CCG-CCO 
I5S-00O- 5CO-GCO-CCO 
15O-0CC-CCO-CCO-0CO 
T33"-CC0-CC0-CG0-CG0 
T53-0CO -5CO-O0O-CCO 

lao-cco-cco-cco-cco 
TsI-cgo-cco-cco-cco 
t3t-coo-5co-coc-cgo 
i82-coo-gco-c0o-gco 

182- CCO-5GO-CGO-CCO 
IB3-OT-GCO-OCO-000 

183- CCg-5GO-CCO-G0O 

184- CGO-0GO-OCO-0CO 
184 - 0OO -50O-CCO-CCO 
188-CCG-C0O-C0O-CCO 
183-0GO -5CO-CCO-CCO 

190- GCO-O00-0G0-00O 

191- 000-GCO-COO-000 
T9r-CGO-50O-00O-GCO 

192- CCO-0GO-O7O-0OO 

192- 0CO-5CO-GCO-0CO 
T93-0OO-C0O-COO-C0O 
T93-0CO -5CO-CCO-G0O 
194-CGO-CCO-CCO-GOO 

194- 00O-50Q-CCO-G0O 

193- COO-000-GOO-COO 

195- 0CO-5GO-CGO-00O 
197-OGO-000-000-GCO 

197- CCO-5GO-0OO-0GO 

198- CCO-QGO-COO-000 
T98-0C0-5CO-CGO-0CO 
T99-0GO-GCO-0QO-QQO 

199- 0CO-5GO-0GO-CG0 

200- CCO-OGO-COO-COO 
2CO-CC0-GCO-0QO-CCO 
2CO-CGO-1GO-CCO-CCO 
OT-OT-TOG-OCO-OCO 
2CO-COO -3GO-GCG-0GO 
2CO-GGQ-4GO-GGO-0CO 

xn-rou-5oo-cco-coo 

2GO-OGQ -600-000-000 
27G-COO-G0O-00O-CCO 
271-GGO-00O-0CO-0CO 

271- CGO-5GO-CGO-GCO 

272- GGO-CGO-GCO-GCO 
?7^-CGO -50O-GCO-CGO 

273- 0CO-C0O-CCO-CCO 
273-COG-5CO-0CO-COO 
TO-uTSU-CCO-CCO-CCO 



EXPENDITURES 
Continuing Education 

EXPENDITURES 
Acministration 

EXPENDITURES 
ORGANIZED RESEARCH 
Administration 

EXPENDITURES 
GENERAL ADMINISTRATION 
Executive Office 

EXPENDITURES 
Business Office 

EXPENDITURES 
Community Relations Office 

EXPENDITURES 
Personnel Office 

EXPENDITURES 
Campus Administration 

EXPENDITURES 
INSTITUTIONAL SUPPORT 
Board of Trustees 

EXPENDITURES 
Institutional Expense 

EXPENDITURES 
Camous Services 

EXPENDITURES 
Institutional Research 

EXPENDITURES 
Data Processing 

EXPENDITURES 
Non-Operating 

EXPENDITURES 
Administration 

EXPENDITURES 
Other 

EXPENDITURES 

OPERATIONS, BUILDING AND MAINTENANCE FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
LIABILITIES 
FUND EQUITY 
REVENUE 
EXPENDITURES 

PROVISION FOR CONTINGENCY 
OPERATION AND MAINTENANCE CF PLANT 
Maintenance 

EXPENDITURES 
Custodial 

EXPENDITURES 
Roads and Grounds 

EXPENDITURES 
Security 
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274- CC0-5C0-CC0-CC0 

275- CGG-CC0-CCG-CC0 

275- CC0-5G0-CC0-CC0 

276- CCC-CC0-CCG-CC0 
|T|«XG-5CG-CCG-CCO 
27S-CC0-GC0-CCG-CC0 
27S-CC0-50G-C0C-CC0 
|^-OT-SG0-CC0-CCC 
252-CCG-CC0-CCC-CC0 
292-CGC- 5CG-CCG-CCQ 
^-C^S-CCC-CCO-CCO 
297-GC0-5CC-CC0-CC0 

3CG-CCC-CCO-CCO-OCO 

3CC-CCG-CCO-CCO-CCG 
3GC-CCO-IOO-GGO-CGO 
3CG-CCO-2CC-CCG-CCG 
3GO-CCO-3CO-GGO-GGO 
3CO-gCQ-ACu-CGO~CCG 
3GG-CGC-5CG-GGG-CCG 
39G-CG0-GC0-GC0-CCO 
392-CCG-CC0-0C0-CC0 
352-CCO-5GO-CC0-CCO 
392-1G0- 0C0-C00-0C0 
392-1CG-5GO-CGG-GCO 
392-2GG-CCG-CGO-GCO 
392-2GO-5C0-C00-CCO 
392-3GO-CQO-CCO-CCO 
392-3G0-5C0-GGG-C00 
395-4CC-CCO-GG0-CGO 
392-4CO- 5C0-Q00-000 
392-5CG-CCO-GGO-CCO 
392-5CC-5CG-CC0-CCO 
395-6CG-GGG-GGC-CCG 
392-6CO-5CG-CC0-CCO 
397-CCG-CC0-CC0-CC0 
397-CCO-5CG-CC0-CCO 

4C0-CC0-CCG-0CO-CO0 
4CG-CC0-CC0-CCC-CC0 
ftCG-lGO-lCO-GGO-GCO 
aCC-iCC-2C0-GG0-CC0 
4CO-^CO» lG0-CGG-CG0 
4CG-CCC- 4C0-GC0-CCQ 
iCG-COG-5CO-CCG-CGO 
CT-OT-CGO-CCG-CCO 
£92-CC0-CC0-CC0-CG0 
492-CCC-5CC-GCG-GCO 
^7-OT-GlC0-CC0-GCG 
497-GCg-GCO-GGO-CCO 
497-CCG-6C0-CCG-CG0 
^7-^-TGO-GGO-CCO 



EXPENDITURES 
Transportation 

EXPENDITURES 
Plant Utilities 

EXPENDITURES 
Administration 

EXPENDITURES 
INSTITUTIONAL SUPPORT 
Institutional Expense 

EXPENDITURES 
Non-Operating Expense 

EXPENDITURES 

GPERATICN, BUILDING AND MAINTENANCE FUND 

(RESTRICTED) 
BALANCE SHEET ACCOUNTS 

ASSETS 

LIABILITIES 

FUND EQUITY 

REVENUE 

EXPENDITURES 
INSTITUTICNAL SUPPORT 
Institutional Expense 

EXPENDITURES 
Phase I 

EXPENDITURES 
Phase II 

EXPENDITURES 
Phase III 

EXPENDITURES 
Phase IV 

EXPENDITURES 
Phase V 

EXPENDITURES 
Phase VI 

EXPENDITURES 
Non-coerating Exoense 

EXPENDITURES 

BONO AND INTEREST FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
LIABILITIES 
FUND EQUITY 
REVENUE 
EXPENDITURES 
INSTITUTIONAL SUPPORT 
Institutional Expense 

EXPENDITURES 
Non-cperating Expense 
3uilding Bonos, Series 1972 (Unit) 
REVENUE 
EXPENDITURES 
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5G0-CC0-CC0-GC0-CC0 
|jp-000-CC0-CCO-CG0 
5CO-CCC-iCQ-CC0-CCQ 
50C-CCO-2GO-CCO-CCO 
3uC*-CC0-3CQ-CGQ-CC0 
3GC-CGO-6GQ-GCQ-GGC 
5CO-CCO-5GO-GOO-CCG 
XU-OT-ICO-CGC-CCO 
56G-GCO-0C0-CC0-CC0 
3oI-CCC-CC0-CC0-CCC 
3oI-CCO- 5CO*-CCO-CCO 
562-CC0-CC0-CC0-CG0 

562- GC0-5CC-GG0-CC0 
3S5-OT-CG0-CCG-CG0 

563- CCg-5C0-CG0-CCO 
56A-CC0-0C0-0C0-C00 
3|A-CCO-500-000-GGO 
3oc-COO-OCG-CCO-CGO 
566-GCO-5C0-GC0-0CG 
56S-00O-0CO-CCG-0CO 
569-000-500-000-000 

6CO-CC0-C00-CG0-CG0 
6CC-CCO-C0O-00O-GOO 
6GO-0O0-100-G00-CO0 
6CO-GCO-2CO-CCG-GCO 
6C0-CG0-3C0-CCC-CCG 
6CG-GGG-400-QCQ-CC0 
6O5-CG0- 5G0-CC0-G0Q 
6CQ-0O0- 6CO-0CO-0CO 
6iG-GCQ-Q00-CCC-G00 
6iO-CC0-40O-00Q-CCO 
610-CGO-5CO-COO-CGO 
62G-GCQ-CCC-CC0-CC0 
620-CC0- 4C0-C00-0G0 
62C-0G0-5G0-GC0-CCQ 
63Q-C00-0O0-000-GCO 
530-GCO-4G0-CG0-CC0 
63O-CCO-5GO-0CO-0GO 
634-CC0-GC0-CC0-GCO 
63A-C00- 500-CC0-C00 
636-CGO-OGO-CCO-CCO 
636-CC0- 5GO-0C0-CO0 
64O-.0CO-0CO-CCO-CCO 
64Q-C00-4CC-CCC-C00 
6AQ-CCO-5GO-CCO-CGO 
65G-CCG-0G0-C00-0O0 
650-GCC-4C0-CCG-CC0 
630-GC0- 500-C00-CC0 
660-CCO-OGO-GGO-CGO 
66Q-C0C- AG0-CC0-CC0 
66G-0C0-5G0-GC0-CC0 
|7^-CG0-GC0-CC0-CC0 
67G-GC0-4C0-GC0-CGQ 
670-CGQ-5CG-COC-CCO 



AUXILIARY ENTERPRISES FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
LIABILITIES 
FUND EQUITY 
REVENUE 
EXPENDITURES 

PRGVISIGN FGR CONTINGENCY 
INDEPENDENT OPERATIONS 
Food Services 
EXPENDITURES 

Book Store 

EXPENDITURES 
Cultural Series 

EXPENDITURES 
Athletics 

EXPENDITURES 
College Center Operations 

EXPENDITURES 
Other Operations 

EXPENDITURES 

RESTRICTED PURPOSES FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
LIABILITIES 
FUND EQUITY 
REVENUE 
EXPENDITURES 

PROVISION FOR CONTINGENCY 
INSTRUCTION 

REVENUE 

EXPENDITURES 
ACADEMIC SUPPGRT 

REVENUE 

EXPENDITURES 
STUDENT SERVICES 

REVENUE 

EXPENDITURES 
Scholarships, Loans & Grants 

EXPENDITURES 
Work Study and SEOG 

EXPENDITURES 
PUBLIC SERVICE 

REVENUE 

EXPENDITURES 
ORGANIZED RESEARCH 

REVENUE 

EXPENDITURES 
INDEPENDENT OPERATIONS 

REVENUE 

EXPENDITURES 
OPERATION AND MAINTENANCE OF PLANT 

REVENUE 

EXPENDITURES 
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sao-cco-cco-cco-cco 

c3Q-GCQ- 4CQ-GCQ-CC0 
oSC-CCQ-JCG-CCG-CCQ 
53G-CC0-CCC-CC0-CC0 
OT-C00-4C0-CC0-CC0 
63G-CC0-5C0-CCC-CC0 



GENERAL ADMINISTRATION 
REVENUE 
EXPENDITURES 

INSTITUTIONAL SUPPORT 
REVENUE 
EXPENDITURES 



XI. COMPLETE LISTING GF STANDARDIZED ACCOUNTS 

The following is a conpiete listing of standardized accounts 'for all 
funds. It is usually not appropriate to use the asset account "Fixed 
Assets," nor the liability account: "Fixed Liabilities," in all funds, 
although the two accounts are shown to provide a conpiete listing of 
possible accounts. The account "Provision for Contigency" shown here 
with an "0" program code could instead or in addition be assigned a 
program code of "1" through "9" and thus be shown as an additional 
account under each program classification. 



100-OCO-CGO-CCO-CCO 
ICO-0C0-CO0-OC0-CC0 
ICO-CCO-1C0-GC0-CC0 
TOC-OCO-TlO-OCO-COO 
IOO-GCQ-120-OCO-GCO 
1GO-0G0-130-G00-CO0 
1CO-0G0-140-CC0-CC0 
iCO-CGO-150-C0G-CC0 
lCO-GCO-160-OOO-CCO 
1C0-CGO-170-0C0-CO0 
iCO-GCO-130-CGO-GCO 
1CO-CC0-190-0O0-G00 
ICO-CC0-2C0-0C0-CCO 

Tgo-oco-^iOrrOoo-coo 

iCO-CCC-220-CCC-CC0 
TCO-CGO-230-GOO-OCO 
]]5O-CCO-240-0C0-CC0 
1GC-0CO-250-0C0-CO0 
iCO-GCO-260-GCO-CCO 
TCO-CGO-270-CCO-GCO 
lCp-CCO-2S0-CC0-CC0 

1co-cc0-2s0-oc0-0o0 
Igo-ogc-Ico-gco-cco 

lCp-CGO-4C0-GC0-CO0 
lCO-OOO-410-OGO-CCO 
llp-CC0-420-GGO-0C0 
1O0-0C0-430-OG0-CO0 
1CO-0C0-440-CC0-CC0 
IEO-GCO-430-CC0-CC0 
1CO-GC0-460-C00-CC0 
Tcb-0C0-470-0C0-GCG 
TCp-OOO-SfO-CCO-COO 

10O-CC0-490-CC0-CC0 
IC"O-CC0-3C"C-CCC-CC0 



EDUCATIONAL FUND 

BALANCE SHEET ACCOUNTS 
ASSETS 
CASH 

INVESTMENTS 

RECEIVA3LES 

ACCRUED REVENUE 

INTER-FUND RECEIVABLES 

INVENTORY 

DEFERRED EXPENSES 

FIXED ASSETS 

OTHER ASSETS 
LIABILITIES 

PAYROLL DEDUCTIONS PAYABLE 

CURRENT OBLIGATIONS PAYABLE 

ACCOUNTS PAYABLE 

ACCRUED EXPENSE 

INTER-FUND PAYABLES 

RESERVE FOR ENDJMBRANCES 

DEFERRED REVENUE 

FIXED LIABILITIES 

OTHER LIABILITIES 
FUND EQUITY 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITION AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST ON INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
3E QUESTS 

OTHER REVENUES 
EXPENDITURES 
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iCO-CGO-5IO-0O0-CC0 
TcO-GCO-520-CCO-CCG 
i00-C00-530-CC0-CC0 
iC0-0CC-540-CC0-C00 
1T0-CC0-35G-G00-C00 
IC0-GC0-560-GC0-GC0 
iCO-CC0-570-GC0-CC0 
TDD-GCG-3|0-GC0-CC0 
ICO-O00-590-0O0-0CO 
ICO-CCO-oCG-OCO-CCO 
ITG-CCO-uCO-CCO-CGO 
110-CC0-5C0-G00-G00 
ITQ-0C0-5I0-C00-GG0 
TI0-GC0-3|0-0C0-GC0 
110-CC0-530-C00-0C0 
ITO-GCO-540-OGO-CCO 
TIO-GOO-loO-QOO-GCO 
110-CGC-560-G00-CCO 
110-000-570-000-000 
TT0-0CO-3E0-G00-0GO 
110-GC0-590-CC0-000 
120-CC0-0G0-0O0-CGO 
120-000-5C0-CO0-O00 
12Q-CCO-510-000-000 
T2O-C00-520-000-000 
12O-O0O-530-0GO-00O 
120-00O-540-CG0-CO0 
T2O-0C0-550-0GO-000 
^0-0C0-3|0-000-000 
120-GCO-570-0CO-0CO 
120-GG0-580-G00-CG0 
I20-GGO-590-000-0CO 
130-CCO-GCO-OOO-COO 
130-CCO-5CO-GCO-OCO 
130-000-510-000-CCO 
130-CCO-520-GC0-C00 
130-CGO-530-OCO-COO 
130-CC0-540-0GO-0GO 
130-CC0-550-0C0-00O 
130-OCO-560-OCO-CCO 
T30-CCO-570-G00-C00 
130-CGO-580-OGO-CCO 
130-CCO-590-000-000 
UO-OCO-COO-CCO-000 
I40-0O0-5CO-CC0-0O0 
140-CC0-5I0-CG0-CCO 
TJO-OOO-520-OOO-COO 
140-CCO-530-000-000 
1A0-CC0-540-000-CC0 
Up-GCO-550-CGO-CCO 
U0-CC0-560-0G0-GC0 
1A0-GG0-570-CC0-CCO 

TSb-oco-seo-cco-oco 

UO-CC0-590-CCO-CC0 



SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE ANO MEETING EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL GUTLAY 
OTHER EXPENDITURES 
PROVISIONS FOR CONTIGENCY 
INSTRUCTION 

EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETING EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
ACADEMIC SUPPORT 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETING EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
STUDENT SERVICES 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETINGS EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
PUBLIC SERVICES 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
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150-CCO-CCO-CCO-CCO 
150-CCO-5CO-CCC-CGO 
I50-QCG-510-CCO-CCO 
BG-CCO-520-CCO-CCO 
T50-CCO-|J0-CC0-CCG 
150-COO-5AC-CCQ-CCO 
i50-CCO-55Q-CCO-CCG 
I|G-CCC-3|0-CCO-CGG 
I50-CCO-570-CCO-CCO 
i5C-GGO-5cG-GCO-CGO 
TFO-CCG-Hp-CGC-CCO 

i60-CCO-GCO-CCO-CCO 
160-COO-5CO-CCO-CCO 
160-CGO-510-GOO-GGG 
lcO-OCO-520-OCO-OOO 
I|0-COO-|£0-CGO-CCO 
160-GCO-540-CCO-GCO 
I60-COO-550-CCO-CCO 
l|0-000-5|0-OGO-GCO 
160-000-570-COO-GCO 
T6G-CCO-580-CGO-CCO 
160-000-590-000-000 
170-000-000-GOO-OCO 
170-000-500-000-000 
T70-OCO-510-OCO-GGO 
170-GOO-520-000-OCO 
170-CCO-530-COO-GCO 
T70-000-540-GGO-GCO 
170-CGO-550-OCO-COO 
17C-000-560-GGO-COO 
T70-0CO-370-OC0-CC0 
170-GGO-580-GGO-000 
T70-CCO-590-CCO-CCO 
T50-COO-50"0-CGO-OGO 
1SO-CCO-500-CGO-GOO 
iSO-GGO-IlG-COO-CGO 

Tso-ooo-Ho-gco-cco 
1so-cco-530-cco-coo 
t80-cco-5ao-cgo-ggo 

T|0-0G0-550-GC0-GC0 
180-GGO-560-CGC-CCO 
180-GOO-570-GOO-GGO 
T50-0CO-3c0-000-GC0 
180-GCO-590-0GO-0OO 
190-CCO-COO-COO-GOO 
T|0-COO-5CO-GCO-GOO 
l90-CCO-|iO-CGO-GGO 
T9C-GGG-520-COO-COO 
T|0-CCG-||0-CCO-GCO 
190-000-540-000-000 
T90-GOO-550-CCO-COO 
TSO-CCO-3SQ-CCO-COO 
190-000-570-000-000 
I90-CCO-58C-CGO-COO 
lSO-0CO-39"O-CGO-C0O 



ORGANIZED RESEARCH 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL GUTLAY 

OTHER EXPENDITURES 

INDEPENDENT OPERATIONS 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETING EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
OFERATION AND MAINTENANCE OF PLANT 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETING EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
GENERAL ADMINISTRATION 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETINGS EXPENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
INSTITUTIONAL SUPPORT 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL CUTLAY 

OTHER EXPENDITURES 
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2CG-CC0«CC0-GC0-CC0 
2C0-C00-CC0-GCC-CCO 
2C0-CC0-1C0-CCG-CC0 
2C0-CC0-Ii0-CCQ-GC0 
2£0-GC0-I2G-CC0~CC0 
2C0-CG0-130-CC0-CC0 

2CG-CC0-I6G-CC0-CCG 
XO-CCO-ITO-CCC-CCO 

2Cp-CC0-l£C-CC0-CC0 
2GG-GG0-T70-GG0-CC0 
l?0-CCO-TS0-GC0-CC0 
2C0-GCG-2C0-CCG-CC0 
2C0-CCO-21O-0GO-CC0 
z00-C00-220-C00-CG0 
2CO-CC0-230-0O0-CGO 
20O-CCCI-240-CG0-CC0 
2C0-GCO-250-0CO-G00 
2G0-0C0-2c0-C00-CO0 
2D0-000-270-0G0-0G0 
200-000-250-000-000 
2G0-D0G-3CO-000-CC0 
200-COO-4GO-000-CGO 
2CO-GCO-410-0C0-CC0 
2O0-000-420-CO0-CG0 
20O-C00-A30-0CO-OCO 
2C0-GCO-440-0C0-GG0 
2GO-CC0-450-CC0-GCO 
200-000-460-000-000 
2C0-0O0-470-000-000 
2G0-C00-480-CG0-000 

2CO-C00-4SG-QC0-0CO 
2CO-C00-5G0-CC0-CG0 
2CC-G00-510-0O0-0CO 
7C0-0C0-|50-CG0-0C0 
2CO-OCO-530-CC0-CC0 
2C0-CG0-56p-GCO-G00 
200-0CO-550-GC0-CCO 
2CO-CCO-560-0C0-CG0 
2C0-CCO-570-CCO-0CO 
l00'-CCO-560-G00-CC0 
2CO-OGO-5SO-CGO-000 
2CO-GCO-6CO-GCO-CO0 
|70-GG0-U0O-0CO-0C0 
270-C00-5C0-CC0-CG0 
270-000-310-CCO-CCO 
770-000-320-000-000 
270-GCO-530-GCO-CCO 
27O-0CO-5AO-COO-CCO 
17O-CC0-55O-OG0-0G0 
270-CCG-560-G00-CC0 
27G-CC0-570-CC0-GC0 
|70-CC0-|c0-GC0-C00 
270-COO-590-CC0-CC0 



CPERATICNS, BUILDING AND MAINTENANCE FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
CASH 

INVESTMENTS 

RECEIVABLES 

ACCRUED REVENUE 

INTER-FUND RECEIVABLES 

INVENTORY 

DEFERRED EXPENSES 

OTHER ASSETS 
LIABILITIES 

PAYROLL OEDUCTICNS PAYABLE 

CURRENT OBLIGATIONS PAYABLE 

ACCOUNTS PAYABLE 

ACCURED EXPENSE 

INTER-FUND PAYABLES 

RESERVE FOR ENCUMBRANCES 

DEFERRED REVENUE 

OTHER LIABILITIES 
FUND EQUITY 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITION AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST ON INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXFENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
PROVISIONS FOR CONTIGSNCY 
OPERATION AND MAINTENANCE GF PLANT 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETINGS EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
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2SO-CGO- 

j£b-coo- 

250-CCO- 
2SO-CCO- 
^0-CCO- 
250-000- 
2SO-CCO- 
|^0-CC0- 
290-CCO- 
2SO-GCO- 
2TG-CCG- 



CC0-CC0-0C0 
5CG-CC0-CC0 
liU-CCC-CCO 
520-CCO-CGO 
oTO-CCO-CCO 
•54C-CC0-CC0 
550-CCO-CCO 
||0-CCG-CCG 
.570-CC0-CC0 

•sao-cco-cco 

o30-0C0-CC0 



3C0-CC0-CC0-CC0-CC0 

3CO-0CCMDCO-CGO-GC0 
3GO-0C0-1GC-GCO-CC0 
3Q3-CCO-T10-000-GOO 
30C-CC0-120-CG0-CC0 
3GO-GCO-i30-CGO-CCO 
3(jO-CO0-T40-CC0-G00 
3CO-0C0-150-CG0-CC0 
3GO-CCO-T70-CGO-CCO 
3GC-GCO-Tf0-0CO-0C0 
2gp-CGO-2GO-CCO-CGO 
3CO-CCC-230-CG0-CCO 
30p-CCO-24p-C00-000 
3G0-CCO-250-GG0-CC0 
3GO-000-26G-CG0-GG0 
3UO-COO-I70-OCO-OCO 
3GO-000-2SC-0C0-000 
3CO-CG0-3GO-GCO-0CQ 
3EO-00O-SGO-CCO-G00 
3O0-CC0-470-CG0-GC0 
3CO-GOO-450-CCO-GGO 
3CO-OCO-5CG-OGO-CCO 
300-000-530-000-000 
39O-CC0-CC0-0C0-CCO 
350-000-5C0-CC0-CC0 
3SO-CCC-|oG-GCO-CGO 

4C0-CCQ-CC0-C00-CC0 
Zgp-CCO-CCG-GOO-CCO 
4GO-G00-1CG-G00-0C0 
400-CCO-TlO-OCO-CCO 
40C-CC0-120-CC0-0C0 

4co-cco-130-gco-occ 
4£c-oco-TIo-coo-goo 
4gg-cgo-150-ccg-cco 
4c0-cc0-t70-cc0-cc0 

^C-CC0-7S0-0C0-CC0 
4C0-CCG-2C0-CC0-C00 
4CO-CCC-220-CC0-CC0 
^O-GCO-IJO-CCG-GCO 
4CG-CC0-240-CCO-CO0 



9 
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INSTITUTIONAL SUPPORT 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 

OPERATIONS, BUILDING AND MAINTENANCE FUND 
(RESTRICTED) 
BALANCE SHEET ACCOUNTS 
ASSETS 
CASH 

INVESTMENTS 

RECEIVABLES 

ACCRUED REVENUE 

INTER-FUND RECEIVABLES 

DEFERRED EXPENSES 

OTHER ASSETS 
LIABILITIES 

ACCOUNTS PAYAELE 

ACCRUED EXPENSE 

INTER-FUND PAYABLES 

RESERVE FOR ENCUMBRANCES 

DEFERRED REVENUE 

OTHER LIABILITIES 
FUND EQUITY 
REVENUE 

INTEREST CN INVESTMENTS 

OTHER REVENUES 
EXPENDITURES 

CAPITAL OUTLAY 
INSTITUTIONAL SUPPORT 
EXPENDITURES 

CAPITAL OUTLAY 

BOND AND INTEREST FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
CASH 

INVESTMENTS 
RECEIVABLES 
ACCRUED REVENUE 
INTER-FUND RECEIVABLES 
DEFERRED EXPENSES 
OTHER ASSETS 
LIABILITIES 

CURRENT OBLIGATIONS PAYAELE 
ACCOUNTS PAYAELE 
ACCRUED EXPENSE 
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iC0-CCO-250-CC0-CC0 

iC0-CCC-26C-CCC-CC0 

4C0-GC0-27C-GG0-GC0 

4C0-CG0-250-CCC-CG0 

6CO-CC0-3O0-CCO-CGO 

iGO-CGO-ACO-CCO-CCO 

aCO-CCC-IlG-CGO-CCO 

j£0-CC0-47Q-CCG-CC0 

4G0-GG0-450-CC0-GC0 

&00-CC0-5C0-CC0-CC0 

ZC0-CC0-330-CC0-CC0 

4C0-CC0-560-CC0-CC0 

ACO-GCO-550-CGO-CCO 

^O-OOO-SCO-OOO-COO 

490-CCO-5C0-CG0-GCO 

490-000-530-000-000 

4£0-GCO-3|0-GC0-CC0 

5CO-CCO-CCO-CCO-CCO 

5QP-GCO-0C0-CCO-G00 

50O-CG0-1CO-C00-CG0 

5Q3-00O-110-G00-00O 

500-CG0-T20-CC0-C00 

5O0-CCO-130-0CO-GGO 

5Gp-00O-140-G00-CO0 

5Cp-00O-l50-0CO-CC0 

5O0-0G0-160-0O0-0G0 

5GP-C00-170-CGO-CGO 

5GO-000-190-0OO-CC0 

5O0-CCO-2CO-CO0-0CO 

5G0-GG0-210-0C0-C00 

5CO-CC0-220-0G0-GCO 

3C0-0C0-230-000-CO0 

50O-0CO-240-0CO-00O 

5UO-CCO-HO-GCO-OGO 

500-OCO-260-OGO-CCO 

5C0-0C0-270-G00-C00 

5CP-GG0-250-CCO-CCO 

5C0-0C0-3C0-GC0-GGO 

500-OCO-IcO-GCO-CCO 

5C0-0C0-A10-CC0-CO0 

5C0-0CO-620-CGC-GCO 

5CO-CCO-A30-OCO-CGO 

5CP-CC0-4A0-0C0-CC0 

5CP-GG0-A50-G00-GG0 

5Cp-0CO-460-CCO-CCO 

5C0-CC0-470-CG0-CC0 

5Cp-GCO-£80-CCG-CC0 

5CO-GCO-A90-GCO-OCO 
5GO-CCO-5CO-CCO-CCO 
5CO-CCO-5iO-CCO-CCO 
5CO-GC0-52G-CG0-CC0 
5CO-GCO-530-CCG-CC0 



INTER-FUND PAYABLES 

RESERVE FOR ENCUMBRANCES 

OEF ERRED REVENUE 

OTHER LIABILITIES 
FUND EQUITY 
REVENUE 

LCCAL GOVERNMENTAL SOURCES 

INTEREST CN INVESTMENTS 

OTHER REVENUES 
EXPENDITURES 

CONTRACTUAL SERVICES 

FIXED CHARGES 

OTHER EXPENDITURES 
INSTITUTIONAL SUPPORT 
EXPENDITURES 

CONTRACTUAL SERVICES 

OTHER EXPSNDITURES 
AUXILIARY ENTERPRISES FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 

CASH 

INVESTMENTS 

RECEIVABLES 

ACCRUED REVENUE 

INTER-FUND RECEIVABLES 

INVENTORY 

DEFERRED EXPENSES 

OTHER ASSETS 
LIABILITIES 

PAYROLL DEDUCTIONS PAYABLE 

CURRENT OBLIGATIONS PAYABLE 

ACCOUNTS PAYABLE 

ACCRUED EXPENSE 

INTER-FUND PAYABLES 

RESERVE FOR ENCUMBRANCES 

DEFERRED REVENUE 

OTHER LIABILITIES 
FUND EQUITY 
REVENUE 

LOCAL GOVERNMENTAL SGURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITICN AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST ON INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
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5C0-CCC- 

35b-CGQ- 

5CD-CCO- 
5C0-CGC- 
3l0-CC0- 
5C0-CCC- 
5CG-GCO- 
3c0-CC0- 
560-GCO- 
56G-CCO- 
3oO-GCC- 
560-COC- 
560-OCG- 
3S0-00O- 
560-OCO- 
55I-GC0- 
560-CCO- 

560-COG- 
5C0-G00- 
503-000- 
5CD-CC0- 
5O0-QCO- 
500-CCG- 
50Q-0C0- 
500-000- 
5C0-CC0- 
500-000- 
5C0-00O- 



•540-CCO-CCO 
•55G-CC0-CC0 
•560-CCO-CCO 
•570-CCG-CCQ 
•3cO-CCu-CCQ 
•550-000-000 
•6CG-CCG-CC0 

£co-cco-cco 

•4C0-CC0-CC0 
£10-000-000 
•4/0-CCO-CCO 
■43C-CC0-CC0 
■4AC-CCO-CC0 
•AjO-COO-COO 
•£60-000-000 
.470-C00-CC0 
.480-GG0-CG0 

•490-GC0-CC0 
■500-000-000 
•510-GCO-CCO 
•52D-C00-C00 
•530-COO-GCO 
•540-CC0-CG0 
•550-000-000 
ocO-CCO-CCO 
•570-GG0-CG0 
■580-000-000 
•590-CCC-OCO 



6C0-GCG-GC0-CGO-C00 
|C0-0CO-CC0-CCO-X0 
6CO-000-100-CCO-000 
6CO-CCO-T10-CG0-0C0 

15o-GCC-72a-cco-ooo 

6G0-CCO-130-COO-0C0 
6C0-CC0-140-CC0-CC0 
cC0-GCO-T50»GG0-CCO 
6CO-GC0- 160-CG0-0C0 
6CO-CCO-T70-CGO-CCO 
JUG-CCO-lSO-CCO-CCO 
6CG-CC0-2C0-CCG-CC0 
cCO-CCO-210-CGG-CCO 
6£0-CCO-220-CCO-CC0 
6OT-CCC-230-0G0-C00 
6C0-CCC-240-C00-CC0 
6C0-GCC-|5G-CC0-CG0 
600-C00-260-COO-CC0 
6C0-GCG-270-GC0-CC0 
cCO-CCG-^C-CCO-GCO 
6CO-0CO-3CO-CC0-CCO 
6C0-0C0-4C0-CC0-CCO 
6C0-CC0-£i0-CC0-CC0 
6C0-CCO-420-CC0-CC0 



GENERAL MATERIALS AND SUPPLIES 

CGNFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
PRGVISICNS FOR CONTINGENCY 
INDEPENDENT OPERATIONS 
REVENUES 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL OVERNMSNTAL SOURCES 

STUDENT .UITICN AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST CN INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 

RESTRICTED PURPOSES FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
CASH 

INVESTMENTS 

RECEIVABLES 

ACCRUED REVENUE 

INTER -FUND RECEIVABLES 

INVENTORY 

DEFERRED EXPENSES 

OTHER ASSETS 
LIABILITIES 

PAYROLL DEDUCTIONS PAYABLE 

CURRENT OBLIGATIONS PAYASLE 

ACCOUNTS PAYABLE 

ACCRUED EXPENSE 

INTER-FUNO PAYABLES 

RESERVE FOR ENCUMBRANCES 

DEFERRED REVENUE 

GTHER LIABILITIES 
FUND EQUITY 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 
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6C0-GC0-430-CC0-CC0 
6C0-CC0-£4G-CC0-CCG 
5CQ-CCO-A5G-CCC-CCO 
6G0-CCC-6SC-CCG-CC0 
6l0-CCC-470-CC0-CC0 
6C0-CC0-630-CCC-CG0 

6C0-CC0-490-CC0-CC0 
60C-CCG-5CG-CCG-CCO 
cC0-CC0-51G-CC0-CC0 
1C0-C0O-32Q-CCO-0CO 
6pO-CCO-53G-CCO-CCO 
6CO-CGO-5&0-GCO-CCO 
|30-GCO-350-GCO-CCO 
600-COO-560-GGO-CCO 
600-CCO-570-GCO-COO 
^G-0GO-3S0-GGO-G0O 
6QO-OCO-530-CCO-CCO 
6CG-CCO-6C0-GO0-000 
oTO-CCO-UCO-GCO-GGO 
610-C0O-4G0-000-GC0 
6T0-GC0-A10-CC0-CG0 
6rO-OGO-A20-OCO-COO 
610-COO-A30-OCO-COO 
61G-000-440-CCO-COO 
6I0-C00-450-0G0-CC0 
6iO-CCO-£60-COO-CCO 
610-C00-470-0CO-CG0 
JIO-0CO-480-C00-GCO 

610-00Q-A9p-0G0-G00 
610-COO-5GO-COO-OCO 
6lO-CCO-51C-GCO-CGO 
610-000-520-000-000 
6IO-GCO-530-CCO-CCO 
6rO-CGO-540-000-C00 
6TO-CCO-550-OCO-GCO 
6IO-GCO-56G-CGO-CCO 
6r0-COG-570-CC0-CC0 
610-COO-580-GOO-CGO 
6TO-CCO-5SO-GOO-CCO 
620-CCO-OCO-GGO-COO 
62O-C00-4CO-GC0-G0O 
620-GGO-A10-OGO-CCO 
o20-CCO-420-CCO-GCO 
620-CCO-43O-C00-CO0 
620-CC0-460-GCO-GCO 
620-CG0-45G-GC0-000 
62O-GGG-460-CC0-CCO 
620-CGC-470-CC0-0G0 
o20-CC0-4S0-0C0-CC0 

62G-C0G-49O-GGO-CC0 



FEDERAL GOVERNMENTAL SOURCES 
STUDENT TUITIGN AND FEES 
SALES ANO SERVICE FEES 
FACILITIES REVENUE 
INTEREST GN INVESTMENTS 
NCN-GOVERNMENTAL GIFTS, GRANTS, ANO 

BEQUESTS 
OTHER REVENUES 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
PROVISIONS FCR CONTIGENCY 
INSTRUCTION 
REVENUE 

LOCAL GOVERNMENTAL SGURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITION AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST ON INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE AND MEETING EXFENSES 
FIXED CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
ACADEMIC SUPPORT 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 
STATE GOVERNMENTAL SOURCES 
FEDERAL GOVERNMENTAL SOURCES 
STUDENT TUITION AND FEES 
SALES AND SERVICE FEES 
FACILITIES REVENUE 
INTEREST GN INVESTMENTS 
NGN-GOVERNMENTAL GIFTS, GRANTS, AND 

EEQUESTS 
OTHER REVENUES 
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62C-GOG-5CG-CCG-GCQ 

||o-cco-Iic-occ-cco 

520-CCC-520-CCO-CCO 
62Q-CC0-530-CCC-GC0 
^O-GC0-353-CC0-CC0 
62C-CCC-550-CC0-CG0 
520-CCO-560-CCO-CCO 
|IO-CCO-370-CGC-CCO 
620-CCQ-580-CCO-CC0 
52C-CC0-59G-0CC-CC0 
|5p-CC0-CC0-CC0-CC0 
63G-CC0-4CC-CC0-CC0 
630-COO-AiO-CGO-CCQ 

jj0-x0-42j-cc0-cc0 
630-gcx3-a30-oco-cgo 
63o-cco-46o-c0o-cc0 
|?o-oco-a5o-cgo-gco 
63o-cg0-a60-cc0-cc0 

630-0C0-47G-CC0-CC0 
||0-GOO-l|0-COO-COO 

630-CC0-4SC-CC0-CC0 
63O-0GO-5G0-G00-CCO 
630-GCO-510-CCO-GCO 
630-GC0-52C-0G0-000 
63O-GGO-530-CCO-0CO 
63O-GGO-5A0-OC0-CC0 
630-GCO-550-OGO-CCO 
33G-CO0-350-G00-0CO 
630-0CO-570-CC0-CC0 
63O-CCO-580-CC0-CC0 
l?0-0CO-3S0-CCO-CCO 
64G-GC0-CG0-CCC-CC0 
640-000-400-CC0-0C0 
6^-OGO-IiC-CCO-CCO 
6A0-GC0-420-CC0-CC0 
6A0-CG0-A30-CC0-CC0 
|§D-OCC-4§D-CCO-CCO 
640-000-450-CC0-CG0 
64O-CC0-46C-CCO-CC0 
6AO-CCO-I70-CCO-CCO 
6Ap-CCG-A80-CCO-CCO 

640-CCO-450-CCO-GCO 
6&O-CC0-50O-CCO-CG0 
6A0-GCO-3i0-0C0-CC0 
^G-CCO-||G-CCO-CCG 

640-GCO-530-0CO-CC0 
SSo-CG0-3Sb-CC0-CC0 
|£O-CC0-250-CCO-CCO 
6AO-CCC-560-CCO-GCO 
S^-CCO-570-0CO-000 
|3j-GC0-3cC-CC0-CC0 
6A0-OCO-590-CC0-CC0 



EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
STUDENT SERVICES 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITION AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST ON INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 

BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
PUBLIC SERVICES 
REVENUE 

LXAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITION AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST CN INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
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63O-CCO-CCO-OC0-CC0 
65C-CC0-4CC-CCC-CC0 
630-CGC-iiO-CCC-CCO 

65c-cco-42g-cc0-cc0 
IFg-cco-aTo-ccc-cco 
65c-gc0-4&c-cc0-cc0 

55G-CC0-450-GCG-CC0 
oFO-CCC-ScC-CCO-CGG 
o50-CC0-47Q-GCC-CC0 
|3G-CCC-tt|C-CCC-CC0 

63G-CC0-49Q-CC0-CC0 
6IG-CC0-5C0-CC0-CC0 
HO-CCO-310-CCO-CCO 
630-CCO-52O-0GO-CC0 
650-GCO-530-CCG-CC0 
|50-GOO-|30-OGG-CCO 
650-GGO-550-000-CCO 
550-COO-560-OCO-CCO 
650-CCO-570-CC0-GCO 
650-CC0-5S0-000-CG0 
650-GCO-5|0-CGO-GCO 

660-CC0-CC0-CC0-C00 
660-000-400-000-000 
66G-0CG-410-0G0-GC0 
6pO-CCO-420-GCO-G00 
66O-C0Q-430-000-0G0 
660-G00-A40-000-GCO 
66O-CCO-A50-000-0G0 
60O-GCO-A6O-CCO-CCO 
66p-GC0-470-0G0-CG0 
660-CG0-4S0-C00-GCO 

660-CGC-490-CC0-CC0 
66G-CC0-5C0-000-C00 
660-CGO-310-GCO-CCG 
— 663-eGQ-52Q-GC0-CC0 
6oO-GCO-530-GGG-GCO 
66O-CCO-56O-CCO-0C0 
?60-eCO-3][0-GC0-GC0 
66O-GC0-560-GCG-CC0 
660-CCO-570-CCO-GCO 
HG-CCO-IJO-GGO-GCO 
660-0CO-590-GC0-GCG 
670-CC0-CC0-CG0-GCC 
170-CCO-4C0-CC0-CC0 
o70-GGG-Ii0-CG0-CC0 
670-0CO-420-0CO-0CC 
J7C-CCO-430-GGO-CC0 
67O-CCO-£40-CC0-CCO 
o70-C0C-430-CCC-C00 
670-GCO-6?0-CC0-CC0 
670-CCO-670-CCO-CGO 
670-CCO-48C-CGO-CCO 



ORGANIZED RESEARCH 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FECERAL GOVERNMENTAL SOURCES 

STUDENT TUITION AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST CN INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
EEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS ANO SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL GUTLAY 

OTHER EXPENDITURES 

INOEFENOENT OPERATIONS 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

STATE GOVERNMENTAL SOURCES 

FEOERAL GOVERNMENTAL SOURCES 

STUOENT TUITION ANO FEES 

SALES ANO SERVICE FEES 

FACILITIES REVENUE 

INTEREST CN INVESTMENTS 

NON-GOVERNMENTAL GIFTS, GRANTS, AND 
EEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 
CONTRACTUAL SERVICES 
GENERAL MATERIALS AND SUPPLIES 
CONFERENCE- ANO MEETING EXPENSES 
FIXEO CHARGES 
UTILITIES 
CAPITAL OUTLAY 
OTHER EXPENDITURES 
OPERATION ANO MAINTENANCE CF PLANT 
REVENUE 

LCCAL GOVERNMENTAL SOURCES 
STATE GOVERNMENTAL SOURCES 
FEDERAL GOVERNMENTAL SOURCES 
STUDENT TUITION ANO FEES 
SALES ANO SERVICE FEES 
FACILITIES REVENUE 
INTEREST GN INVESTMENTS 
NGN-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 
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670-CCC-490-CC0-CC0 
S70-CCC-5CQ-GCO-CC0 
67C-CC0-510-CC0-CC0 
S70-CC0-52C-CCC-CC0 
I70-CCC-3TC-CC0-CC0 
67C-CC0-56G-CC0-CC0 
67C-CC0-55C-CC0-CC0 
|7G-CC0-3|C-CCC-CC0 
670-CGO-57C-CCC-CCO 
57O-CCO-580-CCO-CC0 
|7C-CC0-3?C-CC0-CC0 
SS0-CC0-CC0-0CC-CC0 
6c0-CC0-4C0-CC0-C00 
|JO-CCO-4iO-CCO-CCO 
6cO-CC0-420-C00-CC0 
630-CCO-43C-GC0-CO0 
680-0C0-4A0-0C0-GG0 
6S0-CC0-450-CC0-CC0 
680-CC0-460-GC0-0C0 
630-CC0-470-CCG-CG0 
o8C-C00-480-0G0-C00 

630-CCO-450-C00-CC0 
6e0-CC0-5C0-CC0-CC0 
63O-GCO-510-0GO-0GO 
680-CC0-520-0OO-0G0 
680-GGO-530-GGO-GCO 
6SO-GGO-5AG-CO0-C00 
680-GGO-550-CC0-CC0 
6S0-C00-560-CCO-C00 
68O-CCO-57p-CG0-CC0 
680-CCO-580-0C0-C00 
630-CGO-590-CCO-CG0 
6^O-000-CC"0-CO0-0G0 
6S0-CCO-4C0-CCO-0CO 
650-CCC-ZlO-CCO-CCO 
65O-CCO-A20-0C0-CC0 
|S0-CC0-430-C00-CCO 
6S0-0CO-44C-GO0-CCO 
690-CCG-45G-CG0-CG0 
||0-CCO-460-GG0-C0O 
65O-CGO-47G-CC0-CCO 
690-CCO-430-CC0-CC0 

690-CCO-450-CG0-0C0 
65G-0C0-5C0-C00-GC0 
||0-GCO-310-CCO-CCO 
SSO-COO-520-0C0-0G0 
69O-CC0-550-0CO-CCO 
|?G-CC0-350-CG0-CC0 
650-GCO-550-CCO-GC0 
69C-CC0-560-0C0-CC0 
^0-CC0-370-0C0-CC0 

65C-CCO-580-CC0-CG0 
d 650-CC0-55G-CCC-GCO 

ERIC ~~ 



OTHER REVENUES 
EXPENDITURES 
SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
GENERAL ADMINISTRATE 
REVENUE 

LCCAL GOVERNMENTAL SCURCES 

STATE GOVERNMENTAL SCURCES ' 

FEDERAL GOVERNMENTAL SCURCES 

STUDENT TUITIGN AND FEES 

SALES AND SERVICE FEES 

FACIl T ,TIES REVENUE 

INTEREST ON INVESTMENTS 

NGN-GOVERNMENTAL GIFTS, GRANTS, AND 
BEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
INSTITUTIONAL SUPPORT 
REVENUE 

LOCAL GOVERNMENTAL SCURCES 

STATE GOVERNMENTAL SCURCES 

FEDERAL GOVERNMENTAL SOURCES 

STUDENT TUITIGN AND FEES 

SALES AND SERVICE FEES 

FACILITIES REVENUE 

INTEREST CN INVESTMENTS 

NGN-GOVERNMENTAL GIFTS, GRANTS, AND 
EEQUESTS 

OTHER REVENUES 
EXPENDITURES 

SALARIES 

EMPLOYEE 'BENEFITS 

CONTRACTUAL SERVICES 

GENERAL MATERIALS AND SUPPLIES 

CONFERENCE AND MEETING EXPENSES 

FIXED CHARGES 

UTILITIES 

CAPITAL OUTLAY 

OTHER EXPENDITURES 
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7C0-CC0-CCC-CC0-CC0 
7C0-CCC-CC0-0C0-C00 
7CG-CC0-iC0-GCG-CC0 
7C0-CC0-IiQ-0C0-CC0 
7CC-GC0-IIG-QCQ-CG0 
7C0-CGQ-U0-CC0-GG0 
700-CCO-150-CCO-CCO 
7U0-CCO-T70-GC0-CCO 
7C0-CCC-2C0-GCO-GC0 
7C"0-0CG-2"50-CCC-CC0 
XO-CCO-]T70-OCO-CeO 
7J30-OCO-250-CCO-CCO 
7GQ-QCQ-3CQ-GCG-CGG 
TUO-COO-lcO-GOO-GOO 
7JX-CCO-470-000-000 
7C0-CC0-450-G00-CG0 
790-OCO-C130-G00-OCO 
7S0-C00-500-G00-000 
790-0CO-590-0O0-X0 

8GC-GCO-CC0-GC0-GC0 
aGO-QGO-GCO-GGO-CCO 
800-000-100-000-000 
8C0-CCO-I80-GC0-0CO 
8GO-CGO-3CO-GCO-CGO 
8C0-0GO-ICO-O0Q-OCO 
8GO-GQ0-4S0-GO0-CG0 
3CO-0GO-5G0-0O0-Q00 
8G0-000-590-0OO-000 
890-CCO-GCO-OOO-COO 
8SO-OGO-5CO-COO-COO 
85O-GCO-5SO-OCO-0C0 

SOO-CCO-CCO-CCO-GOO 
9C0-GCO-GC0-00O-0CO 
9CO-CGO-1GO-C00-GC0 
9CjD-GGG-i30-GGO-CCO 
900-000-190-000-000 
9C0-CC0-2CO-CC0-CC0 
SG0-CC0-280-0C0-CC0 
SCO-QCO-3CO-CCO-QGO 
SG0-GCG-4C0-C00-CC0 
9CO-QCO-A10-CCO-GGO 
^O-OOO-^O-OOO-CCO 
9O0-CCG-5CO-CC0-CCO 
9CO-0C0-560-0C0-C00 
^Q3-GCO-35p-CCO-GGO 
990-GCO-CGO-CCO-COO 
550-CCG-4S0-CC0-CC0 
HO-CCO-5CO-COO-COO 
990-GCO-560-OCO-CCO 
99C-CCO-590-CCO-CC0 



WORKING CASH FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 
CASH 

INVESTMENTS 

ACCRUED REVENUE 

INTER -FUND RECEIVABLES 

OTHER ASSETS 
LIABILITIES 

INTER-FUND PAYABLES 

DEFERRED REVENUE 

OTHER LIABILITIES 
FUND EQJITY 
REVENUE 

INTEREST ON INVESTMENTS 

OTHER REVENUES 
INSTITUTIONAL SUPPORT 
EXPENDITURES 

OTHER EXPENDITURES 

INVESTMENT IN PLANT FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 

FIXED ASSETS 
FUND EQUITY 
REVENUE 

OTHER REVENUES 
EXPENDITURES 

OTHER EXPENDITURES 
INSTITUTIONAL SUPPORT 
EXPENDITURES 

OTHER EXPENDITURES 

LONG-TERM LIABILITIES FUND 
BALANCE SHEET ACCOUNTS 
ASSETS 

RECEIVABLES 

OTHER ASSETS 
LIABILITIES 

FIXED LIABILITIES 
FUND EQUITY 
REVENUE 

LOCAL GOVERNMENTAL SOURCES 

OTHER REVENUES 
EXPENDITURES 

FIXED CHARGES 

OTHER EXPENDITURES 
INSTITUTIONAL SUPPORT 

OTHER REVENUES 
EXPENDITURES 

FIXED CHARGES 

OTHER EXPENDITURES 
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CHAPTER IV 

ACCOUNT DESCRIPTIONS OF STANDARDIZED ACCOUNTS 

This chapter sets forth definitions for the standardized accounts in 
Chanter III, Chart of Accounts. Special reference is made in this chap- 
ter to the Illinois Public Community College Act, as amended, where ap- 
propriate. For additional information, consult the appropriate statute. 

I. FUND QSSGUFTICN 

1. ICQ-GCQ-CCC-CCG-CCC EDUCATIONAL FUND 

The Educational Fund is established by Section 103-1 of the Il- 
linois Public Community College Act. The statutory maximum tax 
rate for the educational fund is $0-75 per S1C0 equalized assessed 
valuation* 

This fund is for the purpose of financing the cost of the academic 
and service programs. It includes the cost of instructional, ad- 
ministrative and professional salaries, sipolies and ecuipment, 
library books, materials, maintenance of instructional and admini- 
strative equipment, and other costs pertaining to the educational 
orogram. (See Section 103-20.3 of the Public Community Colleoe 
Act-) 

The local Beard of Trustees may make a determination within the 
budget for the distribution of revenues other than lecal property 
taxes among the operating funds. 

2. 2C0-CC0-CC0-CCO-CC0 OPERATIONS, BUILDING AND MAINTENANCE FUND 

The Goerations, Building and Maintenance Fund is established by 
Section 103-1 of the Illinois Public Community College Act. The 
statutory maximum tax rate is set at $0.10 per $1C0 equalized as- 
sessed valuation. 

This fund is for the purpose of maintaining and improving existing 
buildings and grounds as well as the fixtures and equipment wnich 
are a permanent part of the buildings and grounds. Payments on 
insurance on buildings are to be made from this funa. (See 
Section 103-20. 3 of the Public Community College Act.) 

3. 300-CC0-CC0-CC0-CC0 OPERATIONS, BUILDING AND MAINTENANCE FUND 

(RESTRICTED) 

Funds may be accumulated for the construction of ouiloings and 
site accuisiticn. Section 103-14 permits an accumulation of funds 
not to exceed an amount equal to five oercent of tne ecualizsd as- 
sessed valuation of the district. The accumulated funcs may not 
be used for any other purpose. Taxes levied for accumulation pur- 
ooses should be so defined by resolution of the Board of Trustees 
stipulating the rate levied for such purposes, total amount to se 
accumulated, and specific use intended* Funds that are oeing ac- 
O cumulated should be accounted for separately in the Operations, 

cjyC Building and Maintennce Fund (Restricted) ♦ 
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The local Board of Trustees may make a determination within the 
budget for the distribution of revenues other than local property 
taxes among the operating funds. 

4. ACO-CCQ-GCO-CCQ-CCO EOiND AND INTEREST FUND 

The Bond and Interest Fund is established by Article IIIA of the 
Illinois Public Community College Act. 

This fund is for the purpose of retiring debt from the sale of 
general obligation bonds. 

That portion of the Working Cash fund used for the payment of the 
principal and interest on Working Cash Fund Bonds and any costs 
directly related to such payments shall be accounted for by use of 
a self-balancing group of accounts within the 3ond and Interest 
Fund. 

5. 50O-GQ0-0C0-CC0-GO0 AUXILIARY ENTERPRISES FUND 

The Auxiliary Enterprises Fund is established by Section 103-31. 1 
of the Illinois Public Community College Act. This section pro- 
vides statutory authority for the Auxiliary Enterprises Fund and 
exists to furnish a service to students and staff for which a fee 
is charged that is airectly related to, although not necessarily 
ecual to, the cost of the service. Only funds over which the in- 
stitution has complete control and freeaom of use are to be in- 
cluded in this fund. The general public may incidentally be 
served. Exanpies include: food services and student stores. 
Intercollegiate athletics are also included in this fund. Sub- 
sidies for auxiliary services by the Educational Fund, the Builc- 
ing and Maintenance Fund, or Restricted Purposes Fund would be 
shown as expenditures to the appropriate fund. Each enterprise 
should be accounted for individually. 

6. 6C0-GCC-CC0-CC0-CC0^ RESTRICTED PURPOSES FUND 

The Restricted Purposes Fund is established by the following sec- 
tions of the Illinois Puoiic Community College Act, 

103-39. . .concerns the acceotance of federal funds for ail types of 
instructional programs, student services ana counseling, and 
construction of physical facilities. 

103-39. I. allows the acceptance of gifts, grants, cevices, and 

bequests from any source if made for community college pur- 
poses. 
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103-40. . .permits the entering into of contracts with any person, 
organization, association, or governmental agency for provid- 
ing or securing educational services. 

103-27(c) authorizes the Board of Trustees to establish rules and 
regulations governing conditions under which classes, clubs, 
and associations may acquire and collect funds in the name of 
the college, under such regulations as the State Board may 
prescribe. The purpose of this fund is to receive and hold 
funds in the custody of the college acting as custodian or 
fiscal agent for another agency such as mentioned above. The 
college has an agency rather than a proprietary interest in 
these funds. 

Restricted Purposes Funds are those funds restricted as to use and 
for which a specific fund has not been otherwise provided in this 
fund structure. These are to be contrasted with funas over which 
the institution has complete control and freedom of use and with 
funds of a restricted nature. 

Under most conditions, revenues and expenditures from any of the 
four preceding categories (including any federal and state grants 
for projects or student aid, any gifts or bequests for specific 
purposes, any projects carried out under contractual arrangements 
with any person, organization, association, or governmental agen- 
cy, any scholarship or loan funds, any endowment funds, and any 
agency funds) should be accounted for within the Restricted Pur- 
poses Fund. Public Service or Organized Research Programs may be 
accounted for in this fund. 

Each specific project or fund should be accounted for by a com- 
plete self-balancing group of accounts, or sub-fund, within the 
Restricted Purposes Fund. Care should be taken in establishing 
each self-balancing group of accounts that the accounting and re- 
portr.g requirements of the grantor will be met by the accounts. 
If the grantor provides an accounting manual, the accounts re- 
quired by the grantor should be used in the self-balancing group 
of accounts. 

It woula be appropriate to group the suo-funds into sub-fund 
groups to include the following: 

Current Restricted Sub-Funds 
Loan Sub-Funds 

Endowment and Other Non-Expendable Sub-Funds 
Agency Sub-Funds 




If a grant or fund is non-exoendabie as to principal and expend- 
aole as zo earnings, two separate sub-funds should be estao- 
lished. The earnings of the non-expendable fund sr.oula then oe 
transferred periodically to the expendable fund to meet the re- 
quirements of the expendable fund. Expenditures for current re- 
stricted sub-funds should be reccgnizea when incurrea and revenues 
for such sub-funds should be recognized in an amount to meet the 
acceptable expenditures up to the project: or grant limit. 
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Any matcning contributions required should be transferred from the 
aoprcpriate fund, and ail expenditures for the project shoulc fee 
mace from tne Restricted Purposes fund. In transferring these 
matching contributions, the transferring fund sncuid show a debit 
to ."Transfers to Other Funds— Matching Contributions" ana a credit 
to "Cash" or an apprcoriate expenaiture account for in-kind con- 
tributions ana a credit to "Transfers from Other Fcncs — Matching 
Contributions." 

7. 7C0-CCG-CC0-CC0-CC0 WORKING CASH FUND 

The Working Casn Fund is established by Section 103-33.1 of the 
Illinois Public Community College Act. This fund may be estab- 
lished by resolution of the Board of Trustees for the purpose of 
enabling the Board to have on hand at ail times sufficient cash to 
meet the demands for ordinary and necessary expenditures. Out- 
standing bonds may be issued in an amount or amounts not to exceed 
at any one time 75% of the total taxes from the authorized maximum 
rates for the Educational Fund and the Building and Maintenance 
Fund combined. These bonds may be issued by resolution of the 
Board of Trustees without voter approval. That portion of the 
Working Cash Fund used for the payment of the principal of and 
interest on Working Cash Fund Bonds and any costs directly related 
to such payments shall be accounted for by use of a self -balancing 
group of accounts within the 3ond and Interest Fund. Section 
103-33.1 through Section 103-33.6 of the Illinois Public Community 
College Act relate to various provisions for tne Working Cash Fund. 

8. 8C0-GC0-CCG-CC0 -CCO INVESTMENT IN PLANT FUND 

Authority for this fund is implied through Section 103-30 which 
allows the Board of Trustees powers requisite or proper for the 
maintenance, coeration, and development of any college or colleges 
under its jurisdiction. Plant is defined as the physical property 
owned by the college; and this fund is estabiishea for the purpose 
of accounting for land, buildings, and equipment. 

9. 9C0-CC0-CC0-CC0-GC0 LONG-TERM LIABILITIES FUND 

Authority for this fund is implied throucn Section 103-30 of the 
Illinois Public Community College Act. This fund exists to pro- 
vide for the recording of liabilities that exist beyond the cur- 
rent year's coeration. 



II. PROGRAM QESCRIPTICNS 

0. CCO-CCG-CC0-CC0-CCO BALANCE SHEET ACCOUNTS 

The program account code is to be used for all expend tare ac- 
counts. 



^ J 
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1. G10-CC0-C0C-CC0-CC0 INSTRXTION 

Instruction consists of those activities dealing directly with or 
aiding in the teaching of students or improving the quality of in- 
struction. It includes the activities of the faculty in the bac- 
calaureate-oriented, transfer, occupational-technical career, 
general studies, and developmental programs ( associate degree 
credit and certificate credit). It also includes all the equip- 
ment, materials, supplies, and costs that are necessary to imple- 
ment the instructional program. 

2. G2Q-CG0-GC0-CCC-000 ACADEMIC SUPPORT 

Academic support includes the operation of tr.e library, instruc- 
tional materials center, ana communication systems used in the 
learnirg process. It also induces all equipment, materials, sup- 
plies, and costs that are necessary to support this function. 

3. 03O-CCO-0C0-CC0-CC0 STUDENT SERVICES 

Student services provides services in the areas of aid, admissions 
and records, athletic programs, health, placement, testing, coun- 
seling, and student activities. It also incluaes all equipment, 
materials, supplies, and costs that are necessary to support this 
function. 

4. C40-CCO-C00-CC0-0C0 PUBLIC SERVICE 

The public service function includes the services provided to the 
general community, governmental agencies, and business and in- 
dustry for ncn-credit continuing education and community service 
activities. Continuing education is considereo to be those 
non-credit activities under Public Service whicn have been estab- 
lished to provide an educational service to the various memoers of 
the community, and are not part of degree credit or certificate 
credit curricula. Continuing education inciuaes, but is not 
limited to, professional review courses, workshops ano seminars. 
Community services are tnose activities uncer Puolic Service con- 
cerned with making available to the public various resources ar.o 
uniaue caoabiiities that exist within the institution. Examples 
of community service may be conferences and institutes, general 
advisory services and reference bureaus, uroan affairs, interna- 
tional affairs, radio, television, consultation, and similar ac- 
tivites which meet tne test that the primary intent for establish- 
ment is to provide services which are oeneficial to groups ano in- 
dividuals outside the institution. 



5. G5C-C00-CC0-CCG-CC0 ORGANIZED RESEARCH 

Organized research includes any separately budgeted research pro- 
jects other than institutional research projects which are in- 
cluded under institutional support, ^netner supported by the col- 
lege or by an outside person or agency. It also includes aii 
CD ®. equipment, materials, supplies, and costs that are necessary to 

suoport this function. 

— GO 
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0. 06C-CC0-CCQ-CCQ-CC0 INDEPENDENT 0FERA7I0NS 

Inceoenaent cos rations provides for the operation of the cafete- 
ria, oookstore, student organizations, athletics, ana other re- 
latea activities. It also includes all equipment, materials, sup- 
plies, ana costs that are necessary to support this function. 

7. 070-CC0-CCG-CC0-CC0 OPERATION AND MAINTENANCE Or PLANT 

Goeration of plant consists of housekeeping activities necessary 
in order to keep the physical facilities coen and ready for use. 
Maintenance of plant consists of those activities necessary to 
keep the grounds, buildings, and equipment operating efficiently. 
This function also provides for campus security and plant utili- 
ties as well as equipment, materials, supplies, and costs that are 
necessary to support this function. 

8. O80-CGO-G0O-0OO-COO GENERAL ADMINISTRATION 

General administration consists of those activities which have as 
their purpose the development, general regulation, direction, and 
control of the affairs of the college on a systemwide basis. In- 
cluded in this function is the President's Office, Business Of- 
fice, Information Services, and Personnel Services. It also in- 
duces all equipment, materials, supplies, and costs that are 
necessary to support this function. 

9. 0S0-CC0-CC0-C00-000 INSTITUTIONAL SUPPORT 

Institutional support consists of those costs that benefit the 
entire college and are not readily assignable to a particular cost 
center. Appropriate cost allocations will be made at the end of 
the fiscal year. Data processing, campus services, fringe bene- 
fits, insurance costs, legal fees, provision for contingencies, 
scholarships, non-operating expense, and tuition chargebacx are 
examples of items included in this area. 

III. OBJECT DESCRIPTIONS-ASSETS 

1. CC0-CC0-110-CCO-C00 CASH 

Currency, coin, checks, money orders, and bankers 1 drafts on hand 
or on deposit with an official or agent designated as custodian of 
cash or in demand deposit accounts in banks. Incluaes petty cash 
funcs, change funcs, and otner imprest cash funds. 



9 

ERLC 



2. CC0-CC0-120-CC0-CC0 INVESTMENTS 

Securities or other prcperty in whicn money is put, either tempo- 
rarily or permanently, in expectation of Detaining revenue. Legal 
investments for community college district funds are governed oy 
State statute (see Chanter 85, paragraphs 901-9C5, Illinois 
Revised Statutes, 1973). 

61 
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3. CCO-CCC-130-CCC-CCQ RECEIVABLES 

Amounts owed by private persons, firms, governmental units, or 
others, except for interfund receivables* 

4. CC0-CC0-140-CC0-C00 ACCRUED REVENUE 

Revenue earned and not collected regardless of whether due or not. 

5. CCC-0CO-i£O-CCO-CC0 INVENTORY 



sidered to be expended at the time they are removed from a stock- 
room or other storage area for distribution or use. 

7,. CCG-CC0-170-00C-CC0 DEFERRED EXPENSES 

Prepaid expenses zriQ deferred charges. Prepaid expenses are ex- 
penditures not chargeable to the fiscal period in wrich made, are 
spread over a short period of time, ano are regularly recurring 
costs of cperation, such as preoaid rent, prepaid interest, ana 
unexpired insurance premiums. Deferred charges are expenditures 
not cnargeable to the fiscal period in which maae and are usually 
amortized over a long period of time and may or may not be regu- 
larly recurring costs of cperation. 

3. COC-CCO-180-CCO-CCO FIXED ASSETS 

Land; site improvements; buildings; and permanent improvements to 
buildings, machinery, furniture, and equipment which upon acquisi- 
tion can be expected to have benefits lasting more than one fiscal 
period. 

9. 000-CC0-190-C00-CG0 OTHER ASSETS 

Owned economic resources which do not fit into specific asset 
categories. 

IV. OBJECT DESCRIPTIONS - LIABILITIES 

1. CCO-GC0-210-CCO-0CO PAYROLL DEDUCTIONS PAYABLE 

Amounts deducted from employees 1 salaries or wages and owed for 
the accounts of the employees to private persons, firms, govern- 
mental units, or others. 

2. CCC-CC0-229-CCG-CC0 CURRENT OBLIGATIONS PAYABLE 

Ail principal anc interest of short-term obligations, including 
tax anticipation notes, and warrants ana ail principal anc in- 
terest of ail long-term obligations wnich is payable during the 
current fiscal year or payaoie from revenues of the current year. 




Supplies 816 con- 



eric 



C2 
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3. CC0-CCG-230-CC0-GC0 ACCOUNTS PAYABLE 

Amounts owed to private persons, firms, governmental units, or 
others, except interfund payables, payroll deductions payaole, and 
current obligations payaole. 

4. CCO-CCO-2«3-CCO-CCO ACCRUED EXFENSE 

Expenses which have been incurred ana have not been paid. 

5. CC0-CG0-25Q-CC0-CC0 INTER-FUND PAYABLES 
Amounts Owed by a fund to another fund. 

6. Q00-CG0-260-0CO-CC0 RESERVE FOR ENCUMBRANCES 

The amount of encumbrances, or obligations, incurrea in the form 
of orders, contracts, and similar items that will become payable 
when goods are delivered or services rendered. Encumbrances 
should be charges against the appropriation when incurred, offset 
by an entry to this account. 

7. OCO-000-270-COO-CCO DEFERRED REVENUE 

Revenues applicable to a subsequent fiscal period recognized as a 
deferred credit in the current fiscal period. 

8. 0C0-GC0-280-C00-000 FIXED LIABILITIES 

Princioal and interest of long-term obligations including bonas, 
rentals, etc., not due during the current year or not payable from 
revenues of the current year. 

9. CCC-C00-29Q-CC0-0C0 OTHER LIABILITIES 

Legal obligations which do not fit into specific liability 
categories. 

V. OBJECT DESCRIPTIONS - FUND EQUITY 

0. CC0-CC0-3CC-CC0-CC0 FUND EQUITY 

The amount by which the value of the assets of a funa exceeds the 
value of the liaoilities of that fund. 

VI. OBJECT DESCRIPTIONS - REVENUE SOURCE 

1. CCG-GC0-41Q-GC0-CC0 LOCAL GOVERNMENTAL SOURCES 

Revenues from district taxes, from chargeoacks, and from all gov- 
ernmental agencies below the State level. 

2. CC0-GC0-420-GC0-CC0 STATE GOVERNMENTAL SOURCES 



• r Revenues from ail State governmental agencies. 
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3. CCJ-CCC-A3G-CC0-GC0 FECERAL GOVERNMENTAL SOURCES 

Revenues from ail agencies of the Federal government, 

ft. CC0-0C0-4AO-CCQ-CC0 STUCENT TUITION AND FEES 

Ail tuition and fees, less refunds, assessed against stucents for 
educational and general purposes. Tuition and fee remissions or 
exemptions should be assessed and reported as revenue even thcugn 
there is net intention of collecting from the student- The amount 
of such remissions or exemptions should be offset as expenditures 
and appropriately classified as student aid or as staff benefits* 

5. 000-CQO-450-OCO-OCO SALES AND SERVICE FEES 

All student fees and charges for other than educational and gen- 
eral purposes, such as fines, auxiliary enterprise sales or 
charges, and admissions charges, and all sales, service ^charges, 
or contract payment revenues for materials or services from pri- 
vate persons, firms, or other non-governmental entities. 

6. C00-COO-460-C0C-CC0 FACILITIES REVENUE 
Revenue from the use of college facilities. 

7. CC0-C00-470-CC0-CC0 INTEREST ON INVESTMENTS 
Revenue from investments. 

3. C00-CCO-430-CC0-CCO NON-GOVERNMENTAL GIFTS, GRANTS, AND BEQUESTS 

Revenues from private persons, firms, foundations, or other non- 
governmental entities in the form of restricted or unrestricted 
gifts or bequests or grants for specific projects. 

9. CC0-COO-49O-0O0-CO0 OTHER REVENUES 

Revenues which do not fit into specific revenue source categories. 



OBJECT DESCRIPTIONS - EXPENDITURE OBJECT 

510 . CC0-000-510-C0O-0CO SALARIES 

Salaries and wages paid to an employee, before any deduc- 
tions, for personal services xendered to the community col- 
lege district, including the following: 

511. Administrative Staff: The president, ceans, directors, 
managers, and the stioend and released time of the divi- 
sional chairpersons. 

512. Professional Staff: Personnel whose duties require a 
high cegree of acacemic or specialized training to per- 
form the tasks required—such as librarians, technicians, 
and engineers. 



VII. 
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513. Instructional Staff —Full-time : Full-time teacning or 
ccunselirg personnel involved in direct instructional 
contact witn the students, and immediate direct supervi- 
sion of instructional oersonnei, sucn as Department heads 
but not inducing ceans, Division chairpersons, and di- 
rectors of functional educational activity centers. 

5l£. Instructional Staff —Part-time : Part-time oersonnei in- 
voiveo in Direct instructional contact with the students. 

515. Para-Prof essicnai: Personnel who assist the instruc- 
tional staff in Direct instructional contact witn stu- 
dents. 

515. Office Staff: Secretaries, clerks, bookkeepers, data 
processing coerators, printing coerators, and general 
office personnel. 

517. Service Staff: Personnel in specialized service areas 
such as maintenance, custodial, heating piant, security, 
cafeteria, bookstore, and other areas where institutional 
service is provided oy non-clerical personnel. 

518. Student Employees: All stuaent employees. 

519. Other Salaries: Staff not included in the previous ac- 
counts. 

520. CC0-COO-520-C00-GOO EMPLOYEE BENEFITS 

The cost of all employee benefits including the portion of 
insurance paid for by the college (not incluaing the por- 
tion withheld from the employee's wages, when both the em- 
ployee and the college contrioute towara the benefit), tui- 
tion remissions or payments, sabbatical leave salaries, any 
oension contributions paid by the community college Dis- 
trict, etc. 



530. eoo-eeo-530-oco-OGo CONTRACTUAL SERVICES 

Charges for services renderea by firms or persons not em- 
ployea by the Board of Trustees, incluaing the following: 

531. Audit Services: Services rencerea in providing the an- 
nual college audit. 

532. Consultants: Educational or administrative consultants 
employed for a specific task. 

533. Arcnitecturai Services: Architectural and engineering 
services. 
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534, Maintenance Services: All repairs performed on a con- 
tractual basis, as well as any other contractual charges 
for tne maintenance of college land, buildings, or equip- 
ment. Equipment service contracts are included. 

535, Legal Services: The college attorney ana any otner legal 
services, 

536, Office Services: Charges for temporary office services 
providea by personnel contractors. 

538, Instructional Service Contracts: Charges for external 
instructional services tnat generate local credit hours 
should be chargea to the appropriate instructional cost 
center. Contracts that do not generate iccai credit 
nours should be considered non-cperating expense 
(197-CCO-538) uncer the general institutional program, 

539, Other Contractual Services: Any contractual services not 
covered above. 

5^0, CG0-C0C~540-CC0-CC0 GENERAL MATERIALS AND SUPPLIES 

Costs of ail general materials and supplies, including tne 
following: 

541. Office Supplies: Letterhead for corresooncence, sulfite 
manifold papers for ccpies, caroon papers, printed sta- 
tionery, forms including all printea single or manifold 
ccpies (with or without carbon inserted), scratch pacs, 
paoer clips, wastebaskets, desk trays, ribbons, pencils, 
pens, erasers, staplers, desk top items, file foloers, 
indexes, duplicating fluios, printing inks, cleaners, 
solvents, stapling and binding supplies, paper stock used 
in duplicating and printing, punch cards, tapes, reels, 
ribbons, process sheets, data sheets, report sheets 
(whether individual or collated), pin-fed forms used in 
daca processing, etc, 

542. Printing: Commercial printing anG costs of duplication 
by the college printing department, 

543. Supplies: 

I, Instructional Supplies 

Test papers, chalk, paper, ink, pencils, erasers, and 
other supplies of a general nature usaG by the in- 
structor in the teaching process, curriculum supplies 
for college exhibits, supplies for in-service train- 
ing of instructors, student workbooks, music sup- 
plies, ohysical education supolies, paints, paint 
brushes, crayons, oils, cleaners, printing of class- 
room materials, guiaes, and manuals, magazines anc 
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1. Instructional Supplies (Ccntinuec) 

periocicals for classroom use, laboratory supplies 
such as chemicals, supplies for operation of 
equioment used in the instructional process, prepared 
slices, feeds in home economics courses, technical 
and vocational supplies such as parts, bar stcck 
metals , sheet metal , welding reds , wood , automotive 
supplies such as gas, oil, and grease, electrical 
wires, oils, cleaners, small tools, etc* 

2. Library Supplies 

Library supplies ana materials such as glue, paoer 
stock, cording, cover stcck, etc. , *hich are neces- 
sary to bind books, newspaoers, and periodicals for 
repair or storage purposes. 

3. Service Supplies 

Special supplies used by maintenance, custodial, 
heating plant, grounds, security, cafeteria, book- 
store, first aid room, and other areas where intitu- 
tional service is provided. This includes but is not 
limited to cleaning compounds; rags, waxes, mops, 
orooms, pails, small tools, seeds, chemicals, ferti- 
lizer, paint, rakes, shovels, ana first aid room suo- 
plies such as banaages, band-aids, medical pills, 
first aia kits, scissors, tongue depressors, medica- 
tions, etc. 

9. Other supplies 

546. Materials 

1. Audio and Visual Materials 

Records, tapes, and other materials supplemental to 
the auaio portion of instruction, filmstrios, slices, 
television taoes, films, charts, maps, exnidits, 
teacning machine supplies, rental of films, photo- 
graphic films, solutions, camera accessories, ana 
aark-room supplies. 

2. Postage 

All oostage requirements. 

3. Reoair Materials and Supplies 

Reoair materials ard suooiies, incluaing all material 
ourcnasec ana storea sc that it is avaiiaoie for im- 
mediate use to maKe repairs to buildings, grounGs, anc 
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3. Repair Materials and Supplies (Continuea) 

equipment such as p arts for p iumbing , electrical , 
heating and air conoitioning equipment, and glass, 
lathing, bricks, piaster, tars, etc., for structural 
repairs „ 

9. Other Materials 

545. Bocks and Binding Costs: Cost, inducing freignt, of 
library bocks and the cost of binding periodicals or re- 

na^rirn ^rnk<; hv a rnrrcripm" al rrmnanv. 

546. Publications and Dues: Publications such as newspapers, 
magazines, microfilms, other periodicals for general use 
in tne college library, and publications of professional 
societies which appear at regular intervals of less than 
a year and continue indefinitely, and expenses related to 
institutional memberships in professional organizations 
□aid for by the college which may incluoe subscriptions 
to magazines ana periodicals of a orofessicnal nature or 
general interest to faculty and suooortive staff members. 

547. Advertising: Costs of all media which disseminate infor- 
mation on college activities to the general public and to 
the students and staff inducing newspaper or periodical 
notices or advertisements, the advertising of ail college 
events, anc the costs of the general catalog of courses 
offered by the college. 

548. Purchases for Resale: The costs of items purchased for 
resale such as food for the cafeteria and becks ano sup- 
plies for the bookstore. 

550. CC0-GCO-55O-CC0-C00 CONFERENCE ANO MEETING EXPENSE 

551. Meeting Expense : Expenses associated with meetings 
within tne college district. 

552. Mileage—Local: Expenses for reimbursement of travel 
within the college district. 

555. Travel Expense: Expenses for travel outside the college 
district. 

534. Recruitment : Expenses related to the recruiting of 
personnel. 

555. Venicie Expense: Gas, oil, grease, tires, tubes and 
items necessary to maintain, repair, arc operate equip- 
ment. 

559. Other Conference and Meeting Expense. 
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5cC. CC0-CCG-56G-CC0-CCC FIXED CHARGES 

Charges for rentals, dent principal and interest, and gen- 
eral insurance, including the following: 

561. Rental— Facilities : Rental of buildings or space. 

562. Rental— Equipment : Occasional rental of educational 
equipment and rental of equipment usee in tr.e succor tive 
functions. Lease/purchase payments are capital cutlay 
rather than rental charges. 

563. Debt Principal Retirement: Retirement: of bendea ceots. 

564. Interest: Interest payment on snort-term and benced 
debts. 

565. General Insurance: Costs of general insurance. 
569. Other Fixed Charges. 

570 . 00O-C00-570-000-CC0 UTILITIES 

This account pro vices for all utility costs necessary to co- 
erate the plant and for other on-going services, including 
the following: 

571. Gas 

572. Oii 

573. Electricity 

574. Water, Sewage 

575. Telephone 

576. Refuse Oisposal 
579. Other Utilities 

580. 0CQ-CC0-580-CC0-G00 CAPITAL OUTLAY 

Caoital outlay for all funas is to be recorded as an expen- 
diture of the appropriate fund ana as an asset of tne In- 
vestment in Plant Fund; for example: 

Ecucationai Fund 



(Or) iCC-CCC-580-CCO-CCO CAPITAL CUTLAY 

(Cr) ICG-CCO-IIG-CCO-CCO CASH 

Investment in °lant Func 

COr) SCQ-CCO-iSQ-CCC-CCC FIXED ASS£ T S 

(Cr; 8CC-CC0-3C0-CCC-CCC FUND EQUITY 

(May further designate 

O source of funds) 
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The entry to the Investment in Plant Fund may be made an- 
nually . 

Capital outlay includes the following: 

531. Site Accuisiticn: Capital outlay for sites including ap- 
oraisais, cost of the site, related legal expenses, relo- 
cating of present occupants, demolition costs, surveys, 
etc. 

532. Site Improvements: Capital outlay for site improvements 
and ail expenses incidental thereto. 

585. New Buildings ana Additions: Capital outlay for build- 
ings ourchased or new buildings or additions which ac- 
tually ado to existing floor space ana increase struc- 
tural volume of existing buildings. 

584. Building Remodeling: Capital outlay for remodeling that 
may be internal, external, or both, which results in 
actual structural changes. Maintenance costs, such as 
painting or refurbishing of interior or exterior are not 
caDital outlay for building remooeling. 

535. Equipment — Office: Office equipment for ail areas. 

586. Equipment — Instructional: Educational ecuipment. 

587. Ecuipment — Service: Special equipment to be used by 
service departments, inducing cut not limited to main- 
tenance, custociai, heating oiant, grounds, security, 
cafeteria, and bookstore equipment. 

539. Other Capital Outlay. 

590. CCC-CCO-550-CCO-GCO OTHER EXPENDITURES 

Other exoenditures, including the following: 

591. Student Emoioyment: Cost to college of stucent employ- 
ment for the Work Stucy program. The total cost of the 
worK Study program is to be accounted for in the Re- 
stricted Purposes Fund. The local college's share snouio 
be accounted for as an expenditure under student services 
in the Educational Fund. 

592. Stucent Grants, Scholarships, Loans: Expenditures for 
stucent aic: in tne form of fellowships, scholarships, 
prizes. 

593. Tuition Chargeback: Tuition costs cnarged by other com- 
munity colleges for students from tne college district 
attending classes not provided oy tne college. Tuicion 
chargebacks oaio by a college must be recorded as a 
non-operational expense uncer tne general institutional 

O exoense program (197-C00-593). Tnis exoense is not to oe 

ER]£ used in computing state unit cost figures or local 

average cost per stjdent. ^ 
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594. Financial Charges ana Adjustments: Expenditures or ad- 
justments related to financial transactions which result 
in an expense to tne college sucn as inventory iosses and 
write-offs cecause of oosoiescsnce, write-offs of ac- 
counts receivaoie for uncollectible tuitions, loans, 
etc., and differences between actual casn counts ana ccm- 

, ^ puted or tabulated amounts whicn were to be collected in- 
cluding differences in the auxiliary enterprises, student 
activities, tuition collections, ana any otner activity 
where the actu<JL amounts whicn shouiG have been received 
can be computed or recorded on a cash register or machine 
taoe. 

595. Facilities Charges: Cost of service provided to aux- 
iliary enterprises; the same account is used to record 
the credit to the department providing the service. 

596. Clearing Accounts: Temporary accounts that receive and 
disburse funds for a specific purpose. 

597. Subsidies to Other Funds: Operating transfers to other 
funds; for example, the college's share of the intercol- 
legiate athletics program, food service deficit, book- 
store deficit, or other subsidies to the Auxiliary or Re- 
stricted Purposes Fund. 

598. Transfers to Other Funds: Non-cperating transfers to 
other funds. 

599. Other. 

VIII. CBCECT DESCRIPTIONS - PROVISION FOR CONTINGENCY 

6C0. CC0-CC0-6CG-CC0-CC0 PROVISION FGR CONTINGENCY 

Budgetary appropriations that are set aside for unforeseen 
expenditures. The Board of Trustees must approve a bucget 
acjustment by resolution to transfer from the Provision for 
Contingency budget account to the aporopriate budget account 
in accordance with the Illinois Puolic Community College Act. 
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CHAPTER V 
THE BUCGET 

The budget is a ccntroiied plan tc be usee in implementing the philosophy 
ano the objectives of tne college. Its development should involve max- 
imum participation anc, therefore, the aims ard objectives of the college 
snculd be reflected at eacn level. 



I. BUCGET ELEMENTS 

Planning for ana evaluation of expenditure appropriations should be 
carefully balanced to fit within revenues available. Legal require- 
ments serve as a directive which guides the financial plan. 

A. Planning and evaluation require that appropriations be classified 
by prcgram and activity. The distribution of costs on this oasis 
enaoles citizens, board members, and administrators of the college 
to relate costs to actual performance. 

3. Financial responsibility requires that the budget be classified on 
an organizational unit basis so that apprcoriations and expendi- 
tures may be controlled by and reported to the persons directly 
resocnsible for financial management. 

C. Current regulations require that aop rep riat ions and revenues be 
classified on the basis of fund, object, and program. 

Consideration should be given to the interrelationships of budgeting 
witn accounting, purchasing, prcperty management, student accounting, 
oersornel management, and curriculum development for immediate and 
long-range planning. 

II. BCGGET PROCEDURES AND CALENDAR 

It is suggested that a definite calendar be folicwea by each college 
thrcucn all the steps of the cucget preparation. This calencar 
shcuio call for ocara adoption of tne budget at the beginning cf tne 
fiscal year or snortly tnereafter. A typical calendar witn the out- 
line of tne oucgetary process is as folicws: 

Date Suggested Procecure 

Seotemfcer Evaluate annual audit and previous oudget, and then issue 
ano instructions regarding budget preparation to 

Cctocer organizational units. 

Mcvemoer Formal recuests are received from tne organizational 
anc units. These recuests are to have oeen cent) i led in 

Decerccer accor cares *ith the estaoiisrec goais and objectives of 

the college and with the cccoeration of their respective 

faculties. 
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January The appropriate administrators snould review anG study 
and the requests from tne organizational units. Conferences 

February between the various levels in the organizational unit are 



reccmmendeo. 



The business office consolidates ail requests and pre- 
pares a preliminary budget for the guidance of the pres- 
icent. 

The president, chief business officer, anc appropriate 
personnel begin their revisions in view of priorities. 

The president submits the tentative budget to the board 
for study, evaluation, and recommendations. 

A tentative budget is approved by the board. Notice of 
the date, time, and place of the public hearing must be 
published in a newspaper of general circulation in the 
college district at least 30 Gays (10 days in Chicago) 
prior to the data of said hearing. Budget must be avail- 
able for public inspection during this period. 

Public hearing, final aeliberation by the board, and the 
aacption of the buaget. 

Implement budget, set up appropriations, etc. File 
bucget with the Illinois Community College BoarQ. 

File Certificate of Tax Levy on or before the last 
Tuesaay in December. 

III. OFFICIAL BUDGET FORM 

The official format to be used for the annual budget is included 
in the apoendices. Three copies of tne form are to be fileo with 
the Illinois Community College Board witnin 15 days following of- 
ficial adoption of the budget by the local college Boara of Trus- 
tees. It is anticioatea that each college will desire further oe- 
taii a. id will cevelcp an expanded coerational bucget for internal 
purposes. 

Refer to Section 103-20.1 of the Illinois Public Community College 
Act. 



February 

Marcn 
April 
May 

May or 
June 

July 15 




September 
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CHAPTER VI 
INTERNAL AUDITORS 



The functicn of an accounting system is to provide a means by which 
transactions affecting the financial status of an organization may be ef- 
fectively reported and communicatees The purpese of such a system is to 
provide a meaningful analysis of the financial concision of the organiza- 
tion as well as to provide management, the public, and other interested 
agencies the information necessary to evaluate both the performance of 
the organization and chose who administer it. 

The total meaningful program of internal control ana auditing must pro- 
vice for the collection, classification, sorting, and calculation of new 
data to provide financial reports that will effectively communicate the 
financial condition of the organization. The reliability and accuracy of 
financial reports are dependent upon the extent to which control proce- 
dures are incorporateo in the accounting system. 

I. ORGANIZATION STRUCTURE 

The needs and characteristics of the individual institution determine 
tne organization structure. It is not the purpese of this manual to 
prescribe the manner in which the financial organization of the com- 
munity college should be structured. 

By structuring the financial organization as required, the following 
results are achieved: no one incivicual nas complete responsibility 
and control over any single transaction, and each step or phase of 
completing a transaction is subject to review by another indivicual 
at seme later phase of completion. The organization provides the 
means by which the possibility of fraud is minimized and tne proba- 
oility of error is recuced. 

Internal auditing is a staff function that serves management by re- 
viewing the accounting, financial, and other operations of the insti- 
tuticnT The internal audit function snould be uncer tne direction of 
the chief business officer. His activities should be directed toward 
the following general objectives: cetermining that tne system of in- 
ternal control is adequate and that it is functioning; ensuring tnat 
institutional policies anc procecures ar/ being followed; verifying 
the existence of assets shown on the bGOks of account and ensuring 
tne maintenance of proper safeguorcs for their protection; preventing 
or discovering dishonesty; anc cetermining tne reliability anc sde- 
cuacy of the accounting and reporting system ana procedures. The in- 
ternal aucitor should report the results of his examinations in writ- 
ing to the chief ousiness officer, or another designatec administra- 
tor, and snould recommenc corrective action wnere necessary. 

To aid the internal aucitor in accomplishing these oojectives, the 
cnief ousiness officer should estaolisn policies witn regard to zre 
oojectives and sccoe of the audit program, develop awareness within 
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the institution of the function cf internal auditing, ana take action 
on tne fincincs anc recommendations o resented to him by the internal 
auditor. 

The most important function of tne internal audit is to review and 
reccmmena improvement tc the accounting system and internal cen- 
trals. While this service is often performed oy the external suci- 
tor, it is tne coinion of the statewide accounting committee that tre 
function of systems ana controls review is best performed by an in- 
ternal audit function. This opinion is based on the premise that the 
internal auditor will be intimately aware of the gcals, pniicscphy, 
and operating routine of the institution, wniie the external auditor 
will nave only a superficial knowledge of tnese factors. 

Several methods of obtaining many of tne benefits implicit in a staff 
audit oosition are available to those community colleges wnich cannot 
justify the services of a fuii-time internal auditor. The relative 
value of any of these methods will be determined by such cnaracteris- 
tics of the commuajty college as the number of professional staff in- 
volved in the financial organization, their competencies, the types 
cf internal control procedures employed, the type of accounting 
eauipment used, and the number of clerical employees and their 
competencies. 

II. INTERNAL CONTROL 

The Committee on Auditing Procedure, American Institute of Certified 
Fuolic Accountants, defines internal control as follows: 

"Internal control comprises the plan of organization and all of 
the coordinate methods and measures adapted within a business to 
safeguard its assets and check the accuracy and reliability of 
its accounting data, promote operational efficiency, and encour- 
age adherence tc prescribed managerial processes." 

Internal control provides a structure of duties and resocnsibilities 
within the organization and a system of checks anc balances whicn 
permit the transactions underlying tne records and statement to ce 
easily reconstructed and verified. 

The accve objectives are accomplished by cesigning a system of inter- 
nal control with the following characteristics: 

1. There should be a plan of organization which prcperly segre- 
gates functional responsibilities. Although the aoorcoriate 
oian of organization will vary with the enterprise, generally 
a satisfactory oian should ce simple anc flexible ano should 
lend itself to the estaolishment of clear lines of authority 
and resoonsioility. Organizational indeoencence recuires 
seoaration cf duties in sucn a way that records existing cut- 
sice eacn department serve as controls over the activities 
tfitnin zra department. 



ERLC 



Uniform Accounting Manual 



74 



Responsibilities anG the attencant delegation of authority 
should be clearly de^inec and set forth in organizational 
charts or manuals. 

2. There sncuid be a system of authorization anc recora l jce- 
dures adequate to provide reasonable accounting control over 
assets, liabilities, revenue anc expenses. A satisfactory 
system must include media to control source data and its flow 
and media for classification of cata within a formal cnart of 
accounts. 

Control of source data is implemented through the cesign of 
appropriate records and forms ana through the logical flow of 
tne record keeping and approval procedures would be incor- 
porated into a procedures manual. 

3. Sound practices should be followed in the performance of 
Guties and functions of each of the organizational depart- 
ments. These practices will largely determine the effec- 
tiveness of the internal control ana the resultant efficiency 
in operations. 

4. The quality of personnel should be commensurate with respon- 
sibilities. A proper functioning system of internal control 
depends net only on effective organization planning and the 
adequacy Gf the procedures and practices, but also on the 
competence Gf officers, aepartment heads, and other key em- 
ployees to carry out prescribed procecures in an efficient 
and economical manner. 

It should be pointed cut that the responsibility for devising, in- 
stalling and supervising an adequate system of internal control is 
vested in the administration. Any system, regardless of its funda- 
mental soundness, may deteriorate if not reviewed periodically. The 
system of internal control must be under continuing supervision to 
determine whether: 

1. Prescribed policies are being interpreted properly and are 
being carried out, 

2. Changes in operating conditions have made the proceaures cum- 
bersome, oosolete, or inadequate. 

u 

3. Effective corrective measures are taken promptly where break- 
downs in the system appear. 

For those needing guidelines in establishing a system of internal 
check and control, the publication "Internal Control, 11 oublished 
by the American Institute of Certified Fuoiic Accounts, should be 
of benefit. 
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III. SFECIAL AUDIT REPORTS 

The public accounting firm engaged to conduct the annual audit 
may be asked to expand the scope of its audit ana to perform 
audits of specified activities during the course of the year. 
Normally, a letter report is issued whicn details tne activities 
reviewed and the exceptions noted. Such an approach will provide 
a relatively constant review of control procedures. 
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CHAPTER VII 
EXTERNAL INDEPENDENT AUOIT 



Community collage districts are responsible to the citizens of their dis- 
tricts and to state and federal governmental organizations for the proper 
accounting of funds ana other assets in their custody. This responsibil- 
ity cannot be fully discharged except through the medium of an independ- 
ent audii: concucted by a licensed public accountant, external to the ad- 
ministrative organization of the college. Such audits are required by 
the Public Community College Act, 

I. STATUTORY REQUIREMENTS 

Section 103-22-1 of the Public Community College Act states: M To 
cause an aucit to be made as of the end of each fiscal year by an 
accountant licensed to practice public accounting in Illinois and 
appointed by the boara. The auditor shall perform his examination in 
accordance with generally accepted principles . The examination and 
report shall induce a verification of student enrollments and any 
other bases upon which claims are filed with the State 9oanj. The 
auait report shall include a statement of the scope and findings of 
the audit and a professional opinion signed by the auditor. If a 
professional opinion is deniea by tne auditor, he shall set forth the 
reasons for that Genial, The board shall not limit the scope of the 
examination to the extent that the effect of such limitation will re- 
sult in the qualification of the auaitor ! s professional opinion. 
Copies of the audit report shall be filed with the State Board in 
accoraance with regulations prescribec by the State Board . The State 
Beard shall file one copy of the audit report with the Auditor 
General and one copy with the Illinois 9oard of Higher Education." 

II. ILLINOIS COMMUNITY COLLEGE BOARD REQUIREMENTS 

The Illinois Community College Board requires that four copies of the 
annual audit be submitted to it on or before October 15, following 
the close of the fiscal year* If the aucit cannc.t be completed by 
this date, tne college must submit a request for extension of time to 
the Executive Director of the Illinois Community College Eoarc before 
October 1, following the end of the fiscal year. This request must 
be accenpanied by an adecuate explanation of the circumstances which 
cause the report to be delayea. if the October 15 deadline is not 
met, funding *ili be suspended by the Illinois Community College 
Board and will be re-established only when tne requirements are met 
and the Board takes action to that effect. The Illinois Community 
College Ecara reserves the right to make examinations, investiga- 
tions, hold hearings, etc., before it resumes funding. 
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To comply with these requirements, the audit must be of suffi- 
cient sccpe so that the aucitor can be in a position to render an 
uncuaiifiec coinion on tne scope of the financial statements of 
all the funds for wnicn the college ana its reiatec organizations 
are accountable, r.e financial statements should set fortn cne 
financial position arc tne revenue and expenaitures of the var- 
ious funds , the general fixec assets, ana the bondea debt ar.c in- 
terest, ail in accoroance with generally accepted accountirg 
prircipies ara the Uniform Accountirg Manual applied cn a basis 
consistent witn that of the preceding year. 

audit guide 

The American Institute of Certified Puoiic Accountants has issuec 
a numoer of guides to assist the auditor. Among these, two are 
applicable to assist the auditor in examining ana reporting on 
the financial statements of Illinois community colleges, i.e., 
"Audits of Colleges and Universities' 1 and "Audits of Lccai 
Governmental Units. " "Audits of Colleges ana Universities" 
shoula he used in all areas except in the recording and reporting 
of real estate tax revenues, encumbrances, and financial state- 
ment format. "Audits of Local Governmental Units" more closely 
illustrates the handling of these items as outiirea in the Public 
Community College Act ?nd the Uniform Accounting Manual. Also 
incluaed in this manual is a chapter on credit procedures both by 
external ana ICC3 auditors. 

IV. NATURE OF AN INDEPENDENT AUDIT 

The licensed public accountant's audit snouid consist of an an- 
alytical review of the various books, records, vouchers, and 
other evidence supoorting the information set forth in the fi- 
nancial statements. He may conduct his examination in several 
onases, both before and after the ena of the fiscal year, employ- 
ing a variety of techniques ana tests, selecting the procedures 
wnicn in his judgment ana experience are best suited to each ex- 
amination. This examination results in the preparation of 
written reoorts in which the auditor shall state his findings. 

Ail accounting statements, with all suoplemental descriptive ana 
explanatory data including footnotes, are representations of the 
college. It is uoon all these representations that the licensee 
public accountant exercises his considered judgment and rencers 
his opinion. If explanations are essential, and tney are not in- 
corporated in the statements- in a manner the auditor considers 
satisfactory, he may exoress tne approoriate explanations witnin 
nis coinion or cuaiify his opinion as aoprooriate. 

In adcition tc his cpinion on the accounting practices, cur ire 
tne several onases of nis examination the auditor has many coccr- 
tunities to ooserve the procedures foiiowec oy the employees o* 
tne college. He should make suggestions as tc ways in wnicn pro- 
cedures can be improvec, either" ; n terms of control or in terms 
of efficiency. A number of tnese suggestions are customarily set 
forth in a "management letter" «nicn is discussed in a subsequent 
section. 

7J 
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V- SELECTION OF AN AUDITOR 

A licensed public accountant is a professional person whose primary 
cojective is tne rendering of service to his clients. The selection 
of an independent licensed public accuntant should be based on an 
evaluation of the integrity, independence, and professional 
competence of the accounting firm or individual to be selected. 
While the primary purpose of hiring an independent licensed public 
accountant is to obtain his cpinion as to the fairness of the 
college's financial statements anc compliance with generally accepted 
accounting principles, accounting provisions of the Illinois Public 
Community College Act and the policies, procedures, and guidelines of 
the Illinois Community College Beard, tnere are a nuntoer of 
significant corollary benefits. The accountant is expected to bring 
to each client a broad range of experience and ability, land he shoulo 
be generally familiar with the full scope of his client's business 
affairs and should be called upon for aavice and assistance on any 
financial and accounting matters unrcughout the year. 

Professional comoetence is. a difficult characteristic to evaluate. 
Knowledge of college operating problems, awareness of the requisites 
of fund accounting, statutory reouirements, and understanding of the 
soecific neecs and requirements of the college are important in se- 
curing an auditor ♦ 

Selection based on obtaining the lowest possible fee is a poor cri- 
terion and should be discouragea in selecting an auaitor. Fees of 
professional accountants are generally based on the number of hours 
expenced for the client and the applicaole oiiling rates for the in- 
dividuals performing the work. It is prcper for the college to re- 
quest of the public accountant an estimate of his fee and an explana- 
tion of the basis far making that estimate. 

In selecting an auditor, the college should make clear the service 
desired, including any special work, and there should be mutual 
understanding of all significant requirements. It is reasonable for 
tne college to soecify attainable deadlines for the delivery of auait 
reports ana management letters. 

VI. FORMAT 

The specific format of eacn audit report will vary from college to 
college deoending ipon the style of tne auditor and the desires of 
college officials. Reports vary from those including only the basic 
required items to those containing charts, photograohs, and other ex- 
planatory material. 

The Illinois Community College Beard coes not set a required format 
for the audit resort; however, certain items are required to be su> 
-nitted in a common format. Items wnich are currently requirec are: 
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1. Verification of Enrollment., 

2. Schedule of Enrollment Data. 

3. Comment on Internal Control, 
a. Note cn Easis cf Accounting. 

5. Uniform Firarciai Statements. 

6. Audit Confirmation - ICCB Grants. 

7. Disacvantageo Student Grant Program. 

The following is a discussion of these requirements in more detail: 

1. Verification of Enrollment: Chapter 122, Section 103-22.1 
states, in part, "The examination and report (audit) shail in- 
clude a verificaticn of stucent enrollments and any other bases 
upon which claims are fiied witn the State Eoard (ICC3)." The 
word verification is defined as follows by Kohler's Dictionary 
for Accounting , Third Edition: "The process of substantiation 
involved in providing by customary auait procedures that a state- 
ment account, or item, is accurate and properly statea, or to be 
within permissible or reasonable limits." 

The Illinois Community College 3oard requires that the auditor 
state specifically that he has verified the enrollment ana other 
bases for claims to the State Board. There are three basic me- 
thods currently being used by public accounting firms to meet 
these requirements. 

a. Some auditors use the methoa of including a reference to the 
verification in the scope and opinion paragraphs of the 
Auditor's Cpinion. For exanple, the following is a suggested 
wording for including the verifications in the scope para- 
graph of an opinion: "...and accordingly includes such tests 
of accounting records and other auditing procedures as we 
considered necessary under tne circumstances, incluaing ac- 
cepted auditing stancards for verifying student enrollments 
and any other bases upon which claims were filed with the 
Illinois Cooimunity College Board." 

o. The second method is to include the schedule and opinion 
thereon within the supplementary or other financial informa- 
tion section of the report. 

c. Anotner "nethGd is to make a separate report upon whicn a se- 
oarate letter of opinion is given. An example of this would 
be: 

"We nave examined the supporting cccumentation and the 
claims submitted to the State Board and have found them 
to be fairly statec." 
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2. Schedule of Enrollment Data: This schedule shows the total 
credit hours by term and extensions for creait hours ana equali- 
zation claims submitted to the State Board. It serves twc majcr 
purposes: ore is to snow a summary of tr,s cata which the auditor 
has verified, and secondly, it is used by the stcte auditors as 
an independent source to verify the records of the 'ilinois Com- 
munity College Eoard. 

Occasionally, these schedules have been prepared cn a casn basis, 
i.e., they have included data for which money was received during 
tne current year but actually related to the previous fiscal year 
and exciuced data for which money was due during tne current year 
but would be received Curing tne subsecuent fiscal year. This 
makes it very difficult to reconcile with the Illinois Community 
College Board records which are oy law kept on a strict accrual 
basis. For this reason , these schecjles must be prepared on the 
accrual oasis. 

The format for this schedule is shown in tne appendices. It 
shows the credit hours claimed, by term, broken down oy the type 
of claim and extended to show the monetary amount of the claim. 

3. Comment on Internal Control: The audit sncuid contain a state- 
ment that the auditor has reviewed internal control and submitted 
a statement of his recommendations to college officials. This 
statement is included in the opinion. An example of an accept- 
aole statement would be as follows: 

"We have examined the college's system of internal control 
and have suomitted our suggestions for improvement to the 
college officials for their action." 

4. Accounting Basis: Each audit is required to include a note which 
inaicates the basis of acccuntirg upon which the statements in 
the auait report have been preparea and whether tnis basis con- 
forms to the requirements of tne Uniform Accounting Manual. An 
example of an acceptable note on tne oasis of accounting wc^ld be 
as follows: 

"The statements in this report have been prepared on t.ne 
modifiec accrual basis in conformance with the provisions of 
the Uniform Accounting Manual." 

5. Uniform Financial Statements: The Uniform Financial Statements 
reflect tne operating revenues and expenditures of each college 
in a uniform format. This enables the ICCB to preoare reports 
and make recuired analysis of the total community college system 
wnicn form a base for funding requests. These financial state- 
rents shall be included in the audit reoort under sucolementary 
or other financial information ano are to be precared on tne 
oasis of full accrual accounting irresoecti\e of the accounting 
followed by the college. 
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Irs format for these statements is illustrated in the appendices 
of this manual. 

5. Audit Confirmation - ICCB Payments: Upcn the request of the 
Auditor General, the Illinois Community College Boarc requires 
for auaits of FY 1978 and thereafter that an audit confirmation 
be made to the Illinois Community College Board for all grant 
oayments received for each fiscal year. "The Illinois Community 
College Board Assistant: Director for Auciting Services will 

?rovice to each district treasurer a listing of payments made to 
he college oy Septemcer 1 following the ana of eacn fiscal 
year. The district treasurer will be requirec to confirm that 
ail of the oayments mace oy tne ICC3 were properly deposited into 
the college accounts. 

7. Disadvantaged Student Grant Program: Each audit is required to 
include a scneauie of revenue received and expenditures thereof 
of the Disadvantaged Student Grant Program. The auditor should 
review the application form (ICCS-42) and budget form (ICCB-Al) 
and any amendments to the original budget and reflect ICC3 
approval amendments for alternative spending. A schedule of 
equipment purchased (Capital Cutlay line item) should be 
presented where applicable. 

VII. MANAGEMENT LETTERS 

The independent auditor is in an excellent position as a result of 
completing the auait of the community college to offer suggestions in 
a number of matters. These suggestions, wnile meaningful to the col- 
lege, are not necessary or useful to other readers of the auditor's 
reoort and financial statements. The suggestions then should be in 
the form of a separate letter adcressed to the college and should not 
be bound into the audit report. 

Generally, tne material covered in a management letter will consist 
of the following categories of information: 

1. Weaknesses in tne internal financial controls ana recommenceo 
means of acnieving improvements. 

2. Findings of significant variations from prescribed procedures and 
practices. 

3. Recommendations for improving the quality or content of manage- 
ment information systems, resultant reports, etc. 

u. Observations as to areas of business practice where cperaticrai 
efficiencies anc/cr cost savings can be acnievec. 

5. Cther findings cr recommencations, perhaos resulting from special 
requests mace by the college administration or ooard. 
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The independent public accountant must take pains to be certain of 
his facts before he issues his management letter to his client. He 
also has the obligation to evaluate the practicality of his own re- 
commendations. In considering practicality, the accountant must 
weigh such factors as compliance with existing statutes, conformity 
with regulations of the Illinois Community College Board, the impor- 
tance of his recommendations in relation to the cost of implementa- 
tion connpared with the potential benefits. 

The accountant should review the draft of his management letter with 
me college's chief financial officer and/or chief administrative 
officer or other designate official prior zz formal issuance. 

Such crelimirary review gives ail parties invoivea the opportunity to 
corroccrate the facts ana bring to bear ail factors necessary for a 
reasonaoie evaluation cf each recommendation. 

Tne management letter represents the considered judgment of the 
aucitor cased upon his particular expertise. It is imperative for 
the administration to give careful consiceration to the suggestions 
mace. However, considered in the light of broaaer implications by 
the administration or the boara, there may oe sound reasons for modi- 
fying or for failing to implement the auditor's suggestions. 

The Illinois Community College Board ooes not require the submission 
of the management letter; however, the audit must contain a statement 
as to tne adequacy of internal controls and also whether suggestions 
for improvement, if any, have been given to the local college. 

VIII. RECOMMENCED INDEPENDENT EXTERNAL AUDITING PROCEDURE 
FOR CREDIT HOUR GRANT CLAIMS 

I. Claims, Receipt of Funds : 

a. Prepare a schedule of payments made by tne ICCB for tne 
oeriod under examination as illustrated in the 
appendices. 

The ICC6 Administrative Services Division prepares tnis 
schedule for its records. Indepencent external auditing 
firms may obtain this information from tne the taoles 
oublisred each Octooer for the proceecing year cr by 
direct confirmation with the ICCB Acministrative 
Services Division. 

It is imoortant to note that tne ICCB is on a strict 
fiscal year (accural) oasis *ith wnich ail osyments are 
mace in benaif cf hours ceneratec during a particular 
fiscal year. Aitr-cugn payments may oe receivec oy a 
college as late as Cctocer, sucn funds shoulo be 
oonsiderea as income for the previous fiscal year. 

o. Trace payments to college cash receipts journal. 

Tne purpose of Steps a and b above is to ensure that ail payments 
mace by tne ICCB have oeen deposited oy the college. 
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2. Class Lists, Instructor Verification 

a. Obtain mid-term class lists for the period under 
examination. 

It is the current practice of the ICCB staff to examine 
reccrcs for ere two college terms preceding the audit. 
If the auait is performed in tne fall and the Fall Term 
claim was processed ana paid, the Fail and Summer Terms 
would be examined. 

Normally colleges produce class lists at mid-term anc 
end-of-term, as well as other times curing tne term as 
needed. A mid-term class list //ill usually contain the 
following information. 

-Course prefix, number, and title. 
-Meeting time and place. 
-Instructor's name. 

-Listing of student names anc social security numbers. 
-Mid-term grade for each student (if mid-term grades are 
given). 

-Instructor's verification and signature. 
-Date of instructor's verification ana signature. 

b. Select sample of course sections from ICC8 S-3 printouts. 

With each claim, the college submits a series of 
records, either on IBM cards or tape listing each 
section of a course tnat is being claimed for that 
particular term. These records are called S-3 records 
and contain the following information: 

-Course prefix and number, section number. 
-Term and dates of course offering. 
-Credit hour value of course section. 
-Course section enrollment. 

The ICC3 orocesses the S-3 recoras receivea with eacn 
claim and produces a computer printout of the course 
sections broken into the funding categories. The last 
page of the printout summarizes the credit hour rates 
ana amounts of each claim. The first page of eacn 
printout lists tne courses rejected by the ^system and 
the reason for the rejection. Ail rejects must be 
researcned and corrected and the claim resuomitted to 
the ICCB *icnin 30 days from the aate of the orintcut. 
A further explanation of various asoects cf the ICCB 
computer systems and orintouts can oe fauna in the ICCB 
puoiication entitiea Management Information System 
P rocecures Manual . 

~or each acacemic term of the college, there will be one 
claim filec. Each claim must be filec no ianer cnan £C 
cays from tne end of each respective term. 

O . c. Corrpare totals from mid-term class lists to sections 

EfyC listed on S-3 printout. 
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The total number of students Listed cn the mid-term 
class list should rnatcn the number of students claimed 
on the 5-3 printout. The following students are not 
eligible for credit hour grants: 

-Students whc aie shown as withdrawn prior to mid-term. 

-Students indicated by the instructor as not actively 
pursing completion of the course at mid-term even 
though student receives a passing final grade for the 
course. 

-Out-of-state students, 

-Students repeating the course who received a passing 
grade previously, unless the course is approved for 
repetition by the ICCE. 

-Students "auditing" or visiting the class. 

Students should be manually counted because computer 
totals may include ineligible students. In accordance 
with acceptable auditing procedures, class lists should 
be traced to thp 5-3 printout for one part of the 
sampling $nd then S-3 printout sections trace a into 
class lists for another part, 

Reviev. sample of class lists f'cr prcper teacher 
verification. 

To meet ICC3 policies and procecures, eacii class list 
must be signeo by the instructor verifying that the 
student is currently enrolled* and also actively pursuing 
comoletion of the course, (See Chapter VIII for Policy 
#7.13) . 

It is irroortant tnat t^ verification be that the 
student is currently enrolled and actively pursuing 
comoletion of the course at mic-tern in accorcarce with 
I CCS policies and not that the student is considered to 
be enroiieo anc pursuing completion of the course in 
accordance with tne college's policy. 

Review time pericc related to credit offering, 

ICC8 procedures outline requirements for the minimum 
number of minutes required for class contact anc outside 
preoaraticn for each credit hour claimed. For example, 
a one -credit-hour course requires a minimum of 15 
lecture meetings of 50 minutes (I hcur of class 
including a 10-minute creaK) or 750 minutes. In 
acditicn, 30 hours of outside preparation a:3 assigned 
for eacn credit hour claimec. The indeoendert external 
aucitcr cannot accurately determine the extent tj wnich 
tne outsice sreoaration assignment is net except where 
circumstances demonstrate unreasonable practices. 
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For example, if a course is compacted in such a way that 
tnree credit hours are generated within one week ! s time, 
£5 contact hours (15 for each hour's creait) cf 
classroom work and 90 hours of outside preparation would 
be required- This practice wculd require i35 hours oe 
spent in the classroom and outsiae study. Reasonable 
assumptions would allow this to be nighiy improbable. 
Generally, the independent external auditor must apply 
tne rule of reasonaoleness in determining compliance 
with procedures. 

Student Records : 

a. Trace a sairple of student names from the class lists previously 
selectee to the students 1 permanent records (transcripts) and 
review the following: 

-Creait hours that are not shown on the students 1 transcripts are 
not eligible for funding (ICC3 Policy #7,05). 

-Students must not receive more credit than the maximum approved 
by the ICC8 for purposes of state funding. Each course aoproveo 
by the ICCB has either an approved fixed credit hour value or a 
variable creait hour value to a maximum. In a variable credit 
course, it is possible for a stuaent to be claimed for variable 
segments of a course, none of which exceed the maximum; but the 
aggregate may have exceeded the maximum. A student may not accum- 
mulate more credit in a course than approved by the ICCB. < 

-Courses may not be repeated for funding unless an unsatisfactory 
grace is received or unless the course is approved by the ICCB 
for repetition. 



A course may not be claimed for the same student more than once 
unless that student is retaking the course to change an unsatis- 
factory Grade to a satisfactorv araae. He/she must: 
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(1) Have received an unsatisfactory grade previously and 
that grade must be recorded on his/her transcript. 

(2) Have officially re-registereo into the class. 

0. Review security arrangements for student transcripts. 

Security arrangements shculd provide for the privacy of student 
recorcs by limiting access to persons authorized to use these 
records. Provision snoula also oe mace for reconstruction of 
those recorcs if tney are carnage c or destroyed. 

IX. RECOMMENDED INDEPENDENT EXTERNAL AUDITING PROCEDURE 
FCR EX'AuIZAUCN GRANTS 

T he independent external aucitcr should review the ecuaiization grant 
to ensure tnat it ; s con^jj^ed^oer-rectiy and signed as required. A 
review of tre cornpetsricn for semester credit* rcurs and for its 
fjii-time ecuivalent students must de ccmoletec. Coroariscns must be 
made witr tre figures -sec Lr the "ccmcieticn cf the credit hcur grant 
forms. 

o 4 
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The independent external auditor should review all chargeback bil- 
lings received which support that portion of the claim related to 
in-district students attending cut-of -district colleges, 

The ICCB Office can assist the independent external auditing firm, 
upon request, in verification cf figures listed or payments issued to 
the district for the chargeback billings, 

X. RECOMMENDED INDEPENDENT EXTERNAL AUDITING PROCEDURE 
PGR DISADVANTAGED STUDENT GRANT CLAP'S 

The independent external auditor will make the Disadvantaged Student 
Grant Program report as a part of their regular college annual audit. 

The basic philosophy of the ICCB is that the independent external 
aucitor can perform the audit anc each district will supply tne 
incependent external aucitor with the information required in cne 
aerfcrmar.ee of the audit. 

Eacn aucit of the disadvantaged student grant must: contain the 
following: 

L Revenue and expenditure schedule. 

2. Scnedule of equipment purchases, 
(i) Listing ano inventory numbers* 

Ui) usage for program only ana no ct.ner activities 

3. Notes or comments as consicereo necessary. 

Discussion or recommendations for completing audit requirements: 

1. Review tne Stancarc Agreement Form. 

2. Review the officially accpted budget for this program. Transfers 
among lire items must be aoprovec by the ICCB, Otherwise it will 
resuit in erroneous e> r )enditures tnat will not ce allowec. 

3. T*e independent external auditor snould refer to tne examples cf ex- 
ploits arc scneduies as listed for recommended formats and structure 
for tne reports required oy tne ICCB for audit of the disadvantaged 
stucent grant program. 
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CHAPTER VIII 
ICCB AUDITS 



I. ICCB Audit Program for Credit Hcur Grants 

This section includes the ICCB suggested audit program for credit 
hour grants with a discussion of the auait steps necessary to carry 
zuz che program to meet tne stancarcs of the ICCB, The following is 
a discussion of eacn of the policies in Chapter Seven of tre ICCB 
Policy Manual on "Apportionment of State Funds." 

7;7,CG Procedures and directives for the review and approval of oper- 
Policy ationai fund apportionments are developed in accordance with 
Section 102-16 of the Act and specifics in State appropriation 
bills for the several funds. Approoriate claim "forms with 
instructions are prepared and distributed by the ICCB in 
memoranda. 

This ICC3 policy is a general statement concerning the authority for 
the other apportionment policies to follow. The main section of the 
Illinois Public Community College Act concerning apportionment is 
Section 102-16, and it is toward the implementation of this section 
that most of the policies in Chapter Seven of the ICCB Policy Manual 
are directed. 

The first oaragrsph of Section 102-16 states in part: 

"Any community college district which maintains a community 
college recognized by the State Board shall receive creait hour 
grants at the following. . .rates. .. ." 

This paragraoh soecifies the rates by instructional category for 
credit hour grants and is revised each year in accordance with rates 
approved by the General Assembly. Also, this paragraph states the 
requirement for recognition as a prerequisite for state funding. 
This will be discussed under Policy #7.17. 

The second paragrapn of Section 102-16 states in part: 

"...credit hour grants shall be paid for courses for eacn 
semester credit hour or equivalent for stuoents who have oeen 
certifieo as ceing in attendance at midterm,.. M "Such students 
snail have Deen residents of this state..." 

Tne I CCS nas defined a student as oeing in attendance tnrouCh 
mic-term according tc this section of the statute if he is currently 
enrolled ana actively pursuing completion of tne course. This will 
oe discussed further unaer Policy 47.12. 

~he ICCB _egal Counsel nas stated that tne following requirements 
must oe met by a stucent to auaii fy as an Illinois resident student 
"cr fund ire purposes: 
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(a) -or a minor, at least one parent, step-parent, or 
court -appointed guardian of the student must be a legal resident 
of Illinois. 

[c) An adult must be a legal resident of the State of Illinois and 
have lived in Illinois in some capacity other than as a student 
at a post-secondary education institution for a period of at 
least thirty days prior to enrolling at the community college. 

Evidence of legal residency must be based on actual residency in Il- 
linois ana at least one of the following: 

(a) Onershio and/or occupancy of a heme in the State of Illinois. 

(c) An Illinois driver's license. 

(c) Illinois automobile license registration. 

(c) An Illinois voter's registration card. 

(e) A document pertaining to the student's past or existing status 
as an Illinois student, i.e., high school record. 

(f) Otner non-self-serving documentation. 

The third paragraph of Section 102-16 ciscusses the formula for de- 
termining those community college districts which qualify for 
equalization grant f undine. The provisions of tnis section are 
revisea eacn year to reflect the current formula. 

The fourth paragraph of Section 102-16 outlines the formula for de- 
termining tne amount of the disadvantaged student grant that is to be 
allocated to eacn district. Tne provisions of tnis section usually 
are revised annually to reflect the current formula. 

The fiftn paragrapn of Section 102-16 states: 

"Reimbursement under this Section shall induce courses regu- 
larly accepted for graduation or certification upon aporoval of 
tne State Board, except those courses for wnich the district re- 
ceives 50% or more of federal financing or financing from State 
sources other than thrcugn the State Board, or both." 

As aiscussed in Section 1, tne ICC8 Computer Services personnel check 
each course master file to see if it nas been previously approvec by 
the ICCB Office for funding. It is not necessary for the ICCB 
Auditor to cneck to see if certain course prefixes ana numbers have 
oeen approved. However, there have been instances of non-aooroved 
courses oeing assigned approved course prefixes in oroer to make them 
sec ear to ce eligible for fjnaing. The ICCB Auditor should be alert 
for tnis situation and disallow all such cases. 

The second half of the fifth oaragrach of Section 1Q2-L6 has to do 
tfith courses that receive funding from feoeral or state sources other 
tnan the IOCS. The following general guidelines have been developed 
oy the ICCB Office to be used in determining whetner a course has 
receivec 501 or more of fecerai or other state financing: 
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a. A course consists of all its sections for a particular term. 
^For example, if Accounting 101 were taught in three sections for 

tre Summer Term, , the course Accounting 101 would consist cf the 
total cf tne three sections. In o trier woras, each course for 
eacn term is to be considered separately. Seme colleges have 
presentee argumentation sucn as: "This course was funced last 
year out not this /ear so it was not funded for over 5C%" or 
"The course was funded in the Fail Term but net tne Soring or 
Summer Terms, so it was net funcea over 50%. " In order to al- 
leviate this cenfusien ana to inpiement tne intent of tnis sec- 
tion of tne Statutes, the IOCS staff nas chosen to consicer each 
course cy term as the basic unit. The ICC6 staff feels tnat 
since tnis is the way- courses are claimed, tnis snouid also be 
the way that ifa 50& funding requirement is ccmouted. 

b. In comouting the 50% funding limitation, the Unit Cost Stucy is 
used to determine hourly cost. For example, if Accrunting 101 
for the Summer Term was taught in three sections of ten students 
eacn for three hours credit, the funding requirement for the 
course would be computed as follows: 

Three sections at ten stucents = 30 students 

30 stjGents at three credit hours = 90 student credit nours 

In tne FYI977 Unit Cost Study, page 27, Report 9, PCS 1.1, and 
h£ll c > 0502,^ Accounting lists the net instructional cost at 
$47.25. Thus, the funding requirements would be: 

90 creoit hours at $47.25 = $4,252.50 

Altncugn the unit cost used in the above example was the state- 
wide unit cost for accounting courses, each college snouid use 
its own unit cost for that course, which is provided by tne ICC3 
?lanning/Researcn/MIS Services Division. The latest unit cost 
figures should oe used for tnese computations. The $4,252.50 
figure comoutea aoove would then be multioliec by 5C% to arrive 
at $2,126.25, wnich woulc be the maximum amount that ccula oe 
received for all sections of tnat course from federal or ctner 
state sources in that particular term. 

Paragrson Six of Section 102-16 sets fortn tne due dates for the sue- 
mission of sooortienment claims. The regular claim is due not later 
than sixty days following the enc of eacn semester, quarter, or term. 

Also, Q 3:acrsDn Eight of Section 102-16 explains the o recessing oro- 
cedure for aoDortir.nment grants. w Basically, this section sets forth 
tre following: 

a. Tne State Board snail certify, prepare arc submit to tre^ State 
Comptroller curing August, Novemoer, Feoruary and May of eacn 
fiscal year vouchers setting fortn an amount ecuai to 25% of tne 
districts' total claims approved by the State Bcarc for < creel: 
rour crants, cisadvantacec stucent grants arc ecualiraticn 
orants. 
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o. The Comptroller snali cause his warrants to be drawn for the 
respective amounts due, payaoie to each community college district, 
within 15 days following the receipt of such voucher?. 

c. The ICCB Auditor shall review each districts procedures whereby each 
district verifies that the students meet Illinois residency criteria 
for state funding. 

Ail courses claimed for state credit hour grant funding shall be a 
part of units of instruction which have been duly approved by both 
the ICCB and the IBHE, or the courses must be authorized extensions 
of existing units of instruction. 

As eacn course is approved by the ICCB Educational Program Services 
Division, it is posted to the ICCB master file of aoprovea courses by 
the ICCB Planning/Research/MIS Services Division. This data 
processing file is used to determine the eligibility of each course 
for state aid* This process is explained in detail in Section I of 
tnis manual. The ICCB Auditor shall select a sample of courses to be 
sure that only those courses that meet tne approved title, course 
description, and other course criteria are so classified under that 
course. 

#7.02 All courses claimed for state credit hour g ant funding shall have 
Identity specific oojectives clearly written. This documentation must be sub- 
of mittec before a course will be considered for aoprovai by the ICCB Ed- 

Objec- ucational Program Services Division staff. The ICCB Auditor snali 
tives select a sample of courses to be sure that specific written objec- 
tives for each course are available. 

#7.03 All courses claimed for state crecit hour grant funding shall have a 
Course course outline develooed or approved by the faculty, which is kept on 
Outlines file in the appropriate office of tne college for review oy any 
student or citizen. 

The ICCB Auditor shall select a sample of courses for state credit 
hour grants for the period unaer audit and check to see that a course 
outline developed or aoprovea by the faculty is on file for eacn 
course and is availaole for review by any student or citizen. 

#7. OA Ail courses claimed for state credit hour grant funding snail have a 
Evaiua- method of evaluating student performance ana shall follow the regular 
tion of college grading system(s). 
Perform- 
ance A sample of course outlines shall be examined to be sure that each 
has a metnod of evaluating student performance. A sample of stucert 
transcripts shall be examined so that the ICC8 Auditor can note whe- 
ther zr,e regular college grading policies are being followed for ail 
courses claimed for state apportionment. 

#7.C5 Ail courses claimed for state credit hour grant funding snail be re- 
Stucent ccrcec on the transcripts of those students includec in :he claim. 
Trans- 
cripts A sarrole of stucent transcripts should be reviewed, and crecit hours 
O not spawn cn the student's transcript are not eligible for funning. 
ERJ£ ^ Also see Policies #7.04, #7.07, ?/7.i6, and #7.18.) 
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^7.06 Ail courses ciaimec for state credit hour grant funding shall follow 
Corrpli- regular acacemic regulations of the college, inciuaing compliance with 
ance tne college's published policy regarding the repeating of ccurses, 
With admission policies, curriculum development procedures, determination 
College of course credits, ana otner academic procedures of tre institution. 
Policies 

The acacemic regulations of the college can be found in the college's 
current catalog. The ICCB Auditor shall check a sample of ccurses to 
be sure tnat they comply with these regulations anc snail check a 
sarrple of instructors (full-time and part-tim^) to be sure that the 
instructor is familiar with and following such regulations, 

*7.37 Students and participants may repeat classes for state funding only 
Repeti- under the following conditions : 
tion of 

Ccurses A, ~ne student does not comply the instructional course with a 
satisfactory passing grade of C (or equivalent) or better and 
the course is necessary for the stuoent to complete the require- 
ments for a degree or certificate, because the course is a re- 
quired course for graouation or tne course must oe reoeated to 
bring the grade point average uo to the required level for 
gracuation. 

6. The course has been approved by the ICCB staff^to be repeated. 

As explained in ICCB Policy ^7.05, a sample of students 1 transcripts 
snoulc oe examined for indications of repeating. Certain courses 
(such as music, band, chorus, etc J may be aporoveo for reoeating by 
tne ICCB; and :his should be verified. A notation of this is maae on 
the original course approval form, and tnis snouid be available for 
insoection by the Auditor. Usually, courses are approved for 
repeating for a maximum of four times on the semester system ana six 
times on the quarter system, 

Eacn college should nave some methoa of routinely checking for re- 
oeating stucents. Some colleges have all present and past student 
data stored in a ccoputer system. When a stucent registers, tne 
system cnecKs to see if he/sne is repeating. Other colleges rou- 
tinely examine transcriots for repeats. The ICCB Auditor should as- 
certain tnat some acceptable method for checking for reoeats is being 
usee to assure ccmoliance with ICCB policies. 

<A7.CS No apoortionnent funding will be providec for credit oy examination, 
Crecit service credit for health and physical education, armed forces study, 
3/ Exam transfer c? credits earneo at other institutions, proficiency exami- 
nations, advanceo olacement programs, college level examination pro- 
grams, anc otner met noes cf program acceleration which involve no 
instruction. 

Tne ICCB Aucitcr, during tne course of the audit, shculd ascertain 
tnat a class list is available for eacn of tne course sections re- 
viev/so tnat indicates that a oerioa of instruction K as occurred for 
any course claimed 'or state apportionment, 

<r 
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v7.C9 Auditors cr visitors in classes do not qualify as enroiiees ~or whcrn 

Auditors state apportionment may be claimed. 

arc 

/isitors Each college should have a method of indicating on the mid-term class 
Use those students //ho are auditing or visiting the class* The 
class list should then be checked by the ICCB Auditor to be sure 
these students are net counted for state apportionment purposes. 

#7.10 Ail courses claimed for state credit hcur grant fundirg shall follow 
Tuition the regular college policies on student tuition, which must be in ac- 
Policy cord with tne Public Community College Act (Section 106-4, Section 
1C6-4.D. 

Community colleges may estaoiish variable rates cf tuition and fees 
in an amount not to exceed 1/3 of the per capita cost. The per 
capita cost is computed in accordance with the instructions in 
Chanter 2 cf the ICCB Uniform Accounting Procedures Manual. The ICCB 
Auditor should check to see that the per capita cost is computed 
correctly and (1) that the tuition and fees do not exceed the 1/3 
limitation and (2) that the out-of-district student charges and 
out-of-state student charges are computed in accordance with the 
State Statute. 

#7.11 Ail ccurses claimed for state credit hour grant funding shall be in- 
Local eluded in the regular college instructional budget with" support from 
Tax iccai tax funds in accordance witn tne orovisions of the ICC3 Uniform 
Sucoort Accounting Manual. 

Altncugn the vast majority of courses taught in community colleges 
are sucpo'rted in part by local tax funds, occasionally programs have 
oeen cesigned which have received all of their support from tuition, 
state creoit hour grants, and federal grants. The ICCB has decided 
tnat it wili not allow claims for these curses, and courses without 
local tax support shall not be claimed for state aid. The Auditor 
shall cneck a sample of courses to be sure that the courses (i) are 
inciuaea in the regular instructional cucget and (2) have local tax 
suopcrt. 

'/7.I2 State credit hcur grant funds shall be provided only for the following 
Physical ohysicai education ccurses: 
Educa- 
tion A. Elective pnysical education courses. 

Courses 3. Reguired courses for majors and minors in physical 

education, recreation ieadershio, and related programs. 
C. Physical education courses in teacher education programs as 
required by tne State Teachers Certification Board. 

The ICCB Auditor should creek college policies anc procedures and 
insure tnat only t.ncse pnysical educaticn courses meeting tre 
criteria listed in ICCB Policy -/7.12 are oeing claimed. 

>r.l3 Escn community college snail ce required to verify stucents at mid- 
Certi^i term. Verification at mid-term means that a stwCent is currently 
cation enrolled in classes for wrich funding is claimec anc is actively pur- 
c f At- suing completion of the course. The cef initicn of ''currently snrol- 
tercarce leo M anc "actively pursuing completion of the course" are: 
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"currently enrolled" - a student who is registered for a course 
ano *hc has not teen withdrawn either through his/her action or 
administratively througn the college; all tuition, fees, ar.c 
cnarges associated with the course have been paid in full or 
nave ceen waiveo as applicable by the respective college rules; 
or a deferred payment plan is being properly followed and ail 
oayments are current or the student is covered by a rceans of 
financial aid even thcugn tne aid has rot yet reen received but 
nas ceen reflected as a receiveadle and "actively pursuing 
corrpletion of the course 11 - a student who can be certified by an 
instructor as striving to complete the course; and the 
instructor has p rop er documentation ( exanp les of 
aocumentat ion—papers, exams, tests, projects, or last 
attenaance records) to support tne certification that tne 
student is striving to complete the course at mia-term, 

it is the responsibility of eacn college district to insure that 
the instructors are made aware of the definition of "currently 
enrolled" and "actively pursuing completion of the course" at 
mid-term and that tne Gistrict is responsible for requiring the 
prcoer cccumentation that the instructors are held accountaoie 
for providing prcper documentation to supoort their 
certification statement and signature thereon* 

All colleges should use the certification statement below for 
the mid-term verification resorting record. 

"I hereoy certify that the acove listed students, except where 
noted otherwise, are currently enrolled ano actively pursuing 
completion of tne course at micfcterm and I have prcper 
documentation to support tnis certification." 



~ Instructor's Signature ~ Date 

?r7,l4 Any course or section of a course will be considered a part of the 
Mic- term in wnich its mid-term falls for the purposes of credit hour and 
term ecuaiization grant claims. Courses whose mid-term falls after the 
end of tne Soring Term, out wnich end on or before June 30 of the 
fiscal year, shall be considered a part of tne next Summer Term. 
Beginning ana ending dates for eacn term snail oe determined by the 
official college calendar for eacn Gistrict. 

This policy sets fortn tne prcper term for which a claim is to oe 
mace. Auditors should review mid-term and ending dates of college 
claims to oe sure that they are being filed properly. 

•r.15 Any "variaoie-entry" or 11 variaoie -entry, variaole-exit" course witn 

"vari- a csterminacie mic-term *ill be ccnsicerec a part of the term ir *nicr~ 

acle its mid-tern fails or, if tne mic-term falls between terms, it will be 

E-try , considered a part of tne succeeding term. "variacle-entry" or 

/ari- ,f variaoie-entry, variacie-exit" ccurses~for wnicn a puc-term cannct be 

acle determinec will ce claixec as part of tne :erx. in *nicn tne credit 

Exit" ncurs are actually generatec. 

erJc ( jz - 
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The ICCB Auditor shall check all such courses to b2 sure the course 
is claimed for the prcper term "variaole-entry, variable-exit 11 
ccurses. 



Eligibility for state funding regarding ~ne constitutional examination 
Consti- as required by the Illinois Schcol Code (Section 27-3) may be satis- 
zutional fied in any one cf the following three ways: 
Exami- 
nation A, The student may successfully pass an appropriate constitu- 
tional examination at the public community college. 

3. Tie stuae.nt may successfully complete wicn a passing grade 
a specifiea course that induces the materials reiatea to 
the Constitution and other items as specified in the 
Illinois School Ccae . (Section 27-3) 

C. The community college may accept evidence that the student 
has met the constitutional examination requirement in his 
high scnool in Illinois as long as the meeting of the 
requirement is clearly identified on the hign schcol 
transcript. This would also be aoplicaoie to the Illinois 
High School Eauivalency Test Program when that certificate 
inaicates that the constitution examination has been oassed 
satisfactorily . Such evidence authorizes the community 
college to make a similar notation on the community college 
transcript. 

College regulations should be reviewed to ascertain that the re- 
quirements listed above in Policy #7.16 are being met. A sample of 
the student transcripts shall be checked by the ICCB Alitor to as- 
sure evidence of one of the three alternatives for each graduate. 

#7.17 Siigioility for state credit hour grant funding requires unconditional 
Recogni- recognition status or specific action by the State Boara during any 
tion period of conditional or probationary recognition. 
Status 

Any college which is on conditional or probationary recognition can- 
not oe funded unless specific action is taken to waive or susoend 
tnis provision by the ICCS. The ICC3 Auditor will check this pro- 
vision. 

#7.18 All courses cia:med for credit hour grants mus* be offered for the 
Vari- numoer of credit hours for wnich they are approved under ICCB policy, 
able Variaoie credit hours may be claimed in soecified increments only uo 
Credit to the maximum creait hour value ano roved for the course. These in- 
Hours crements must be well defined units of instruction which were ap- 
proved by the ICCS Office ana must be recorded on the student* s per- 
manent acacemic record as specified units of tnat particular course. 
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Any course approved by the ICC6 has either a fixed credit hour value 
or a maximum credit hour value (in the case of a variable credit 
course). A fixed credit value course cannot be claimed for any more 
or less than she credit hour value approved by the ICCE Office. A" 
/ariabie credit course can be claimed cniy in specified ircrements up 
- to a maximum credit hour value as approved by the ICCE Office. For 
example, if a variable credit course //ere approved by the ICCE Office 
for a maximum cf five credit hours anc the increments were one credit 
hour, the course could be claimed only for either one, two, three, 
four, or five credit hours- It could not be claimed for 1-5, 2-25, 
or 3 3 crecit hours, etc. These increments must be separately 
identified on the student's transcript. For example, a 
tnree-creoit-ncur course in auto mechanics might nave tre following 
breakdown by one credit hour increments: 

Auto Mechanics - AM 121 3 Creoit Hours 

AM 101 A Electrical System 1 Credit Hour 

AM 101 S Fuel System 1 Credit Hour 

AM 101 C Cooling System 1 Credit Hour 

The I CCS Auditor shall check ail variable credit hour courses and 
ascertain tnat ail credit hcurs claimed are claimed in respective 
increments and that those increments are separately identified on the 
students' transcripts. 

£7.19 Tne ICC3 Auditor shall check a sample of stuce.it transc riots to assure 
One ccmoliance witn tnis policy. Course(s) claimed for state credit hour 
Credit grants normally may not result in the production of more than one 
Hour Per iemester credit hour per week per student for state funding. Excep- 
tfeek tions to this policy must be submitted for review and approval by the 
ICC3 scaff to a review committee appointed by the ICCS, which will 
reocrt its findings to the ICCS wnen contrary to the ICC8 staff 
recommendation. 

A one-credit-hcur ccurse normally requires a minimum of 15 lecture 
meetings of 50 minutes (one hour of class including a ten-minute 
break) or 750 minutes- In addition, the equivalent 30 hours of 
cut-of -class study assignment must be assigned. However, varying 
combinations of ciasswork and out-of-cisss stucy assignments total- 
ing 45 contact/clock hours are acceptable to qualify for state aid, 
A course that awards one semester hour of credit in a one-weet< period 
wculd require the student normally to spend 45 hours working on that 
course. This is considered to be the normal amount of time a stucent 
would so end on one course. College officials may appeal to the ICCS 
for an exemption from this requirement if tnere are unusual 
circumstances that warrant consideration. 

II. ICCS AUDIT PROGRAM FCR EQUALIZATION GRANTS 

a. Review ICCS chargeback billings to ascertain tnat they correlate with 
tne claims as submitted. 

o. Verify chargeoack payments were paid to each respective college* 



c. Secure a samoie of names of students listed at other colleges and re- 
cuest verification of tnose students beinc enrolled. 

^ ( J7 
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ICCB Audit Program for Disadvantaged StuJent Grants 

a* Review college file for the following: 

-Standard Agreement Form. 
-Approved budget for the program. 

-Sucget changes requested by the conwunity college district must 
have ICCB approval and budget revision forms reflecting chances. 

b. Verify funds set aside in a restricted purposes account and that they 
are accounted for properly. 

c. Verify tnat the ccrnnunity college district is providing an audit 
trail for those students served by the program. 

d. Verify that the community college district is soending its funds in 
accordance with the budget as outlineG or as changed and authorizeo 
by the ICCB concerning budget transfers among line items. 
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APPENDIX A 
DEFINITION CF TERMS 



Ac a cement , A reduction of a previously recorded expenditure or receipt 
oy sucn things as refunds, rebates, and ccilecticns for loss or damages 
to scrcci property. 

Academic Term * Any period of time in which ccurse work is offered by the 
institution ard for which, students seek enrollment; the term may include 
a regular session or a special session. 

Account Number * An institutionally defined code for recording and 
summarizing financial transactions. 

Accounting Period . A period at the end of which and for which financial 
statements are prepared. 

Accrual Basis . An accounting system than records revenues when due and 
expenditures when a liaoility is created-, regardless of the accounting 
period in which cash oayment is actually maae. An encumbrance system may 
be used in conjunction with4n accrual basis accounting system. 

Accrued Expenses . Expenses which have been incurred ana have not teen 
oaid as of a given aata. 

Accrued interest . Interest accumulated between interest dates but not 
yet Cue. 

Accrued Liabilities . Amounts owed cut not yet due; for example, accrued 
interest on oonds or notes. See also Accrued Expenses. 

Accrueo Revenue . Levies made or other revenue earned and not collected 
regaraless of whetner cue or not. 

Activity— Organizational Unit— Cost Center . A soecific unit or group in 
an organization that performs work or proviGes a service as part of the 
organization's overall responsibility. Expenditures are readily icenti- 
fiaole to the activity and a number of activities may form a Gepartment, 
division, or major functional area. For example, the biology department 
or security department are activities. 

Appropriation, An authorization that enacts the college to make ex- 
penditures and incur obligations for a specific purposes. 

Assessed Valuation . Value on each unit of wnich a prescribed amount must 
be paid as property taxes. 

Assets . The entire property owned by a college. 

Eonded Debt . The part of the local college debt wnich is covered by out- 
standing bonds. 
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Buildings. Facilities permanently affixed to tne iana, ir.cis.dirc tr.eir 
associate heating and air-ccnGitionirg systems, electrical anc scunc 
systems, plumbing and sewer systems, elevators, and ether fixed equipment. 

Casn. Money or its ecuivaient; usually ready money. Money in hand, 
either in currency, coin, or other legal tender, or in bank bills or 
checxs paid ana received, bank ceposits, bank notes or sight drafts, 
bank's certificates of deposit, municipal orders, warrants, or scrip. 

Cash Basis . An accounting system that recorcs only cash receipts anG 
disbursements. An encumbrance system may be used in conjunction with a 
cash basis accounting system. 

Categorical Aio . educational support funcs provided from a higher 
governmental level and specifically limited to a given purpose. 

Character. A term that classifies expenditures based upon the period 
they cenefit. There are three groups as fellows: (1) expenses that 
oenefit the current fiscal year; (2) capital outlay that benefits current 
and future fiscal years; (3) provisions for the retirement of debt that 
benefit prior, current, and future fiscal years. 

Chart of Accounts . A list of all accounts generally used in an indi- 
viouai accounting system. In addition to account title, the chart in- 
cludes an account number which has been assigned to each account. Ac- 
counts in the chart are arranged with accounts of a similar nature; for 
example, assets and liabilities. 

Contingent Fund . Assets or other resources set aside to pro vice for 
unforeseen expenditures, or for anticipated expenditures of uncertain 
amount . 

Contingent Liabilities . Liabilities which are not now fixeo anc abso- 
lute, tut wnicn will become so in case of the occurrence Gf seme future 
and uncertain event. 

Cost Benefit . Analyses which provide the means for comparing the 
resources to be allocated to a specific program with the results iikely 
to be obtained from it; or, analyses wnich provide the means for com- 
paring the results likely to be obtained from the allocation of certain 
resources toward the achievement of alternate or competing objectives. 

Cost Center . The smallest segment of a program that is separately rec- 
ognizee in the agency's records, accounts, and reports. Program-oriented 
bucgeting, accounting, and reporting aspects of an information system are 
usually built upon the identification and use of a set of cost centers. 

Cost Effectiveness . The extent to which resources allocated to a specif- 
ic objective uncer each of several alternatives actually contribute to 
accomplishing that oojective may be compared. 
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Ccurse. An educational unit within the instructional programs consisting 
of a sequence of instructional periods, one or more delivery systems arc 
dealing with a particular subject. 

Course Credit . Numcer of credits that will be earnac by the student for 
successful completion of a ccurse. 

Course Equivalent . For courses for which no credit is offered, a figure 
Rvalue) to indicate credit equivalence were the ccurse offered for credit. 

Ccurse Identifier - The official institutional numcer or other cede that 
serves to uniquely indentify a course. 

Ccurse Level . The institutional categorization for the level of offering 
of a specific course. The categorization is generally derived from the 
level of student to which any particular course offering within a dis- 
cipline is primarily directed. 



Crossover Procedu 



re. A procedure whereby the activities supported by the 
irded in *a fund accounting system are matched with the 



expenditures recorded in a fund accounting sy< 
same activities in a similar organization. 

Current . The term refers to the fiscal year in progress. 

Current Assets . Cash or anything that can be readily converted into casn. 

Current Expenses . Any expenditure except for capital outlay and debt 
service. Current expense induces total charges incurred, whetner paid 
or unpaid. 

Current Funds . Money received during the current fiscal year from rev- 
enue which can be used to pay ooligations currently due and surpluses re- 
aoprcpriated for the current fiscal year. 

Current Fund Revenues . Current fund revenues include all unrestricted 
gifts and other unrestricted resource earnings curing the reoorting per- 
iod and restricted current funds to the extent that such funds were ex- 
penced for current operating purposes. 

Current Liabilities . Debts which are payable within a relatively short 
period of time, usually no longer than a year. 

Current Loans . A loan payable in the same fiscal year in which the money 
was borroweo. 

Debt Service . Expenditures for the retirement of ceot and expencitures 
for interest on debt, except principal and interest on current loans. 

Deferred Charges . Expenditures which are not chargeable to the fiscal 
perloc in which made, but are carried on the asset side of the balance 
sneet oencing amortization or other disposition. Deferred charges differ 
from prepaid expenses in tnat they usually extend over a long period of 
time and may or may not be regularly recurring costs of operation. 
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Depreciation , A fall in value, reduction of worth. The deterioration, 
or ens loss or lessening in value, arising from age, use, and im- 
provements due to better methods. 

Direct Costs . These elements of cost which can be easily, cbviousiy, and 
conveniently icen^ified with specific activities or programs, as dis- 
tinguished from those costs incurred for several different activities or 
programs ana whose elements are net readily identified with specific ac- 
tivities. See also Indirect Costs. 

Disbursements . The actual payment of casn oy cne college. 

3ouole-entry Accounting . An accounting system zn&z requires fcr every 
entry mace zo zr,e ceoit side of an account or accounts there must oe an 
ecuai entry to the credit sice of an account or accounts. 

Encumbrances . An anticipated liability or expenditure provided for by an 
appropriation which is recognized when a contract, purchase orcer, or 
salary commitment is made. It reduces the appropriation to avoid ex- 
penditure of funas neeced to pay anticipated liabilities or expenditures. 

Equalization . The act or process of making equal or bringing about con- 
formity to a common standard. The process of equalizing assessments or 
taxes, as performed by "boards of equalization 11 in various states, con- 
sists of comparing the assessment made by the local officers of the var- 
ious counties and other taxing districts within the jurisdiction of the 
ccard and reducing them to a common ana uniform basis, increasing or di- 
minishing cy such percentage as may be necessary, so as to bring about 
with tne entire territory affected a uniform and equal ratio between the 
assessed value and the actual cash ^alue of property. The term is -=lso 
applied to a similar orocess of leveling or adjusting the assessment of 
individual taxpayers, so that the property of one shall not be assessed 
at a higher or lower percentage of its market value than the property of 
another. 

Expenditures . The total charges incurred by the college regardless of 
time of payment. 

Fair Cash Value . The fair or reasonable cash price fcr //nich the prco- 
erty can be sold on the market. 

Federal Revenue . Revenue provided by the federal government. Ex- 
penditures made with this revenue should be identifiable as federally 
supported expenditures. 

Fees Recuired . Charges that are assessed to students for certain items 
not covered by tuition. 

Financial Statement . A formal summary of accounting records setting 
fortn tne district's financial condition. 
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Fiscal Year . The year by or for whicn accounts are reckoned, or tr.e year 
cet.veen one annual time of settlement or oaiancing of accounts anc 
another. A perioa of twelve months, net necessarily concurrent ,vitn tns 
oaiencar year, witn reference to whicn accrcoriations are mace anc ex- 
oencitures authcrizec, anc at the ena of anion accounts are mace lo anc 
tns occks oaiancec. 

Fjxec Assets . Assets essential to continuance of undertaking anc prcoer 
tceration of the college. Land, oui icings, macninery, furniture, ana 
ctner ecuioment whicn tne local college intencs tc nolo cr continue in 
u-se over a long perioc of time. 

Full Costs . The sum of direct costs ard allocatec support costs. 

Fund Ecuity . The balance of a fund afee ail liabilities have been de- 
ducted from the assets of the fund. 

Indirect Expenses , Those elements of cost necessary in the provision of 
a service wnich are of such nature that they cannot oe reaiiiy -.or ac- 
curately identified with the specific service. 

Inventory . A detailed list or record shoeing quantities, descriptions, 
values, and frecuently, units of measure ana unit prices of property on 
nand at a given time. Also, the cost of supplies and equipmnt on hana 
net yet distributed to recuisiticning units. 

Liaoiiities . Legal obligations incurred by the college that must be liq- 
uidated, renewed, or refunded at'^a future date. 

Modified Accrual Basis Accounting , An accounting system that recoras 
revenue on the casn basis, but records obligations incurred on tne ac- 
crual basis. Commonly, this term is usee for any mixture of cash and ac- 
crual accounting. 

Net Expenditure . The actual cost incurred oy tne local education agency 
for some service or object after the deduction of any discounts, rebates, 
reimbursements, or revenue proauced by the service or activity. 

Net Income . The balance remaining to the local education agency after 
decucting from the gross revenue for a given perioa all income de- 
cucations during the same period. 

Object . This term apoiies to expenditure classifications ana designates 
materials or services purchased. Expenditures ar$ groipea by major oo- 
jects, such as salaries, supolies, or capital outlay, and are further di- 
vided as needed for cost accounting ana control purposes. 

Performance Eudcet . A budget that is structurec to allow for expenciture 
analysis basec upon measurable performance of pre-determinea cojectives 
estaoiisnec oy each activity. 

^repaid Expenses . Expenses entered in tne accounts for oensfits not yet 
received. Prepaid exoenses differ from ceferred charges in that tr,ey are 
so read over a snorter period of time than deferrea charges and are reg- 
ularly recurring costs of operation. 
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frccram. A level in the program classification structure hierarchy reo- 
rase.nting tne collection of program elements serving a common set of cc- 
jectives that reflect the major institutional missions and relatea suo- 
pcrt oojectives. 

^rocram Buccetinc. A resource allocation technique anion. facilitates :he 
orcanizatior, ana identification of tne activities of an institution in 
terms of its oojectives, displays fthe cost of these activities over an 
extended time frame, anc relates these activities and their costs to tne 
cutouts of the institution's programs. The buccetinc aspect of a plan- 
ning, programming, and Sucgeting system. t | 

Program Classification Structure . The program classification structure 
is ^a means of icentifying ana organizing the activities of higher 
ecucation institutions in a progra^-orientec manner. 

Program Solit . This term refers to dividing the function "instruction" 
by caccaiaureate-oriented, occupational-orientec, general studies,, acuit 
and continuing education, and any other desired program. 

Program, Degree/Diploma/Certificate . Courses of study offered by the in- 
stitution for which a degree/diploma/certificate is awarded when the 
course of study has been completed. 

Receipt . The actual receipt of cash. 

Reserve . An account used to segregate a portion of the surplus not 
available for aporopriations or expenditures. 

Revenues . Additions to assets which do not increase any liability, do 
not represent the recovery of an expenditure, do not represent the can- 
cellation of certain liabilities without a corresponding increase in 
other liabilities or a Decrease in assets. 

Revenues Collected in Advance . A liability account which represents rev- 
enues collected before they become due. 

Stugent Chargeoack . A student of a given community college district at- 
tencing a community college other than the one in his home district to 
oursue a curriculum not offered in the college of his home district, anc 
for which the given home community ccilege district pays the college 
*nich the student is attending a chargeback or out-of-district fee. 

Stucent, Full-Time Equivalent . The statistical student unit calculated 
oy dividing ail credit hours (both certificate and degree) generated at 
the colieoe by 15 credit hours for any term. To determine the annual FTE 
student, divice ail credit hours for that year by 30 semester hours for 
colleges on the semester system and by 45 quarter hours for colleges cn 
the cuarter calendar. 

Student, Tuition Charge , The amount of money charged to students for in- 
structional services; tuition may be charged on a per term, per course, 
or per credit oasis. The tuition charge should reflect tuition for a 
full-time student for an acacemic year, i ? 



Uniform Account ing Manual 



Suo-procram . A stratum of the program classification structure hier- 
archy. A suc-orcgram is an aggregation level that structures orogram 
categories into suo-sets of the major missions of the institution. 

Tax Anticipation Motes . Motes (sometimes caiiea "warrants") issued in 
anticioation of collection of taxes, usually retirabie only from tax col- 
lections anc frecuentiy only frcm the tax collections anticioatec with 
issuance. The prcceecs of tax anticipation notes or warrants are treatea 
as current leans if oaid oack from the tax collections anticioatec witn 
tne issuance of the notes. 

Traditional Eudcet . a iucget that is structures primarily upon cojects 
of expenciturs rather than a program or organizational structure. 

Unit Cost , Expenditures for a function, activity, or service aividea by 
tne total rumoer of units for wnich the function, activity, or service 
was pro viced. 
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1. Annual Financial Resort 

2* Certification of CMargeoack Rsimcursement 

3. Annual 3ucget 

4. Uniform Financial Statement 

5. Scnedule of Enrollment Data 

6. Aoportionment Grants Audit Programs 

7. Opinion Form Example 

8. Revenues and Expenditures Example 

9. Enrollment Verification Claim 
10. Certificate of Tax Levy 
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(College Name) 
ANNUAL FINANCIAL REPORT 
For tne Fiscal Year Er.de a_ 
CofTinunity College District: no. Countie s 



Total District Tax nates: 

Assessed Valuation: 5 Educational Fur.c_ 

Total Oistrict Building Fund: 

3orced Oect: $ Operating 



, State of Illinois 



Construction ; 

Totai ; 

Ecnd 4 Int. rune 

Workinc Casn r unc 

STATEMENT CF REVENUE AND EXPENDITURES 

For the Fiscal Year Enced 

Educational Building Bond and Any Other 

REVENUE 3 SOURCE Fund Fund I nterest Func Tax Fund 

Locai Government 

Current Taxes - 

Sack Taxes 

Fayment in Lieu of Taxes ; 

Chargeback Revenue 

Non-College Territory 

Other Comm. College * 

TOTAL LOCAL GOVERNMENT 



REPLACEME%r OF CORP. 

PERSONAL PROPERTY TAX 
State Government 

ICC9 Credit Hour Grants 

ICC3 Equalization Grants 

ICC3 Other (List) 

111. Office of Vcc/Ed.Reim. 
State 3d. of Ed. (Other) 
111. 3d. of Higher Ed. 
Otner (List) 

TOTAL STATE GOVERNMENT 

CSTA (Operating) 
Otner (List) 

TOTAL FEDERAL GO VERMONT 

Student Tuition & Fees 
Tuition 
Fees 

Otner (List) 
TOTAL TUITION AND FEES 
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Qther Sources j nj 

Sales 4 Serv. Fees 

Facilities Revenue 

Int. on Investments 

Non-Govt'i. Grants 

^ Other Revenue (List) 

TOTAL OTHER SERVICES I 

TOTAL REVENUE Z 
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EXPENDITURES Educational Building 3ond and Any Othei 

3Y PROGRAM Fund Fund Interest Fund Tax Fund 



Instruction 
Academic Support 
Stucent Services 
Public Services 
Organized Research 
InGependent Cder. 
Cper. <& Maint. of Plant 
Gen. Administration 
Institutional Support 

TOTAL EXPENDITURES 



Excess (or Deficiency) 
of Revenue over Expend. 

FUND 3ALANCE, 
July 1, beginning 

FUND BALANCE, 
Cune 30, ending 



Along with the above financial statement, the college will publish in 
brief narrative form a description of the programs offered, a statement 
of the goals of the college, and the following student and staff data: 



Annual Enrollment Data by Semester or Quarter, Including 
the Summer Term: Headcount Full-time Equivalent 



Staff Oata by Program: Full-time Part-time 
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Illinois Community Collage Soard 
CERTIFICATION Gr CHARGEBACK REIMBURSEMENT 

Community College District No. 

For Year - 
Ecucaticn Fund Exoendtures (Lass Capital Cut lay) : 

A. Instruction S 

3. Acacemic Succort 

C. Stucent Services 

0. Fuolic Services 

E. Organized Research 

F. Inceoendent Researcn 

G. Cperation 4 Maintenance of Plant 

H. General Acministration 

1. Institutional Support 

Sud-Tc tal 5 

Add Caoital Cutlay Equipment frcm Non-State anc Non-Fecerai Sources 
Year 

$ x 12.555 = S 

x 12.5% = 

x 12.5% = 

x 12.5% = 

x 12.5% = 

x 12.5% = 



x 12.5% 
x 12.5% 



Sub-Total 



Grand Total education Fund " ~ 5> 

II. Operations, Building and Maintenance Fund CLess Capital Outlay) : 

A. Public Service $ 

3. Organized Research 

C. Independent Operations 

0. Operation and Maintenance of Plant 

£. General Administration 

F. Institutional Support 

Sub-Total $ 



Add Capital Outlay Equipment from Non-State and Non-Federal Sources 
Year 

- $ x 12.5% = $ 

- x 12.5% = 

" x 12.5% = 

x 12.5% = 

x 12.5% = 

" x 12.5% = ~ 

x 12.5% = 

x 12.5% = 



Sub-Totai 

Add Capital Outlay Temporary Buildings 
from Non-State and Non-FeGeral Sources 
Year 

S x 12.5% = $_ 

x 12.5% = 

" x 12.5% = _ 

x 12.5% = _ 

x 12.5% = 

" x 12.5% = _ 

x 12.5% = _ 

x 12.5% = 



iub-Totai 
Grand Total Building Fund 

ERIC j 
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III. Bond and Interest Fund 

Interest Payments and Finance Charges, Year 



IV. Generations, Buiioing anc Maintenance Fund (Restricted) 

Capital Cuclay Equipment from Non-State and Non-Fecerai Sources* 

Year * 

- $ x 12.5% = S 

- ~" x 12.5% = ~ 

- x 12. 5% = 

- x 12.5% = 

- " x 12.5% = " 

- x 12.3% = 

- x 12. 5% = 

~ _ x 12 • = 

Sub-Total $ 



Add cuiiaing Depreciation** 
Year 

- $ x 2% 

- x 2% 



x 2% = 

x 2S5 = 

x 2% = 

x 2% = 

x 2% = 

x 2% = 



Sac-Total 

Grand Total Sits and Construction Fund 
V. Grand Total All Expenditures 



VI, Computation of Full-Time Equivalent Students (semester hr. basis) 
Data from State Apportionment Claims 



Summer Fall Spring 

Term or Term or Winter*** Term or Yearly 

Semester Semester Term Semester Totals 



A* Sem.Hrs. Carried 

9. Full-time Load (Sem. Hr. Sasisj -30 

C. Av. Full Time Squiv. Annual Basis 

VII. Full Time Equivalent Cost = Item #V - Item #VI (C) Total = S 

VIII. Cost Per Semester Hour = Item #VII - 30 semester hours = 



♦Includes Iccal college dollars spent on movable equipment only. 

**Incluces Iccal college dollars soent on builGing and fixed equipment 
only. (Does not include State and Federal monies or lane values.) 

*+*Oistricts on a quarter system only. 

1 1 n 



Uniform Accounting Manual 



111 



TV ^ 



6, 



Total Non-Capital State Funds Received Last Year (exclude 
State credit hour grants for apportionment and equalization 
grants) $ 

Total Non-Cap itai State Funds Per Semester Hour 
(Item «x A - Item ??VI A) 



Total Non-Caoital Fecerai Funds Received Last Year 



6. Total Ncn-Caoitai Fecerai Funds Per Semester Hour 
Item (#X A - Item ?JVI A) 



XI. Chargeback Per Semester Hour 

A. Cost of One Semester (Item #VIII) 

3. Less following deductions: 

1. Student Tuition Per Semester Hour 
(current year) 

2. State Credit Hour Grant (apportionment 
semester hour) (current year) 

3. Non-Capital State Funds Per Semester Hour 
(Item #IX 3) 

4. Non-Caoital Federal Funds Per Semester 
Hour (Item ??IX 3) 

Total Decuction 



D. 



Amount to be Charged 3ack Per Semester Hour $_ 
Amount to be Charged Back Per Quarter Hour $_ 



Aooroved: 



Chief Business Officer 



Atnrovea: 



Coileae President 



Oate 



Date 
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STATE OF ILLINOIS 
COMMUNITY COLLEGE DISTRICT 



v 



Date 
ANNUAL BUDGET 



ERIC 



Street Address 



City 
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TABLE I 

SUMMARY CF 19 - BUDGET 3Y FUND 



OPE RATIONAL FUNDS 

Educational (Building & Total 
Fund Maine. Fung Operating 

Beginning Balance 

Estimated Revenues 



EstimateG Expenditures 



Estimated Accumulation 
Goer., Bidg. and Maint. 
Fund* (Restricted) 



Estimated Enaing Balance 
or (Deficit) 



OTHER FUNDS 

Site and Bond and 

Construction Interest 

Fund Funa 



1. Beginning Balance 

2. Estimated Revenues 



3. Estimated Expenditures 

4. Estimated Accumulation 
Coer., 3Idg. and Maint* 
Fund* (Restricted) 

5. Estimated Ending Balance 
or (Deficit) 



♦Annual Accumulation in the Operations, Building and Maintenance Fund 
(Restricted) for site purchase or building construction* 

Official Budget was approved by tne: 

BOARD OF TRUSTEES GN 

Date 

ATTEST: 

Secretary, Boarc of Trustees 

11G 



2. 
3. 
4. 

5. 
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TABLE II 

SUMMARY OF 19 - ESTIMATED REVENUES 

College JDist. No. Year Ended 



OPERATING REVENUES 3Y SOURCE 



Educational aid. 4 Maint. Total Operating 
Fund Fund Funds 



Local Government 
Current Taxes 
Back Taxes 

Payment in Lieu of Taxes 
Chargeback Revenue 

Non-College Territory 

Other Community College 
TOTAL LOCAL GOVERNMENT ~ 

REPLACEMENT OF CORP. PERSONAL 

PROPERTY TAX 
State Government 

ICC3 Credit Hour Grants 

ICC3 Equalization Grants • 

ICC3 Other 

111. Office of Voc. Ed. Reimb. 

State 3d. of Education (Other) 

111. Board of Higher Education 

Other (List) 
TOTAL STATE GOVERNMENT 
Admin. Cost Student Financial Aid 

CETA (Grants) 
Other (List) 

Veterans Cost of instruction 
Title VI Equioment Grant 
TOTAL FEDERAL GOVERNMENT 

Student Tuition and Fees 
Tuition 
Fees 

Other (List) 
TOTAL TUITION AND FEES 

Other Sources 

Sales and Service Fees 

Facilities Revenue 

Interest on investments 

Non-Governmental Grants 

Other Revenue (List) 
TOTAL OTHER SERVICES 

Total 19 - BUDGETED REVENUE 

Less Non-Operating Items: 
Tuition Chargeback Revenue 
Instruct. Service Contracts Revenue 



ADOISTED REVENUE 1 ? ^ 

ERJC Inter-coilege revenues that do not generate related local college credit hours 
s— are subtracted to allow for statewide comparisons. (See Chapter IV for ac- 
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TASLE III 

SUMMARY CF IS - OPERATING 6UCGE7ED EXPENDITURES 



3Y PROGRAM 

Instruction 
Academic Suoport 
Student Services 
Fuolic Service 
Organized Research 
Inaeoenoent Cperaticns 
Operation & Maint. of Plant 
General Administration 
Institutional Support 
«-« 

TOTAL 19 - BUDGETED 

EXPENDITURES 



Educational Suiicing £ Total 
Fund Maine. Fund Operating 



*Less Non-cperating Items: 
Tuition Chargeback (593) 
Instructional Service . 
Contracts (538) 



ADJUSTED EXPENDITURES 




3Y OSCECT 



Salaries 

Enroloyee Benefits 
Contractual Services 
General Materials 4 Supplies 
Conference <5c Meeting Expense 
Fixed Charges 
Utilities 
Capital Outlay 
Other 

Provision for Contingency 

TOTAL 19 - BUDGETED 

EXPENDITURES 

♦Less Non-coerating Items: 
Tuition Chargeback (593) 
Instructional Service 
Contracts (533) 



ADJUSTED EXPENDITURES 



♦Inter-ccllege exoenses that go not generate related local college crscit 

hours are suotracteo to allow for statewide comparisons. (See Chapter IV for 
™9^v account descriotions. ) 
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19 - ESTIMATED CURRENT BUDGETED EXPENDITURES 

EDUCATIONAL FUND Aoorcoristions Totals 



INSTRUCTION 
Salaries 

Employes Benefits 

Contractual Services 

General Materials and 'Supolies 

Conference and Meeting Exoenses 

Fixed Charges 

Utilities 

Capital Outlay 

Other 

ACADEMIC SUPPORT 
Salaries 

Employee Benefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities 

Capital Outlay 

Other 

STUDENT SERVICES 
Salaries 

Enployee 3enefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities 

Capital Outlay 

Other 

PUBLIC SERVICES 
Salaries 

Enployee 3enefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities 

Caoital Outlay 

Other 



ERLC 



ORGANIZED RESEARCH 

Salaries 

Emoioyee 3enefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses - 

Fixeo Charges ~ 

Utilities 

Caoital Outlay ' , 

Other | y o 
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EDUCATIONAL FUND Appropriations 
INCSPENCENJ OPERATIONS 

Salaries 

Employee Benefits 

Contractual Services 

General Materials and Sucoiies 

Conference and Meeting Expenses 

Fixed Charces 

Utilities 

Capital Outlay 

3tner 



OPERATION AND MAINTENANCE CF PLANT 
Salaries 

Enployee Benefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixec Charces 

Utilities ~ 

Capital Outlay 

Other 



GENERAL ADMINISTRATION 
Salaries 

Enployee Benefits 
Contractual Services f 
General Materials and Supplies 
Conference and Meeting Expenses 
Fixed Charges 
Utilities 
Capital Outlay 
Other 



INSTITUTIONAL SUPPORT 
Salaries 

Employee Benefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities 

Capital Outlay 

Other 

Provision for Contingency 



GRA.^O TOTAL 



IZO 
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1 9 - ESTIMATED CURRENT BUDGETED EXPENDITURES 
OPERATIONS, BUILDING 

ANO MAINTENANCE FLNO fioorcgriations 



OPERATION AND MAINTENANCE OF PLANT 
Salaries 

Employee Benefits 

Contractual Services 

General Materials ano Supolies 

Conference arc Meeting Expenses 

Fixed Charges 

Utilities ~ 

Capital Outlay 

Other 



GENERAL ADMINISTRATION 
Salaries 

Enployee Benefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities 

Capital Gutlay 

Other 



INSTITUTIONAL SUPPORT 
Salaries 

Enployee Benefits 

Contractual Services 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities 

Capital Outlay 

Other 

Provision for Contingency 



GRAND TOTAL 
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1 9 - E STIMATED CURRENT BUDGETED REVENUES 

CFER,\ 5LCG, k MA INT* fUND (Restrictec) 

SCLRCE REVENUE EY Revenue 



uccai Governmental Scurcas 
Sale of 3or.cs 
Gtner 



State Governmental Sources 
Gtner 



Fecerai Governmental Sources 
Title VI 
h» z.» n • Grant 



Gtner 



Other Sources 
Sales and Service Fees 
Facilities Revenue 
Interest on Investments 
Non-govt'l. Gifts, Grants and Bequests 
Otner Revenue 

Transfer from Building 4 Maint. Fund 
GRAND TOTAL 



19 ~ ESTIMATED CURRENT 5UCGETED EXPENDITURES 

OFER 5LDG. & MAINT* FUNC (Restricted) Appropriations 



INSTRUCTIONAL SUPPORT 
Saiarios 

Employee Benefits 

Contractual Service 

General Materials and Supplies 

Conference and Meeting Expenses 

Fixed Charges 

Utilities ~ 

Caoitai Outlay 

Other 

Provision for Contingency 
GRAND TOTAL 




19 - ESTIMATED CURRENT BUDGETED REVENUES 



ECND AND INTEREST f UNO REVENUE 3Y SCURCE Revenue 



Local Governmental Sources 
Current Taxes 
Sack Taxes 

Payment in Lieu of Taxes 
Chargeback Revenue 
Other 



Other Sources 
Interest on Investments 
Other Revenue 



1 9 - E STIMATED CURRENT BUDGETED EXPENDITURES 
30ND AND INTEREST FUND Appropriations 



INSTITUTIONAL SUPPORT 
Bond Principal Retired 
Interest on 3onds 
Service Charge 
Other 



GRAND TOTAL 
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Uniform Financial Statement 
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UNIFORM FINANCIAL STATEMENT 



Coiisae Dist. No. Year Ended 



OPERATING EXPENDITURES (Accural 3asis) 

Educational 3uiIoing 4 Total 

Fund Maint.Funo** Coeratirg 

6Y PROGRAM * 

Instruction 

Academic Support 

Student Services 

Puclic Service 

Organized Research 

Independent Operations 

Operation and Maintenance 

of Plant 

General Administration 

Institutional Support 



TOTAL EXPENDITURES (Accrual 3asis) 

♦Less Non-operating Items: 
Tuition Chargeback (593) 
Instructional Service 
Contracts (538) 

ADJUSTED EXPENDITURES 

3Y OBJECT 

Salaries 

Employee Benefits 
Contractual Services 
General Materials 4 Supplies 
Conference 4 Meeting Expense 
Fixea Charges 
Utilities 
Caoitai Gut lay 
Other 

TOTAL EXPENDITURES (Accrual 3asis) 

*Less Non-operating Items: 
Tuition Chargeback (593) 
Instructional Service 
Contracts (538) 

ADJUSTED EXPENDITURES 



ERLC 



♦Inter-ccliege expenses that do not generate related local college credit 
hours are suotracted to allow for statewide comparisons. (See Chapter IV for 
account cescriptions. ) 

+*Net of annual transfers authorized to the Operations, 3uilding anG Main- 
tenance Fund (Restricted). 

1 O.T 
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UNIFORM FINANCIAL STATEMENT 
Coilsqe — ~ orst~Na~ Year Ended- 



OPERATING REVENUES 3Y SOURCE I Accrual Basis) 

Ecucacicnal Building & Total Operating 
Fung Maint. Fund** Funds 

Local Government 

Current Taxes 

Sack Taxes 

Payment in Lisu of Taxes 

Chargeback Revenue 

Non-Collage Territory 

Other Community College 

TOTAL LOCAL GOVERNMENT 

REPLACEMENT CF CORP. PERSONAL 

PROPERTY TAX 

State Government 

ICC3 Credit Hour Grants 

1CC3 Equalization Grants 

ICC3 Other Grants 

111. Office of Voc. Ed. Reimb. ■ B 

111. State 3d. of Education (Other) 



Illinois 3oard of Higher Education 
Other (List) 

TOTAL STATE GOVERNMENT 

CETA (Operating) 
Other (List) 



TOTAL FEDERAL GOVERNMENT 

Student Tuition <£ Fees 
Tuition 
Fees 

Other (List) 
TOTAL TUITION 4 FEES 

Other Sources 
Sales and Service Fees 
Facilities Revenue 
Interest on Investments 
Non-Governmental Grants 
Other Revenue (List) 

TOTAL OTHER SERVICES 



TOTAL 19 - REVENUE (Accrual Basis) 



*Less Non-Cperating Items: 
Tuition Chargeback Revenue 
Instruct. Service Contract Revenue 



ADJUSTED REVENUE ILL ^ 

*Inter-college revenues that do not generate related local colleae credit hours are subtracted 
FRir low for statewide comparisons. (See Chapter IV for account~descriptions.) 
EijLa; of annual transfer authorized to the Site and Construction Fund. 



UNIFORM FINANCIAL STATEMENT 



Coiiece Dist. No. Year Ended 



RESTRICTED PURPOSES FUND REVENUES BY SOURCE (Accrual Basis) 

Restricted 
Purposes Fung 

Lccal Government 
List: 



TOTAL LCCAL GOVERNMENT 

State Government 
List: 



TOTAL STATE GOVERNMENT 

Fecerai Government 
List: 



TOTAL FEDERAL GOVERNMENT 

Other Sources 
List: 

TOTAL OTHER SOURCES 

TOTAL RESTRICTED PURPOSES 
FUND REVENUE (Accrual Basis) 
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UNIFORM FINANCIAL STATEMENT 

College Dist. No. Year Ended_ 

RESTRICTED PURFOSES FUND EXPENDITURES (Accrual Basis) 

Restricted 
Purposes Fund 



3Y FRCGRPM 

Instruction 

Academic Support 

Student Services 

Public Service 

Organized Research 

Independent Operations 

Operation and Maintenance of Plant 

General Administration 

Institution : Support 

RESTRICTED PURPOSES FUND 
EXPENDITURES (Accrual Basis) 



oo 
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Schedule of Enrollment Data 



lay 



ERIC 



Uniform Accounting Manual I2S 



Illinois Community Collage Eoarc 
Scftecuie cf Enrollment Oara 

College Disc- No. 

" Fiscal Year July, zo June 30 " 



Wincei 



Spring 



Creels Hour Grants 

Terni Crecit Hours Rata Extension 
Summer 

Fail 



Ecuaiization 

Term Credit Hours Rate Extension 
Summer 

Fall 

Winter 

Spring " ~ ~ " 



J. \j\f 



Uniform Accounting- Manual 129 



Appendix 3-6 
Apportionment Grants Audit Programs 
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ILLINOIS COMMUNITY COLLEGE 3CAR0 
APPORTIONMENT GRANTS 
AUDIT PROGRAM 

COLLEGE CR CAMRJS 

DATE OF AUDIT 

SECTION I 
CLAIMS , RECEIPT OF FUNDS 

1. PREPARE A SCHEDULE OF PAYMENTS MACE 3Y ICC3 FCR PERICD UNDER EXAMINATION. 

2. TRACE PAYMENTS TO COLLEGE CASH RECEIPTS JOURNAL. 

SECTION II 
CLASS LISTS, INSTRUCTOR VERIFICATION 

1. OBTAIN MID-TERM CLASS LISTS FOR PERICD UNDER EXAMINATION. 

2. SELECT SAMPLE OF COURSE SECTIONS FROM ICC3 S-3 PRINTOUT. 

3. COMPARE TOTALS FROM MID-TERM CLASS LISTS TO SECTIONS LISTED GN S 
PRINTOUT. 

4. REVIEW SAMPLE OF CLASS LISTS FOR PROPER TEACHER VERIFICATION. 

5. REVIEW VERIFICATION FCR COMPLIANCE WITH ICC3 GUIDELINES. 

SECTION III 
STUDENT RECORDS 

1. TRACE A SAMPLE CF STUDENT NAMES FROM THE SELECTED CLASS LISTS TO T 
STUDENTS PERMANENT RECORDS (TRANSCRIPT) AND REVIEW THE FGLLOWING: 

A) CREDIT HOURS CLAIMED MUST EE THE SAME AS CREDIT RECEIVED 3Y STUDENT. 

3) STUDENTS MUST NOT RECEIVE MORE CREDIT THAN MAXIMUM APPROVED SY ICC3. 

C) COURSES MAY NOT 5E REPEATED FCR FUNDING UNLESS THE STUDENT RECEIVED 
UNSATISFACTORY GRADE. 

2. REVIEW SECURITY ARRANGEMENTS FCR STUDENT TRANSCRIPTS. 
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"OPINION" FORM EXAVFLE 



9 

ERLC 



ANYONE £ ASSOCIATES 
Certified Fuoiie Accountants 



The Scard cf Trustees 

Common Community College 

Ulircis Community College District vXXX 

Somewnere, Illinois XXXXX 

He nave examined the financial statements of the disacvantagec 
student grant program of Common Community College, Illinois Community 
College District #XXX, Somewhere, Illinois, as listed in acccmoanying 
table of contents for the year ended June 30, XXXX, Cur examination was 
mace in accordance with generally accepted auditing standards and with 
the requirements set forth in the Uniform Accounting Manual of the 
Illinois Community College 3oarc and, accordingly, incluaed such tests of 
the accounting records and other such auditing procedures as *e 
consicered necessary under the circumstances* 

In our opinion, the accompanying statements present fairly the reve- 
nues and expenditures of the aisadvantaged stucent grant program of Com- 
mon Community College, Illinois Community College District //XXX for the 
period July 1, XXXX through June 30, XXXX, 

Anyone 4 Associates 
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Apoencix 5-3 
Revenues anc Exoer.tiitures Example 
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REVENUES 4 EXPENDITURES FORMAT EXAMPLE 



CCMMCN COMMUNITY COLLEGE 
DISADVANTAGED STUDENT GRANT PROGRAM 
Statement of Revenues and Experditures 
For tne Fiscal Year Ended jure 30 ; XXXX 



Eudcst Actual Difference 

ICCB ICC5 ICC3 



revenues': 



ICC3 Grant $20, CCO $20, CCO 

Local Funas 

Particioant 

Charges . «_ 

Other Agencies 
Other 

Totals $20, CCO $2C,CCO 

Expenditures: 

Salaries 

(Acaoemic) $20, CCO $20, CCO 

Salaries 

(Non-Academic) 
Employee Benefits 
Contractual 
General Supplies 
Travel 

Fixed Charges 
Plant Utilities 
Capital Cutlay 

Other Totals $20, CCO $20, CCO 



The Notes to the Financial Statements are an integral part of this 
statement. 



"NOTE" FCRMAT/EXAMFLE 



1. The Disacvantaged Student Grant Fund was set uo to account for state 
grant programs. 

2. The college expended tne funcs as set forth in their bucget recuest 
and all transfers of funding received I CCS aoprovai. 
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Enrollment Verification Claim 



1 <j — 



ENROLLMENT VERIFICATION CLAIM 



District Number 



Name of District 



ICCB-/1A - 81 
ILLINOIS COMMUNITY COLLEGE BOARD 

Number of Caiipusos 



2 

Mi 
O 



Name of College 



Term 



^Quarter Term dates: Begins_ 
"Semester 



1. Baccalaureate and General Academic 

2. Business Occupational and Vocational 



Mid-Term 



Ends 



CREDIT H0UKS CLAIMED 



Jlrs 
Hrs 



3. Teclinical Occupational and Vocational 

4. Health Occupational and Vocational 



Hrs 
Hrs 



5- Remedial/Developmental 

6, Adult Basic Education/Ceneral 

Education Development (ABE/CED) 

7- General Studies 

Total Hrs 4 Claimed 

In-District Residents 



> 

o 
o 
o 

c 

0 

rt 

H- 

6f 

c 
p 



Hrs 
Hrs 



Attending 
In-District 



Attending 
Out-of-District 
111. Com. Colleges 
on Chargeback 



Total 



Semester Hours 
Credit Programs 
(Detail Breakdown on 
Uack of Form) 



We hereby certify that this claim for state apportionment is made pursuant to the provisions of the Public Community 
College Act, approved October 1, 1973, as amended, and that records are on file at the cullege to substantiate this claim in 
all respects, including residency, for all students included therein. We further certify that Community College District 

No. is recognized by the State Board and that its operation is in accordance with the provisions of the Public 

Community College Act, approved October 1, 1973, as amended, and with the regulations of the Stale Board. In particular, the 
courses claimed must: 1) be supported by proper verification records; 2) not be supported 50* or more from other funds; 3) 
be timely submitted; 4) be properly approved; 5) be regularly accepted for Graduation or Certification; 6) be a part of an 
approved Unit or Instruction; 7) have a course outline on file; 8) have a specific objective; 9) have a method to evaluate 
student performance; 10) be recorded on student transcripts; 11) follow regular academic regulations; 12) be offered for 
credit; 13) follow regular tuition policies; 14) follow regular grading policies; 15) be included in regular college 
instructional budget; 16) nut be for hobby, leisure-time or recreational activities; and 17) have outside preparation 
meet if hj requirements of the ICCB Policy Manual. 



SICNI D 



SIGNED 



[Jijle 
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College President 

1 

IkJU 



College Finance Off icer 

9 12:) 



CO 
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College District # of Semester Credit Amount of 

or Nanre Students Hours Chargecack 



TOTAL 



£!& 140 
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Appenaix B-10 
Certificate of Tax Levy 
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STATE OF ILLINOIS 
Illinois Community College Board 
3085 Stevenson Drive, Springfield, Illinois 62703 

CERTIFICATE OF TAX LEVY 

Community College District No. . County(ies) 

Community College District Name: „ and ^ Qf |||inojs 

We hereby certify that we require: 

the sum of S dollars to be levied as a special tax for educational purposes, and 

the sum of S .dollars to be levied as a special tax for building purposes, and 

the sum of S dollars to be levied as a special tax for tort liability insurance purposes, and 

the sum of S dollars to be levied as a special tax for Workmen's Compensation and occupa- 
tional diseases insurance purposes, and 

the sum of $ dollars to be levied as a special tax for unemployment insurance purposes, and 

the sum of S doilars to be levied as a special tax for financial audit purposes, and 

the sum of 3 dollars to be levied as a special tax for (specify) 

purposes on the taxable property of our community college district for the year 19 ~ 

Signed this day of ____ 19 



Chairman of the Board of Said Community College District 



Secretary of the Board of Said Community College District 

When any community college district is authorized to issue bonds, the community college board shall file in 
tne office of the county clerk of each county in which any /P art of the community college district is situated a 
certified copy of the resolution providing for their issuanb and levying a tax to pay them. The county clerk 
snail each year during the life of a bond issue extend the tax for bonds and interest set forth in the certified 
copy of the resolution. Therefore, to avoid a possible duplication of tax levies, the community college board 
snould not include in its annual tax levy a levy for bonds and interest. 

Number of bond issues of said community college district which have not been paid in full 

This certificate of tax levy shall be filed with the county clerk of each county which any part of the com- 
munity college district is located on or before the last Tuesday in December. 



DETACH AND RETURN TO COMMUNITY COLLEGE DISTRICT 

This is to certify that the Certificate of Tax Levy for Community College District No. 

County(ies) of . and State of 

1 1 Illinois on the equalized assessed value of all taxable property of said community college district for the year 
19 was filed in the office of the County Clerk of this country on 19 

In addition to an extension of taxes authorized by levies made by the board of said community college 
district, an additional extension(s) will be made, ss authorized by resolution(s) on file in this office, to provide 
.unds to retire bonds and pay interest thereon. The total amount, as approved in the original resolu'tion(s) for 
said purpose for the year 19 is S 

l^»TVOF CAUKORl ^ 



CLEWSGKOVSE FOR 




JWoh couecks County Clerk 

W POWKU. UBIlW 8l;fff „ vc 



E£ *» * County 



AUG 2 7 1982 



